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VII.

Meeting Notice & Agenda

MARION CITY COUNCIL

Monday March 16, 2026 - 5:00 PM
Marion City Hall, 217 South Main Street, Marion, KY

Agenda
Call to Order
Pledge of Allegiance
Prayer
Public Comments
Minutes

a.

Consideration of approving minutes of February 16, 2025, regular meeting

New Business

a.

= o

Consideration of Confirming Mayoral Appointments to:

i. Marion Planning & Zoning Commission
Consideration of Subcommittee Proposal
Introduction and First Reading of Ordinance #26-04 entitled, “AN ORDINANCE OF THE CITY OF
MARION, KENTUCKY, AMENDING CHAPTER 35: PERSONNEL POLICIES TO AMEND THE EMPLOYEE
HANDBOOK FOR EMPLOYEES OF THE CITY TO INCORPORATE RECOMMENDED UPDATES BY
KENTUCKY LEAGUE OF CITIES (KLC)”
Consideration of Resolution No. 26-01 entitled, “RESOLUTION OF THE CITY OF MARION ACCEPTING
THE GRANT, APPROVING THE GRANT ASSISTANCE AGREEMENT, AUTHORIZING THE AMENDMENT OF
THE CITY OF MARION’S ANNUAL BUDGET, AND AUTHORING A REPRESENTATIVE TO SIGN ALL
RELATED DOCUMENTS”
Consideration of Resolution No. 26-02 entitled, “A RESOLUTION OF THE CITY OF MARION, KENTUCKY,
DECLARING CITY-OWNED PROPERTY AS SURPLUS PROPERTY AND AUTHORIZING THE MAYORTO
SELL OR OTHERWISE DISPOSE OF SAID PROPOERTY AS PERMITTED UNDER KENTUCKY LAW”
Introduction and First Reading of Ordinance #26-03 entitled, “AN ORDINANCE OF THE CITY OF
MARION, KENTUCKY, AMENDING TTITLE XV: LAND USAGE, BY ADDING CHAPTER 150.21:
DEMOLITION PERMITS”
Consideration of going out for RFP for Towing and Vehicle Storage
Discussion on Sign Ordinance Improvements
Code Enforcement Software Discussion

Continuing Business

a.

C.

Second Reading of Ordinance #26-02 entitled, “AN ORDINANCE OF THE CITY OF MARION, KENTUCKY,
AMENDING CHAPTER 35: PERSONNEL POLICIES TO AMEND THE EMPLOYEE HANDBOOK FOR
EMPLOYEES OF THE CITY TO ADD CYBERSECURITY”

Second Reading of Ordinance No. 26-01 entitled, “AN ORDINANCE AMENDING ORDINANCE #25-9
ADOPTING THE CITY OF MARION, KENTUCKY ANNUAL BUDGET FOR FISCAL YEAR 07/01/2025
THROUGH 06/30/2026 BY ESTIMATING REVENUES AND RESOURCES AND APPROPRIATING FUNDS
FOR THE OPERATION OF CITY GOVERNMENT”

Discussion on Ordinance #92 Related to Nuisance Vehicles



VIll. Department Reports

City Administrator/Treasurer

Police

Fire

Water Plant

Sewer Plant

Code Enforcement/Planning & Zoning/Board of Adjustment
Public Works

@ 0 o0 T

IX. Mayor/Council/Staff Comments, Reports, and Questions
X. Adjourn



To:

From:

Re:

Date:

IV.

V.

VI.

Mayor and City Council

Adam Ledford, City Administrator
Agenda Description

March 16, 2026

Call to Order - Presiding Officer: Mayor D’Anna Browning
Pledge
Prayer

Public Comments: Actionable items presented during public comments are
recommended to be assigned to the agenda for the next regular meeting unless emergency
action is required. This ensures that a proper evaluation of the issue may be conducted
prior to final council action.

Minutes
A. February 16, 2026
Your packet includes:

1.

A copy of the February 16, 2026, Regular Meeting Minutes

Itis unnecessary to abstain from voting if you were not in attendance. A
motion and second following by a called vote are required. If you have any
proposed corrections you would like to submit prior to the meeting, please
contact the office and speak with Cortny. Any proposed modifications will
be submitted on the night of the meeting at your location in the council
chambers.

New Business
Mayor’s Appointment Confirmations
Your packet includes:

A.

1.

No Documents

The Mayor will share her appointments with the public. Several
appointments were due at the end of the calendar year. Itis the role of the
Mayor to make an appointment and the role of the council to consider
confirmation of that appointment (think of the process as similar to what
federal judges go through).

Potential appointments may occur for:

o Marion Planning & Zoning Commission

Upon any discussion about the potential appointments, the council can
consider approval. A motion and second following by a called vote are
required.

Council Subcommittee Appointments

Your packet includes:

1.

A subcommittee signup sheet

I will ask for the council to submit any questions about the subcommittee
program mentioned during the February meeting. Atthe end of tonight’s
meeting, | would like each member to turn in the provided form indicating
which area of interest they would like to be appointed to serve throughout
the end of this year. The Mayor will review and make a formal presentation of



C.

recommended appointments at the April meeting. A new appointment will
begin in January after the 2026 elections.

Intro & 1% Reading Ord 26-04 Employee Handbook Update — KLC

Recommendations

Your packet includes:

A copy of the Ordinance

A copy of the complete, updated handbook (changes highlighted)

Last year, KLC recommended to the previous administrator to update the
handbook with various minor corrections and code updates. After becoming
aware of this recommendation, | assigned Anna Baker to draft a modified
version which was then presented to staff and legal representation. Tonight,
you have a copy of manual with proposed changes. None of these changes
present a policy change but do constitute continuous improvement action.
This can also serve as a full review by the council, which is why we provided
the entire document for your discussion.

The mayor will require an Introduction to perform the 1t reading. The council
may take action to modify the ordinance on 1% reading as well.

. Consideration of Res 26-01 Grant Authorization

Your packet includes:

A copy of the Resolution
A copy of the grant agreement

1. The City in conjunction with Eclipse Engineering and PeADD are preparing for

the bid process on the CDBG funded WTP clearwell and waterline
improvement projects previously awarded. The state has identified the need
to pass an authoring resolution to allow the mayor to approve the terms and
move forward. The grant was awarded and the city previously committed to
$300,000 in matching funds.

Upon any discussion about the potential appointments, the council can
consider approval. A motion and second following by a roll call vote are
required. Don’tforget, resolutions only require 1 reading.

Consideration of Res 26-02 Surplus and Sale Approval

Your packet includes:

A copy of the Resolution

A copy of proposed advertisement
A copy of the list of equipment

A copy of KRS 82-803



F.

1.

Every year the city departments conduct a spring-cleaning review of
equipment that they recommend for surplus. There is specific KRS on the
process to surplus and methods to sellitems. The council could decide to
predetermine minimum bids for certain items or simply factor that in to post
bid process.

. Upon any discussion about the items and methods of disposal, the

council can consider approval. A motion and second following by a
roll call vote are required. Don’t forget, resolutions only require 1
reading.

Intro & 1%t Reading Ord 26-03 Demolition Permits

Your packet includes:

1.

Ordinance 26-03

A copy of the proposed permit

The city currently has no demolition permit process inside city limits. Thisis

a common practice that provides several health and safety precautions

within public interest:

o Ensure all utilities (Water, Gas, Sewer, Electric) are aware of the plan and
that arrangements have been made with the suppliers.

o Ensure properinsurance has been considered to protect potentially
impacted parties.

o Ensure proper steps have been taken to consider if traffic will be
impacted.

We are proposing a $0 cost permit as the goal is not to generate revenue but

ensure proper steps have been taken to preserve public health and safety.

The mayor will require an Introduction to perform the 1t reading. The council

may take action to modify the ordinance on 1t reading as well.

Consideration of RFP for Towing & Vehicle Storage

Your packet includes:

1.

A copy of the proposed RFP packet

The City has been reviewing the best method of proceeding forward with a
formal agreement with towing and storage related to enforcement actions by
code or police officers. There are limited vendors, but this would ensure a
streamlined approach to the arrangement. Itis more efficient than an
informal method used over the last few years.

. Upon any discussion about the items and methods of disposal, the

council can consider approval. A motion and second following by a
roll call vote are required.

. Discussion on Sign Ordinance Improvements

Your packet includes:

1.

A copy of the current ordinance

A model used by another Kentucky city

This is another part of a program to ramp up enforcement through 2026 using
existing and newly implemented ordinances. This is necessary to ensure



that what we are enforcing is compliant with current federal, state, and local
laws.

Tanya and | will lead a conversation about the next phase of enforcement.
We spoke last month about the ramping up of junk/abandon vehicles. This
month we are presenting signage. Our current ordinance is out of date, so
we have been researching what other cities are using. This will give us a
clear path to implement a new model for enforcement by late spring.

3. Asimple voice motion, second, and vote will serve to provide clear direction.

VIl. Continuing Business
A. 2" & Final Reading Ord 26-02 Employee Handbook Update - Cybersecurity

Your packet includes:

1.

An ordinance amendment

The US Dept of Homeland Security, Cybersecurity and Infrastructure
Security Agency (CISA) recommend a proactive method of projecting
customer sensitive information and regular training to improve
cybersecurity. As part of improved protections on a local level, | am
proposing implementation of a formal policy, codified within the employee
manual. The actual procedure used by the staff is a protected document not
subject to open records (for obvious security reasons). Every employee will
be offered training as part of their onboarding orientation and on an annual
basis thereafter.

The council may take different actions

Vote:

A council member may move to approve the ordinance as presented. Along
with a second and discussion, the mayor may then call the question. Aroll
call vote will then be conducted to determine the outcome. If the ordinance
fails to obtain a motion or a second, it is deemed dead.

Modify the Question:

Any council member may propose a motion to modify the original question
(motion) being considered. The mayor will then ask for a second to the
modification, if one is given, the council will then discuss the modification
and vote on it before returning to action on the original question (modified or
not based on the vote).

Table:

If the council believes the ordinance is not ready for adoption for any reason,
but wishes to continue to consider action, a motion may be made to table
consideration until the next meeting or at the time they designate.

B. 2" & Final Reading Ord 26-01 Budget Amendment

Your packet includes:

1.

An ordinance amending the 2025-26 budget

After reviewing the Mid-Year financial report, | willrecommend considering a

significant budget amendment. This amendment is intended to:

o Update projections based on current and historical data

o Correct previously made errors & omissions included in the original
budget



o Incorporate changes approved by the council since July 1 of 2025
The goal of this budget amendment is to:
o Avoid a KIA mandated sewer rate increase
o Avoid violations of state statutes and state/federal general accounting
principles for municipal government finances
o Incorporate best practices as outlined by the GFOA.
e Afinal budget amendment will be presented during the April meeting for the
current fiscal year.

The council may take different actions

e Vote:
A council member may move to approve the ordinance as presented. Along
with a second and discussion, the mayor may then call the question. Aroll
call vote will then be conducted to determine the outcome. If the ordinance
fails to obtain a motion or a second, it is deemed dead.

e Modify the Question:
Any council member may propose a motion to modify the original question
(motion) being considered. The mayor will then ask for a second to the
modification, if one is given, the council will then discuss the modification
and vote on it before returning to action on the original question (modified or
not based on the vote).

e Table:
If the council believes the ordinance is not ready for adoption for any reason,
but wishes to continue to consider action, a motion may be made to table
consideration until the next meeting or at the time they designate.

C. Overview of Nuisance Vehicle Ordinance

Your packet includes:

e Aportion of Ordinance 92 on Abandoned & Junk Vehicles

1. The councilindicated they may want changes at the last council meeting,
but no formal action was directed at the staff regarding what types of
modifications were requested so we are coming back to ask for directions on
what changes you would like to see incorporated in this ordinance.

2. Asimple voice motion, second, and vote will serve to provide clear direction.

VIll. Department Reports
Your packet includes (may include supporting information):
e City Administrator/Treasurer Report
e Police Report
e Fire Report
e Water Plant Report
e Sewer Plant Report
e Enforcement, BOA, and P&Z Report/Minutes
e Public Works Report
e Tourism Update
e Airport Commission Update
e Park Commission Update



IX. Mayor/Council/Staff Forum
X. Adjournment



Meeting of the Marion City Council
Monday, February 16, 2026, at 5:00 PM

The Marion City Council met in regular session on February 16, 2026, at 5:00 PM with Mayor Browning presiding. Council Members present were as
follows: Randy Dunn, Wanda Olson, Taylor Davis, Dwight Sherer, Bobby Belt and Cutter Singleton. City Employees present were as follows: Chief
Bobby West, Ray O’Neal, Adam Ledford, Layten Croft, Cortny Cosby, Anna Baker, Greg Tabor, Jeff Black, Barbara Browning, Tanya Byers and Legal

Service Officer Bart Frazer.

Mayor Browning announced the passing of Bonita Hatfield and spoke about her dedication to the city.

Public Comments

Cynthia Pendley advised her yard needed to be fixed from previous meter installation done by the contractors. Adam Ledford advised he was told the
crew would be back in the spring to finish up the project and advised Cynthia to leave her name and number for a more precise time, when that
becomes available.

Mindy Withrow expressed concerns regarding Ordinance #92 and her outside display at Marion & Company. Mayor Browning advised that the
ordinance was generally for homeowners and junked vehicles. Wanda Olson stated she had several questions about the ordinance as well. Adam
stated with the new year the city plans to ramp up enforcement, educate the public and possibly make modifications in the process. Nathan Ratley
asked if there would be a process in place to warn the owner. Mayor Browning advised there would be due process. Ric Carder requested the
definitions of nuisance. Bart Frazer provided a printout to Ric.

General Government

A motion was made by Wanda Olson, seconded by Randy Dunn to approve the minutes from the regular meeting December 15, 2025. All present
members voted yes. Motion carried.

The following appointments were confirmed by Mayor Browning:

-Chief Bobby West, Ray O’Neal and Donnie Arflack to the 911 Board

-Chris Evans, Shawn Holeman and Misty Porter to the City/ County Park Board

-Jim Johnson, Paul Gillies and Dan Rubino to the City/ County Airport Commission

-Ray Agent to the Marion Planning and Zoning Commission

-Mike Harris to the Marion Code Enforcement Board

A Motion was made by Bobby Belt, seconded by Taylor Davis to approve the appointments above. All present members voted yes. Motion carried.

Adam Ledford began a discussion on the 10-year strategic plan and stated he will be improving standards. Adam Ledford explained that the city was
knocked on audits and grant applications because of failure to have plans in place, adding that the last plan was created in 2017, and should have
been every 5 years.

Adam Ledford began a discussion on 5-year strategic plans, and stated that was the absolute standard to have. Adam Ledford explained a generic 5-
year plan. Cutter stated that on his recent trip to Frankfort they were very adamant about a 5-year strategic plan.

Adam Ledford began a subcommittee proposal, explaining that it was a way for the council to be more involved. Adam Ledford used Wanda Olson as
an example, she is the Marion Code Enforcement Board liaison.

Adam Ledford went over the proposed budget schedule that was included in the packet, also available for the public online.

Adam Ledford discussed the visit from Ben Cook, our representative of KLC. Adam Ledford stated during Ben’s visit he presented information that
would have been provided to the previous city administrator, none of which had been completed. Adam explained several actions he has taken to help
save on insurance premiums such as creating a safety committee requiring employees to watch safe driving videos. Adam also gave a shout out to
Anna Baker for submitting her first draft of the employee manual rewrite, this will eventually come before the council. Mayor Browning also gave a
shout out to Anna Baker for doing a great job.

Bart Frazer provided the first reading of ORDINANCE NO 26-02, AN ORDINANCE OF THE CITY OF MARION, KENTUCKY, AMENDING CHAPTER 35:
PERSONNEL POLICIES TO AMEND THE EMPLOYEE HANDBOOK FOR EMPLOYEES OF THE CITY TO ADD CYBERSECURITY. Adam explained this was
a national standard to ensure staff can actively respond to a cybersecurity threat, a partial copy was provided intentionally, the full copy is confidential
but can be made available to council by requesting a meeting to view the document. Cutter asked if the process had been tested. Adam responded



yes, two hours after it was established and added that it was a very minor threat and no information was breached. Mayor Browning also confirmed no
customer information was breached.

Tanya Byers briefly discussed Ordinance #92 and then began her update; she mentioned that she was in touch with Cooper’s Towing. Tanya Byers
stated she was working with Bart Frazer on a Memorandum of Agreement. Tanya Byers advised the process would consist of a notice, then citation
including stickers for windshields and made it clear that citizens would have plenty of time to remedy the situation. Wanda Olson asked if the
Ordinance would be tweaked. Cutter Singleton asked when this can be put into place. Adam Ledford advised the process could take up to two
months. Mayor Browning advised this was regarding junked vehicles that have become a fixture in several yards, making it unfair to neighbors.

Adam Ledford began a slideshow review of the city financial status through mid-fiscal year 2025-2026 and provided a handout. The review focused on
minor and serious corrective actions necessary to resolve important matters. Adam Ledford noted a projected loss in sewer utility revenues to
operating & maintenance expenses between $290,000 and $310,000. Adam Ledford advised he pulled the minutes and the loss was directly related
to an error made by former administration and added keeping a monthly budget would have caught the error much sooner. Mayor Browning advised it
was discovered that the $19,000,000 Wastewater Treatment Plant was without insurance from the time the city took possession in 2023 until 2025
when lightning struck the building, the lack of insurance was due to errors made by former administration. Mayor Browning advised the Marion Police
Department also had a close call with their fleet insurance due to errors made by former administration but was corrected before a lapse in coverage
occurred. Mayor Browning advised they were correcting several errors in last year’s budget.

Bart Frazer provided the first reading of ORDINANCE NO 26-01 AN ORDANCE AMENDING ORDINANCE #25-09 ADOPTING THE CITY OF MARION,
KENTUCKY ANNUAL BUDGET FOR FISCAL YEAR 07/01/2025 THROUGH 06/30/2026 BY ESTIMATING REVENUES AND RESOURCES AND
APPROPRIATING FUNDS FOR THE OPERATION OF CITY GOVERNMENT. Bart Frazier stated copies were available on the podium.

Bart Frazer provided a reading of RESOLUTION NO. 25-07 A RESOLUTION OF THE CITY OF MARION, KENTUCKY, TO ENTER INTO AN AGREEMENT
WITH CRITTENDEN-LIVINGSTON COUNTY WATER DISTRICT FOR WATER. Bart Frazer stated the price is set by the Public Service Commission. A
motion was made by Taylor Davis, seconded by Dwight Sherer to approve RESOLUTION NO. 25-07 A RESOLUTION OF THE CITY OF MARION,
KENTUCKY, TO ENTER INTO AN GREEMENT WITH CRITTENDEN-LIVINGSTON COUNTY WATER DISTRICT FOR WATER. Roll Call: Randy Dunn, yes;
Wanda Olson, yes; Taylor Davis, yes; Dwight Sherer, yes; Bobby Belt, yes; Cutter Singleton, yes. All present members voted yes. Motion carried.

A motion was made by Cutter Singleton, seconded by Randy Dunn for the council to enter a closed session at 6:20 PM. A motion was made by Bobby
Belt, seconded by Dwight Sherer to exit the closed session at 6:40 PM. All present members voted yes. Motion Carried. No action was announced at
this time.

Adam Ledford recognized Greg Tabor and Jeff Black for their dedication to two different issues.

Mayor Browning praised the water department for holding our own during the snow event. Mayor Browning also recognized Adam Ledford for making
sure the crews were warm and fed while working during the snow event.

Adam Ledford recognized Darlene Abell for bringing the maintenance crew handmade hats to keep them warm during the snow removal. Adam
Ledford also recognized the maintenance team for their dedication to the snow removal.

Mayor Browning stated the inmates were very valuable but not permitted to do work on private property such as clearing sidewalks.
Other Business

Wanda Olson asked who takes care of the fans at the Farmers Market. Adam Ledford advised Michelle Edwards from Tourism. Wanda Olson asked
about the water leak on W Bellville in front of Gilbert’s Funeral Home. Adam Ledford advised the leak would be repaired on Wednesday. Wanda Olson
asked if the new owners of the home on Chapel Hill would be allowed to keep horses. Tanya Byers advised it was not zoned agricultural; they may not
keep horses. Wanda Olson asked about replacing the fire hydrants that were previously mentioned. Mayor Browning advised we were waiting until the
lines were replaced and added there were 6 or 7 that were not operating.

Mayor Browning advised it was pothole season, and asked Greg Tabor if he has what he needed for the season. Greg Tabor stated he will have to order
more supplies. Mayor Browning asked that the community notify City Hall with related complaints. Mayor Browning mentioned the decorative lamps in
front of Farmers Bank and explained how hard it has been to find a replacement due to being discontinued. Mayor Browning advised the veteran
banners were handed over to the VFW, to be displayed. Mayor Browning announced that Monday is Marion’s 182 birthday and invited the public to
come celebrate with a cake donated by Sue Ledford. Mayor Browning also announced that Marion will celebrate America’s 250" birthday this June
with a big eventincluding a parade.

Cutter Singleton also mentioned the leak on W Bellville in front of Gilbert’s Funeral Home and one on W Central Ave. Cutter Singleton mentioned the
work that needs to be done in Rachel Arflack’s yard. Cutter Singleton bragged on the new fire truck being used for five runs just since it was purchased,
and the new decals. Dwight Sherer stated Gary Cruce purchased the decals.



Adam Ledford recognized Cutter Singleton for his help removing snow.

Wanda Olson mentioned a leak at Creekside Apartments to Greg Tabor.

Adjournment

There being no further business to come before the council, a motion was made by Wanda Olson, seconded by Randy Dunn. The meeting was
adjourned at 7:00 PM.

MAYOR D’ANNA BROWNING ATTEST: CORTNY COSBY, CITY CLERK



Board Appointments - Voting

Marion Revolving Loan Committee (as needed)

Board Appointments - Voting

Marion Revolving Loan Committee (as needed)

Board Appointments - Non Voting

B I R . T T . . . . . e e )

City/County Park Board (monthly)

Drug Coalition

Economic Development Corporation (monthly)
250th Celebration Committee (as needed)
Crittenden 911E Commission (monthly)
Crittenden KU Extension (monthly)

Crittenden County Fiscal Court (monthly)
Marion Tourism Commission (monthly)

Code Enforcement Committee (monthly)
Marion Planning & Zoning Commission (monthly)
City/County Airport Commission (monthly)
Marion Chamber Main Street Board (monthly)
Marion Board of Adjustment (as needed)

Board Appointments - Non Voting
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City/County Park Board (monthly)

Drug Coalition

Economic Development Corporation (monthly)
250th Celebration Committee (as needed)
Crittenden 911E Commission (monthly)
Crittenden KU Extension (monthly)

Crittenden County Fiscal Court (monthly)
Marion Tourism Commission (monthly)

Code Enforcement Committee (monthly)
Marion Planning & Zoning Commission (monthly)
City/County Airport Commission (monthly)
Marion Chamber Main Street Board (monthly)
Marion Board of Adjustment (as needed)

Committee Appointments

W W W W wwow

Police

Street & Alley
Fire

Safety

Water

Sewer
Finance

Committee Appointments

Name:

W W W wWwwwow

Police

Street & Alley
Fire

Safety

Water

Sewer
Finance

Name:




AN ALL XENTUCKY CITY
CITY OF MARION, KENTUCKY
ORDINANCE NO. 26-04

AN ORDINANCE OF THE CITY OF MARION, KENTUCKY, AMENDING CHAPTER 35:
PERSONNEL POLICIES TO AMEND THE EMPLOYEE HANDBOOK FOR EMPLOYEES OF
THE CITY TO INCORPORATE RECOMMENDED UPDATES BY KENTUCKY LEAGUE OF
CITIES (KLC)

WHEREAS, the City Council of the City of Marion, Kentucky, has authority pursuant to statute to
enact Ordinances relating to the City, and

WHEREAS, the City of Marion, Kentucky has codified its Ordinances, and

WHEREAS, the City Council deems it necessary to revise, amend, and codify the Employee
Handbook going forward,

NOW, THEREFORE, BE IT ORDAINED BY THE MARION CITY COUNCIL:

Section One: Chapter 35: PERSONNEL POLICIES of the Code of Ordinances of the City of Marion,
Kentucky, Employee Handbook, Section 3 — General Employment Policies and Rules are hereby
amended as proposed by KLC as attached hereto, be and the same is hereby adopted by reference
as if set outin its entirety.

Section Two: That this ordinance shall be in full force and effect upon its passage by law pursuant
to Kentucky Revised Statues.

Section Three: All ordinances and parts thereof in conflict with this ordinance are hereby repealed
to the extent of the conflict.

Section Four: If any section, provision, or part of this ordinance shall be adjudged invalid or
unconstitutional such adjudication shall not affect the validity of the ordinance as a whole or any
section, provision, or part thereof not adjudged invalid or unconstitutional.

COUNCIL MEMBERS YES NO

Randy Dunn

Wanda Olson

Taylor Davis

Dwight Sherer




Bobby Belt

Cutter Singleton

It appearing that Council Members voted for the adoption of this ordinance, and
voted against, with abstaining, the Mayor declared the ordinance adopted.

INTRODUCED AND GIVEN FIRST READING:

GIVEN SECOND READING AND PASSED:

PUBLISHED IN THE CRITTENDEN PRESS:

D’ANNA BROWNING, MAYOR

ATTEST:

CORTNY COSBY, CITY CLERK
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EXHIBIT 4
RESOLUTION

RESOLUTION OF THE CITY OF MARION ACCEPTING THE GRANT,
APPROVING THE GRANT ASSISTANCE AGREEMENT, AUTHORIZING
THE AMENDMENT OF THE CITY OF MARION'S ANNUAL BUDGET,
AND AUTHORIZING A REPRESENTATIVE TC SIGN ALL RELATED
DOCUMENTS

WHEREAS, the Kentucky General Assembly has appropriated funds for
infrastructure projects in Senate Bill 36 of the 2021 Regular Session of the Kenfucky
General Assembly for the Cleaner Water Program, and

WHEREAS, the City of Marion (the "Grantee”) has previously daterminad that it is
in the public interest to acquire and construct certain faciliies and improvemenis to tha
Grantee's utility system (the "Project”}; and

WHEREAS, the Grantee desires funding from the Kentucky Infrastructure
Authority (the "Authority”) for the purpose of acquisition and construction of the Project;
and

WHEREAS., in order to obtain & grant from tha Cleaner Water Program for the
Project, and administered by the Authority, the Grantee is required to enter into an
assistance agreement (the “Agreement”) with the Authority.

NOW, THEREFORE, BE IT RESOLVED by the governing body of the City of Marnion as
follows:

SECTION 1. The Grantee hereby accepts the grant award and approves the
Agreement between the Grantee and the Authority to provide the necessary funds to the
Grantee for the Project.

SECTION 2. That P A A &awu 'm::g, , /lnmﬁﬂ@ and any Successore-in-
Title, is hereby designated to be the Grantee's “AGlHarizel Official® for this Project and is

hergby directed and empowered by the Grantee to execuie the Agreement, relatad
documenls and agreements, and to otharwise act on behalf of the Grantee 1o effect such
grant award, and to engage a qualified Project Administrator.

SECTION 3. That the Granitee hereby agrees and commits fo include, by
amendment to its annual budget and audit process, the receipts and expenditures of
funds subject to the Agreement up to and including the date of Project closeout.
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SECTION 4. That this resolution shall take effact at the earliest time provided by

ADOPTED on ﬂ]ﬁ@ JEE .EIDE_Q_.

CITY OF MARION

law,

Authorized Signatory
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CERTIFICATE OF RECORDING OFFICER

|, the undersigned, hereby cedify that | am the duly qualified and acting
Secretary/Clerk of the Grantee, and that the foragoing is a full, true and corract copy of a
Resolution adopted by the goveming body of said Grantee at a meeting duly held on
, 202___; and that this official action appears as a matter of
public record in the official records or journal of the Grantee; and that said meeting was
held in accordance with all applicable raquirements of Kantucky law, including Sactions
61.810, 61.815, 61.820 and 61.823 of the Kentucky Revised Statutes; and that a quorum
was present at the maeeting; and that this official action has not been modified, amendead,
revoked or repealed and is now in full force and effect.

IN TESTIMONY WHEREOF, witness my signature, below, on
, 202

Secretary/Clerk
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GRANT ASSISTANCE AGREEMENT

This Grant Assistance Agreement (the “Agreement”) is made and entered into by
and between the Kentucky Infrastructure Authority (the “Authority”), a body corporate and
politic, constituting a public corporation and governmental agency and instrumentality of
the Commonwealth of Kentucky, and the City of Marion (the “Grantee”), acting herein
through its Authorized Official, each a party to this Agreement, which shall be effective
upon the date of signing by the Executive Director of the Authority,

WITNESSETH:

WHEREAS, the General Assembly of the Commonwealth of Kentucky, being the
duly and legally constituted legislature of Kentucky at its 1988 Regular Session, enacted
House Bill 217 amending Chapter 224A of the Kentucky Revised Statutes (the “Act”),
creating the “Kentucky Infrastructure Authority” to serve the public purposes identified in
the Act; and

WHEREAS, the Authority, attached to the Governor’s Office, is charged pursuant
to Section 224A.300 of the Act with coordinating the funding and implementation of
infrastructure projects and to this end maintains the Water Resource Information System
(the “WRIS”) a comprehensive database of community water and wastewater projects
across Kentucky; and

WHEREAS, Senate Bill 36 of the 2021 Regular Session of the Kentucky General
Assembly approved a $250,000,000 allocation in Federal Funds for Fiscal Year 2021 from
the American Rescue Plan Act of 2021/Coronavirus State Fiscal Recovery Fund to the
Authority for the Drinking Water and Wastewater Grant Program, known as the Kentucky
Cleaner Water Program (the “CWP”), a portion of which funds are the subject of this
Agreement; and

WHEREAS, the Grantee now seeks to acquire and construct a project as
described in the Grantee’s Project Profile in the WRIS (the “Project”) and the Authority
has determined that the Project meets the guidelines of the Cleaner Water Program and
the directives of the General Assembly; and

WHEREAS, the Grantee and the Authority desire to enter into this Agreement
which sets forth their respective duties, rights, covenants, and obligations with respect to
the acquisition and construction of the Project and the application of the proceeds of a
grant from the Cleaner Water Program as administered by the Authority.

NOW THEREFORE, in consideration of the mutual covenants and conditions
contained herein, the grant hereby effected, and for other good and valuable
consideration, the receipt, mutuality and sufficiency of which is hereby acknowledged by
the parties hereto, the Authority and the Grantee each agree as follows:
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SECTION 1 — DEFINITIONS

All terms utilized herein shall have the same definitions and meaning as ascribed to
them in the Act, which Act is hereby incorporated in this Agreement by reference, the same
as if set forth herein verbatim; provided, however, that those definitions utilized in the Act
having general application are hereby modified in certain instances to apply specifically to
the Grantee and its Project.

Act shall mean Chapter 224A of the Kentucky Revised Statutes, as amended (the
“KRS”)-

Agreement shall mean this Grant Assistance Agreement made and entered into
by and between the Grantee and the Authority, as authorized by the Act, providing for a
Grant to be made to the Grantee or its approved agent, subject to approval by the
Authority.

Area Water Management Council shall mean the entity designated as the regional
planning body for the respective counties within an Area Development District in Kentucky,
which shall prepare and maintain an Area Water Management Plan, listing and prioritizing
Project Profiles for water and wastewater projects within that region.

Engineer(s) shall mean the professional engineer or firm of professional engineers
properly procured in accord with KRS Chapter 45A and 2 CFR 200.317 through 2 CFR
200.327 (where applicable), as amended, by the Grantee in connection with the Project, as
identified in the WRIS Cleaner Water Program Database.

Exhibit shall refer to a specific document, or to the completion of a process or
procedure to be accomplished as a prerequisite to release of funds to the Grantee by the
Authority.

Grant shall mean that portion of the Kentucky CWP funds made available to the
Commonwealth by the American Recovery Program Act and allocated by the Kentucky
General Assembly in its 2021 Regular Session, which shall be incrementally transferred
under this Agreement from the Commonwealth to the Grantee through Grant Number
21CWW346 in the principal amount of $173,410 for the purpose of defraying the costs
incidental to the Project.

Grantee shall mean any unit of local government, or its designated agent, as
approved by the Authority, or any special purpose governmental entity within the
Commonwealth eligible for funds under the CWP in accordance with the Act, now having
been or hereafter being granted the funds for the Project; and for the purposes of this
Agreement shall mean the Grantee identified on the front page of this Agreement.

Project shall mean, when used generally, a water, wastewater or other

infrastructure project authorized pursuant to the Act, and when used in specific reference
to the Grantee’s Project funded by the Authority through the CWP, it shall refer to that
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project as described in the Grantee’s Project Profile in the WRIS, which has an 8 digit
number following the designation WX or SX.

Project Administrator shall mean that individual designated in the Project Profile
by that title, who has the capacity and responsibility of supervising the Project and
coordinating the preparation of all related documentation on behalf of the Grantee with
respect to the Project.

Project Budget shall mean a list of Project expenses and funding sources, in the
form set forth in the current Project Profile as set forth in the WRIS.

Project Profile shall mean those specific details of the Project, presented by the
Grantee to the respective Area Water Management Council for review and incorporation
into the Area Water Management Plan and the WRIS.

System shall mean the utility system owned and operated by the Grantee or the
agent of the Grantee, as approved by the Authority, to which the Project shall become a
part, and any revenues generated by the Project, which are used to operate and maintain
the utility system in the typical manner of a local public utility in Kentucky.

SECTION 2 - OBLIGATIONS OF THE AUTHORITY

The Authority covenants and agrees, conditioned upon the timely performance by the
Grantee of its respective obligations, to undertake the following obligations:

A. The Authority shall review and approve Project related documentation provided by
the Grantee. Once the Project is under construction, the Authority shall review
requests for payment submitted for payment of costs of the Project. Any
deficiencies found in said requests will be reported immediately to the Grantee. If
there are no deficiencies in said requests or deficiencies have been resolved
satisfactorily by the Grantee, the Authority will approve the requests and disburse
grant funds to the Grantee in an amount not to exceed, cumulatively, the approved
grant amount for the Project.

B. The Authority will communicate and cooperate with the Grantee to best assist the
Grantee in meeting its obligations set out in this Agreement.

SECTION 3 - OBLIGATIONS OF THE GRANTEE

The Grantee covenants and agrees to undertake the following obligations:

A. The Grantee shall complete and submit executed copies of all required Exhibits to
the Authority, in accordance with the Conditional Commitment Letter instructions.
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The Grantee may consider utilizing the option for partial funding set out in Section
6, below. Over the course of the acquisition and construction of the Project, the
Grantee shall provide such status reports as may be requested by the Authority,
and once the Project is under construction submit periodic requests for payment
to the Authority accompanied by copies of invoices for costs incurred in
accordance with the Authority’s standard draw-down request format.

The Grantee shall perform and/or cause to be performed all necessary acts
consistent with all federal and state labor and procurement laws in connection with
the planning, design, acquisition and construction of the Project, including: the
proper procurement of land, easements and rights of way; professional services,
including but not limited to architectural and engineering services; construction
contractor(s) services; and the acquisition of necessary equipment and/or
materials.

The Grantee shall obtain and keep on file all required permits, licenses and
approvals from the appropriate federal, state, and/or local governmental agencies
prior to starting construction of the Project.

The Grantee shall comply with all applicable federal and state statutes, executive
orders, regulatory requirements, and policies relating to the planning and
construction of the Project.

The Grantee shall cooperate fully with the Authority and provide any
documentation requested by the Authority in order to facilitate completing the
obligations set out in this Agreement.

The Grantee will proceed expeditiously to complete the Project in accordance with
the approved final engineering plans and specifications or amendments thereto,
prepared by the Project Engineer for the Grantee, if required and as approved by
the Authority and other state and federal agencies, as appropriate.

The Grantee agrees that throughout the reasonable life of the infrastructure
facilities developed under the Project it will retain ownership of, operate, and
maintain these facilities, and all appurtenances thereto, keeping them in good and
sound repair and good operating condition at its own expense so that the
completed Project will continue to provide the services for which it was designed.
Change of ownership or disposal of the Project facilities during their useful life may
occur only with written approval of the Authority.

If the Grantee is a local unit of government, city or county, and determines that it
is in the best interest of its citizens, it may enter into a memorandum of agreement
with a Kentucky corporation to serve as its agent for the implementation and long
term operation and management of the Project, subject to the Agreement. The
form and content of such a memorandum of agreement is subject to the prior
approval of the Authority.
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General Compliance with all Duties. The Grantee shall faithfully and punctually
perform all duties with reference to the System required by the American Rescue
Plan Act of 2021, and by the terms and provisions of the Act, and this Assistance
Agreement.

Further Covenants under the American Rescue Plan Act of 2021. The Grantee
shall comply with all further requirements or conditions which may arise from time
to time in order to assure compliance with the American Rescue Plan Act of 2021,
including but not limited to the following:

1. Records Retention. The Grantee shall provide to the Authority access to all
records related to the Project for review in determining compliance with this
Agreement and all applicable laws and regulations, including the American
Rescue Plan Act of 2021/Coronavirus State Fiscal Recovery Fund. The
Grantee shall retain all records, including all invoices, relating to the Project for
five (5) years after full execution of the Certificate of Completion.

2. Single Audit Requirements. Grantees that expend more than $750,000 in
Federal awards during their fiscal year will be subject to an audit under the
Single Audit Act and its implementing regulation at 2 CFR Part 200, Subpart F
regarding audit requirements. Grantees may also refer to the Office of
Management and Budget (OMB) Compliance Supplements for audits of federal
funds and related guidance and the Federal Audit Clearinghouse to see
examples and single audit submissions.

3. Civil Rights Compliance. The Grantee is required to meet legal requirements
relating to nondiscrimination and nondiscriminatory use of Federal funds.
Those requirements include ensuring that entities receiving Federal financial
assistance from the U.S. Department of the Treasury do not deny benefits or
services, or otherwise discriminate on the basis of race, color, national origin
(including limited English proficiency), disability, age, or sex (including sexual
orientation and gender identity), in accordance with the following authorities:
Title VI of the Civil Rights Act of 1964 (Title VI) Public Law 88-352, 42 U.S.C.
2000d-1 et seq., and the Department's implementing regulations, 31 CFR part
22; Section 504 of the Rehabilitation Act of 1973 (Section 504), Public Law 93-
112, as amended by Public Law 93-516, 29 U.S.C. 794; Title IX of the
Education Amendments of 1972 (Title 1X), 20 U.S.C. 1681 et seq., and the
Department's implementing regulations, 31 CFR part 28; Age Discrimination
Act of 1975, Public Law 94-135, 42 U.S.C. 6101 et seq., and the Department
implementing regulations at 31 CFR part 23.

General. The Grantee shall do and perform or cause to be done and performed all
acts and things required to be done or performed by or on behalf of the Grantee
under the provisions of the American Rescue Plan Act of 2021 and this Assistance
Agreement in accordance with the terms of such provisions.
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SECTION 4 - MUTUALITY OF OBLIGATIONS

A. The parties agree that the funds granted by the Commonwealth to the Grantee are
to be used solely for the purposes of the acquisition and construction of the Project.
Further, the parties agree that the obligations imposed upon them are for their
respective benefit and the timely fulfillment of the obligations set herein are
necessary for the Project.

B. Except as may otherwise be provided herein, the parties to this Agreement shall
be solely responsible for any incidental costs incurred in fulfilling their respective
obligations under this Agreement and neither party shall have any claim against
the other party for reimbursement of incidental costs whether or not a party is in
default.

SECTION 5 - TERMS OF AGREEMENT

A. This Agreement shall be valid only after both parties have duly signed and provided
the executed document to the other.

B. This Agreement may be terminated by either party at any time for cause and may
be terminated by either party without cause upon 30 days written notice to the
other party. Termination of this Agreement shall not diminish or in any other
manner affect any other remedy that may be available to the parties for any breach
of the Agreement that occurs prior to the termination.

C. If, after execution of this Agreement, additional financial assistance is found to be
required for the acquisition and construction of the Project and the required
additional assistance does or does not become available to the Grantee from any
source, the Project may be modified so long as any change in scope and budget
is mutually agreed to by the parties to this Agreement, and clearly documented in
a revision of the Project Budget within the Project Profile.

SECTION 6 - ADVANCE FUNDING FOR PROJECT PLANNING AND DESIGN

A. The Grantee may request, in writing, that a portion of the grant funds be disbursed
prior to Project bidding to pay up to 50% of the budgeted engineering fee for Project
planning and design to the Project Engineer to expedite submission of the Project
plans and specifications for review by the Kentucky Division of Water. The balance
of the budgeted engineering fee for project planning and design may be paid only
after approval of the plans by the Kentucky Division of Water.

B. It is specifically understood and agreed by the Grantee in the event that the Project
has not been advertised for bids within twenty-four (24) months from the date of
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signing of this Agreement, for whatever reason, any funds disbursed for Project
planning and design are subject to full and immediate repayment by the Grantee
to the Authority.

No funds shall be released under this Section until the requirements of Exhibits 1
through 7 of this Agreement have been completed.

SECTION 7. - EVENTS OF DEFAULT AND REMEDIES.

Section 7.1. Events of Default Defined.

The following will be “Events of Default” under this Agreement and the term “Event of
Default” or “Default” will mean, whenever it is used in this Agreement, any one or more of
the following events:

A.

Any unauthorized or improper expenditure of funds by the Grantee, or expenditure
of funds by the Grantee other than in accordance with the terms of this Agreement.

Failure by the Grantee to observe or perform any covenant, condition or agreement
on its part to be observed or performed, other than as referred to in subsection (A)
of this Section, for a period of thirty (30) days after written notice specifying such
failure and requesting that it be remedied will have been given to the Grantee by
the Authority unless the Authority agrees in writing to an extension of such time
prior to its expiration; provided, however, if the failure stated in the notice cannot
be corrected within the applicable period, the Authority will not unreasonably
withhold its consent to an extension of such time if corrective action is instituted by
the Grantee within the applicable period and diligently pursued until such failure is
corrected.

The dissolution or liquidation of the Grantee, or the voluntary initiation by the
Grantee of any proceeding under any federal or Kentucky law relating to
bankruptcy, insolvency, arrangement, reorganization, readjustment of debt or any
other form of debtor relief, or the initiation against the Grantee of any such
proceeding which remain undismissed for sixty (60) days, or the entry by the
Grantee into an agreement of composition with creditors or the failure generally by
the Grantee to pay its debts as they become due.

A default by the Grantee under the provisions of any agreements relating to its
debt obligations.
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Section 7.2. Remedies on Default.

Whenever any Event of Default referred to in Section 7.1 has occurred and is continuing,
the Authority may, without any further demand or notice, take one or any combination of
the following remedial steps:

A. Declare this Agreement void from the beginning without further obligation to the
Grantee and may commence appropriate legal action to enforce its rights under
this Agreement including action for recovery of funds expended hereunder.

B. Terminate any remaining grant payments to the Grantee.
C. Exercise all the rights and remedies of the Authority set forth in the Act.

D. Take whatever action at law or in equity may appear necessary or desirable to
enforce its rights under this Agreement.

E. Submit a formal referral to the appropriate federal agency.
Section 7.3. No Remedy Exclusive.

No remedy herein conferred upon or reserved to the Authority is intended to be exclusive,
and every such remedy will be cumulative and will be in addition to every other remedy
given hereunder and every remedy now or hereafter existing at law or in equity. No delay
or omission to exercise any right or power accruing upon any default will impair any such
right or power and any such right and power may be exercised from time to time and as
often as may be deemed expedient.

Section 7.4. Consent to Powers of Authority Under Act.

The Grantee hereby acknowledges to the Authority its understanding of the provisions of
the Act, vesting in the Authority certain powers, rights and privileges in respect of the
Project upon the occurrence of an Event of Default, and the Grantee hereby covenants
and agrees that if the Authority should in the future have recourse to said rights and
powers, the Grantee shall take no action of any nature whatsoever calculated to inhibit,
nullify, void, delay or render nugatory such actions of the Authority in the due and prompt
implementation of this Agreement.

Section 7.5. Waivers.

In the event that any agreement contained herein should be breached by either party and
thereafter waived by the other party, such waiver will be limited to the particular breach
so waived and will not be deemed to waive any other breach hereunder.

Section 7.6. Agreement to Pay Attorneys’ Fees and Expenses.

In the event that either party hereto defaults under any of the provisions hereof and the
non-defaulting party employs attorneys or incurs other expenses for the enforcement of
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performance or observance of any obligation or agreement on the part of the defaulting
party herein contained, the defaulting party agrees that it will pay on demand therefor to
the non-defaulting party the fees of such attorneys and such other expenses so incurred
by the non-defaulting party.

SECTION 8 - MISCELLANEOUS PROVISIONS

A.

The Grantee may sign this Agreement electronically via a program subject to the
approval by the Authority, or manually on a paper copy that is scanned to the
portable document format (.pdf) and emailed to the Authority. Transmittal of all
other correspondence or documentation, including the required Exhibits identified
in the Attachment shall be scanned and attached as a file to email. The Authority
and the Grantee, working through the Project Administrator, shall assist each other
in securing and maintaining a complete, current Project document file for
reference, records, and audit purposes.

The headings set forth in this Agreement are for convenience and the terms
contained therein shall in no way be held to explain, modify, amplify or aid in the
interpretation, construction or meaning of the provisions of this Agreement.

The terms and conditions of this Agreement shall be binding upon and shall inure
to the benefit of the successor and assigns, respectively, of the parties. Except for
the limited use of a memorandum of agreement (as provided in Section 3 herein),
this provision shall not be construed to permit an assignment by any party of any
of its rights and duties under this Agreement which assignment shall be prohibited
except with the prior written consent of the parties hereto.

This Agreement sets forth the entire understanding of the parties with respect to
the subject matter hereof and may be modified only by a written instrument duly
executed by each of the parties hereto.

Timely and accurate performance of all actions by the respective parties are
mutually recognized by the parties of this Agreement to be of importance to the
citizens of the Commonwealth generally, and particularly to those citizens directly
affected by the Project.

This Agreement will be governed by and construed in accordance with the laws of
the Commonwealth of Kentucky.

The Authority may audit or review all documentation and records of the Grantee
relating to this Project pursuant to the provisions of Section 45A.150 of the KRS or
any other applicable federal or state law.

The Grantee agrees that the Authority, the Finance and Administration Cabinet,
the Auditor of Public Accounts, and the Legislative Research Commission, or their
duly authorized representatives, shall have access to any books, documents,
papers, records, or other documentation or evidence, which are directly pertinent
to this Agreement for the purpose of financial audit or program review.
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Furthermore, any books, documents, papers records, or other evidence provided
to the Commonwealth, the Finance and Administration Cabinet, the Auditor of
Public Accounts, or the Legislative Research Commission, which are directly
pertinent to this Agreement, shall be subject to public disclosure regardless of the
proprietary nature of the information, unless specific information is identified and
exempted and agreed to by the Secretary of the Finance and Administration
Cabinet as meeting the provisions of KRS 61.878(1)(c) prior to the execution of
this Agreement. The Secretary of the Finance and Administration Cabinet shall
not restrict the public release of any information which would otherwise be subject
to public release if a state government agency was providing the services.

During the performance of this contract, the Grantee agrees to the following
Appendix Il to 2 CFR Part 200 contract provisions, as amended:

Equal Employment Opportunity

1. The Grantee will not discriminate against any employee or applicant for
employment because of race, color, religion, sex, sexual orientation, gender
identity, or national origin. The Grantee will take affirmative action to ensure
that applicants are employed and that employees are treated during
employment without regard to their race, color, religion, sex, sexual orientation,
gender identity, or national origin. Such action shall include, but not be limited
to the following:

a. Employment, upgrading, demotion, or transfer; recruitment or recruitment
advertising; layoff or termination; rates of pay or other forms of
compensation; and selection for training, including apprenticeship. The
contractor agrees to post in conspicuous places, available to employees
and applicants for employment, notices to be provided setting forth the
provisions of this nondiscrimination clause.

b. The Grantee will, in all solicitations or advertisements for employees placed
by or on behalf of the contractor, state that all qualified applicants will
receive consideration for employment without regard to race, color, religion,
sex, sexual orientation, gender identity, or national origin.

c. The Grantee will not discharge or in any other manner discriminate against
any employee or applicant for employment because such employee or
applicant has inquired about, discussed, or disclosed the compensation of
the employee or applicant or another employee or applicant. This provision
shall not apply to instances in which an employee who has access to the
compensation information of other employees or applicants as a part of
such employee's essential job functions discloses the compensation of such
other employees or applicants to individuals who do not otherwise have
access to such information, unless such disclosure is in response to a
formal complaint or charge, in furtherance of an investigation, proceeding,
hearing, or action, including an investigation conducted by the employer, or
is consistent with the contractor's legal duty to furnish information.
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d. The Grantee will send to each labor union or representative of workers with
which he has a collective bargaining agreement or other contract or
understanding a notice to be provided advising the said labor union or
workers' representatives of the contractor's commitments under this section
and shall post copies of the notice in conspicuous places available to
employees and applicants for employment.

e. The Grantee will comply with all provisions of Executive Order 11246 of
September 24, 1965, and of the rules, regulations, and relevant orders of
the Secretary of Labor.

f. The Grantee will furnish all information and reports required by Executive
Order 11246 of September 24, 1965, and by rules, regulations, and orders
of the Secretary of Labor, or pursuant thereto, and will permit access to his
books, records, and accounts by the administering agency and the
Secretary of Labor for purposes of investigation to ascertain compliance
with such rules, regulations, and orders.

g. In the event of the Grantee's noncompliance with the nondiscrimination
clauses of this contract or with any of the said rules, regulations, or orders,
this contract may be canceled, terminated, or suspended in whole or in part,
and the contractor may be declared ineligible for further government
contracts or federally assisted construction contracts in accordance with
procedures authorized in Executive Order 11246 of September 24, 1965,
and such other sanctions may be imposed and remedies invoked as
provided in Executive Order 11246 of September 24, 1965, or by rule,
regulation, or order of the Secretary of Labor, or as otherwise provided by
law.

h. The Grantee will include the portion of the sentence immediately preceding
paragraph (1) and the provisions of paragraphs (1) through (8) in every
subcontract or purchase order unless exempted by rules, regulations, or
orders of the Secretary of Labor issued pursuant to section 204 of Executive
Order 11246 of September 24, 1965, so that such provisions will be binding
upon each subcontractor or vendor. The contractor will take such action
with respect to any subcontract or purchase order as the administering
agency may direct as a means of enforcing such provisions, including
sanctions for noncompliance: Provided, however, that in the event a
Grantee becomes involved in or is threatened with litigation with a
subcontractor or vendor as a result of such direction by the administering
agency, the contractor may request the United States to enter into such
litigation to protect the interests of the United States.

Contract Work Hours and Safety Standards Act

All contracts that are in excess of $100,000 and involve the employment of
mechanics or laborers must include provisions requiring compliance with the
Contract Work Hours and Safety Standards Act as follows:
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Overtime requirements: No contractor or subcontractor contracting for any part
of the Agreement work which may require or involve the employment of
laborers or mechanics shall require or permit any such laborer or mechanic in
any workweek in which he or she is employed on such work to work in excess
of forty hours in such a workweek unless such laborer or mechanic receives
compensation at a rate not less than one and one-half times the basic rate of
pay for all hours worked in excess of forty hours in such a workweek.
Violation: liability for unpaid wages; liquidated damages. In the event of any
violation of the clause set forth in paragraph (1) of this section, the contractor
and any subcontractor responsible therefor shall be liable for the unpaid wages.
In addition, such contractor and subcontractor shall be liable to the United
States (in the case of work done under contract for the District of Columbia or
a territory, to such District or to such territory) for liquidated damages. Such
liquidated damages shall be computed with respect to each individual laborer
or mechanic, including watchmen and guards, employed in violation of the
clause set forth in paragraph (1) of this section, in the sum of $10 for each
calendar day on which such individual was required or permitted to work in
excess of the standard workweek of forty hours without payment of the
overtime wages required by the clause set forth in paragraph (1) of this section.
Withholding for unpaid wages and liquidated damages. The Grantee shall upon
its own action or upon written request of an authorized representative of the
Department of Labor withhold or cause to be withheld, from any moneys
payable on account of work performed by the contractor or subcontractor under
any such contract or any other federal contract with the same prime contractor,
or any other federally-assisted contract subject to the Contract Work Hours and
Safety Standards Act, which is held by the same prime contractor, such sums
as may be determined to be necessary to satisfy any liabilities of such
contractor or subcontractor for unpaid wages and liquidated damages as
provided in the clause set forth in paragraph (2) of this section.

Subcontracts. The contractor or subcontractor shall insert in any subcontracts
the clauses set forth in paragraph (1) through (4) of this section and also a
clause requiring the subcontractors to include these clauses in any lower-tier
subcontracts. The prime contractor shall be responsible for compliance by any
subcontractor or lower-tier subcontractor with the clauses set forth in
paragraphs (1) through (4) of this section.

Clean Air Act

1.

2.

The Grantee agrees to comply with all applicable standards, orders, or
regulations issued pursuant to the Clean Air Act, as amended, 42 U.S.C. §
7401 et seq.

The Grantee agrees to report each violation to the Authority and understands
and agrees that the Authority will, in turn, report each violation as required to
assure notification to the Treasury Department and the appropriate
Environmental Protection Agency Regional Office.
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3. The Grantee agrees to include these requirements in each subcontract
exceeding $100,000 financed in whole or in part with American Rescue Plan
Act funding.

Federal Water Pollution Control Act

1. The Grantee agrees to comply with all applicable standards, orders, or
regulations issued pursuant to the Federal Water Pollution Control Act, as
amended, 33 U.S.C. 1251 et seq.

2. The Grantee agrees to report each violation to the Authority and understands
and agrees that the Authority will, in turn, report each violation as required to
assure notification to the Treasury Department and the appropriate
Environmental Protection Agency Regional Office.

3. The Grantee agrees to include these requirements in each subcontract
exceeding $100,000 financed in whole or in part with American Rescue Plan
Act funds.

Debarment and Suspension

Contracts shall not be awarded to parties listed on the governmentwide exclusions
in the System for Award Management (SAM) listed at www.sam.gov.

Byrd Anti-Lobbying Amendment

Contractors who apply or bid for an award of $100,000 or more shall file the
required certification. Each tier certifies to the tier above that it will not and has not
used federal appropriated funds to pay any person or organization for influencing
or attempting to influence an officer or employee of any agency, a member of
Congress, officer or employee of Congress, or an employee of a member of
Congress in connection with obtaining any federal contract, grant, or any other
award covered by 31 U.S.C. § 1352. Each tier shall also disclose any lobbying with
non-federal funds that takes place in connection with obtaining any federal award.
Such disclosures are forwarded from tier to tier, up to the recipient.

[Signature Page Follows]
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IN WITNESS WHEREOF, the parties have caused this Agreement to be executed
by their respective duly authorized officials as of the day and year above written.

KENTUCKY INFRASTRUCTURE

AUTHORITY
) A
" i ppe
By: _/ﬁ;@wﬁ-_ﬂ%ﬁm R e

Sandy Williams, Executive Director

Date: 08/26/2024

CITY OF MARION

Althorized Officjal

Print Name: Diﬁf‘e ;’:’J“anmry A‘E//
G»‘; Adinrristradter

THIS AGREEMENT HAS BEEN EXAMINED
BY:

By: Natzbe L
LEGAL COUNSEL TO THE KENTUCKY
INFRASTRUCTURE AUTHORITY
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CWP GRANT CONDITIONS — COMPLIANCE FORMS & EXHIBITS

Note A: Exhibits 1 through 3 must be completed, scanned, and emailed to the
Authority on or before the date the Grantee signs the Conditional Commitment
Letter. The Conditional Commitment Letter may be signed electronically or
manually, then scanned and emailed to the Authority.

Exhibit 1 Notification to the Authority of completed Review / Update of Project Profile

Exhibit 2 Confirmation of Grantee Vendor Number — via KY Finance Cabinet
Application

Exhibit 3 Copy of the Transparency Act Reporting Information Form
Note B: Upon receipt of the signed Conditional Commitment Letter and the
Authority’s verification of Exhibits 1-3, the Authority will forward to the Grantee the
Grant Assistance Agreement. The Grantee should proceed to complete Exhibits 4
through 7, scan and send each Exhibit to the Authority by email; and then the
Authorized Official may sign the Assistance Agreement, either electronically or by
scanning and send attached to email.
Exhibit4 A) Grantee Resolution (Accepting Grant, Approving Agreement,
Amending Budget, Designating an Authorized Official)

B) Certificate of Recording Officer

Exhibit 5 Opinion of Legal Counsel Relating to the Grantee Resolution

Exhibit6  A) Copy of the Engineering Services Contract; and
B) Grantee & Engineer Fee Confirmation

Note C: The Grantee may request 50% of the engineering design fee (as budgeted
in the Project Profile) at this point and may request the balance of the engineering
design fee once Exhibit 8 has been sent to the Authority.

Exhibit 7 Copy of the Kentucky eClearinghouse Endorsement Letter with Comments.

Exhibit 8 Copy of the DOW Approval Letter of Project Engineering Plans &
Specifications.

Exhibit 9 Copy of the bid package signed by (A) Engineer, (B1) Authorized Official,
and (B2) Title Attorney, as appropriate.

Exhibit 10  Certification Regarding Utility Accounting, Cost-Based Rates and Auditing.

Exhibit 11 Certificate of Project Completion.
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RESOLUTION 26-02

A RESOLUTION OF THE CITY OF MARION, KENTUCKY, DECLARING CITY-OWNED PROPERTY AS
SURPLUS PROPERTY AND AUTHORIZING THE MAYOR TO SELL OR OTHERWISE DISPOSE OF SAID
PROPOERTY AS PERMITTED UNDER KENTUCKY LAW

BE IT RESOLVED AND ORDERED by the City Council of the City of Marion, Kentucky, as follows:

Section 1. The City of Marion, in accordance with the provisions of KRS 82.083, hereby makes
the following findings:
1. The City of Marion, Kentucky (“City”) purchased the list of equipment and property (As
Attached) for a use in prior years.
2. ltisin the public interest for the City to declare the equipment and property as surplus.
3. City’s intended use of the equipment and property is to have the items reused or
recycled.
4. Itisin the public interest of the City of Marion to sell this equipment and property to
third parties who will potentially reuse it.
5. The City will dispose of this equipment and property by one or more of the methods
outlined in KRS 82.083.

Section 2. All resolutions or parts of resolutions in conflict herewith are hereby repealed to the
extent of such conflict.

Passed and approved this of ,202

Mayor
Attest

City Clerk



ADVERTISEMENT FOR BIDS

Sealed Bids for “Surplus of City Maintenance Equipment” for the city owned equipment listed below, will be
received by the City of Marion, 217 South Main Street, Marion, Kentucky 42064 until 2:00 p.m. (local time) on
Thursday, May 15, 2026, and then publicly opened and read aloud.

The equipment listed is surplus from the various departments of the City of Marion, Kentucky.

e 1976 Chevrolet C-60 Fire Truck
o Boyer Apparatus, 500 Gallon Tank, 750 GPM, 2 Booster Reels, 427 CU IN, Power Steering, 5 Speed
Transmission, Manual Brakes.

o 13,000 Miles
o New Master Cylinder/Booster System
o Newer Holly Carburetor
o RustFree
e 2011 White/Black Dodge Charger
o V6

o Roughly 95,000 miles

e 1999 Ford Ranger 1TFTYR1069XUB53620
o Miles 251,730
o DoesnotRun

e 2007 Ford F-150 XL 1FTRF12227NA77606
o Miles Unknown
o DoesnotRun

e 1996 Ford F-150 XL 1TFTEF15N8TLA14181
o Miles Unknown
o DoesnotRun

e 1999 GMC Street Sweeper JBDE5814047901455
o Miles Unknown
o DoesnotRun

e Old Water Meters (+/- 1,200)

There is no set reserve, however, bids will be compared to scrap values.

If anyone wishes to inspect the equipment, please contact Adam Ledford at 270-965-2266 from 8 am to 3 pm Monday
through Friday.

The Bid Form and Specification may be directed to the following:
City of Marion
217 South Main Street
Marion, KY 42064

The OWNER reserves the right to waive any informality, reject any or all bids, or partially reject any or all line items
included in the bid.

No BIDDER may withdraw Bid within sixty (60) consecutive calendar days after the actual date of the opening thereof.
“EQUAL EMPLOYMENT OPPORTUNITY”

Honorable D’Anna Browning, Mayor
City of Marion



Surplus Equipment & Property

e 1976 Chevrolet C-60 Fire Truck

o Boyer Apparatus, 500 Gallon Tank, 750 GPM, 2 Booster Reels, 427 CU IN,
Power Steering, 5 Speed Transmission, Manual Brakes.

o 13,000 Miles
o New Master Cylinder/Booster System
o Newer Holly Carburetor
o RustFree
e 1999 Ford Ranger 1FTYR1069XUB53620
o Miles 251,730
o DoesnotRun
e 2007 Ford F-150 XL 1FTRF12227NA77606
o Miles Unknown
o DoesnotRun
e 1996 Ford F-150 XL 1FTEF15N8TLA14181
o Miles Unknown
o DoesnotRun
e 1999 GMC Street Sweeper JBDE5814047901455
o Miles Unknown
o DoesnotRun

e Old Water Meters (+/- 1,200)



82.083 Definition --Sale or other disposition of city property.

(1) Asused in this section, "independent appraisal" means an appraisal made by:

(a) An individual or organization not affiliated with the city or its officers or
employees, using a generally accepted national or professional standard; or

(b) A city's officers or employees using a nationally published valuation of
property based on the most recent edition of the publication.

(2) A city may sell or otherwise dispose of any of its real or personal property.

(3) Before selling or otherwise disposing of any real or personal property that has any
value, the city shall make a written determination setting forth and fully describing:

(a) The real or personal property;
(b) Its intended use at the time of acquisition;
(c) The reasons why it is in the public interest to dispose of it; and
(d) The method of disposition to be used.
(4) Real or personal property may be:
(a) Transferred, with or without compensation, to another governmental agency;

(b) Transferred, with or without compensation, for economic development
purposes, which shall include but not be limited to real property transfers for
the elimination of blight;

(¢) Sold at public auction following publication of the auction in accordance with
KRS 424.130(1)(b);

(d) Sold by electronic auction following publication of the auction, including the
uniform resource link (URL) for the site of the electronic auction, in
accordance with KRS 424.130(1)(b);

(e) Sold by sealed bids in accordance with the procedure for sealed bids under
KRS 45A.365(3) and (4);

(f) Traded towards the purchase of the same or similar type of property, if the
trade-in value received equals or exceeds the actual fair market value of the
property as determined using an independent appraisal as defined in
subsection (1) of this section;

(g) Sold for its appraised fair market value or a greater amount if the property is
valued at ten thousand dollars ($10,000) or less in an independent appraisal.
Property sold under this paragraph may not be sold to a city officer or
employee or family member of a city officer or employee as defined in the
city's ethics ordinance adopted under KRS 65.003;

(h) Notwithstanding subsection (3) of this section, sold for scrap or disposed of as
garbage in a manner consistent with the public interest if the property has no
value, or is of negligible value as determined by an independent appraisal;

(1)  Sold by the Finance and Administration Cabinet under an agreement with the
city; or
(j) Notwithstanding subsection (3) of this section, when the property is an animal

used in service by the city, given to the animal's primary handler or trainer,
without the payment of compensation, when the animal is retired or is no



longer capable of performing service to the city.

(5) [If a city receives no bids for the real or personal property, either at public or
electronic auction or by sealed bid, the property may be disposed of, consistent with
the public interest, in any manner deemed appropriate by the city. In those
instances, a written description of the property, the method of disposal, and the
amount of compensation, if any, shall be made.

(6) Any compensation resulting from the disposal of this real or personal property shall
be transferred to the general fund of the city.

Effective: June 29, 2023

History: Amended 2023 Ky. Acts ch. 63, sec. 4, effective June 29, 2023. -- Amended
2016 Ky. Acts ch. 22, sec. 1, effective July 15, 2016. -- Created 2004 Ky. Acts ch.
153, sec. 1, effective July 13, 2004.



AN ALL KENTUCKY CITY
CITY OF MARION, KENTUCKY
ORDINANCE NO. 26-03

AN ORDINANCE OF THE CITY OF MARION, KENTUCKY, AMENDING TTITLE XV: LAND
USAGE, BY ADDING CHAPTER 150.21: DEMOLITION PERMITS

WHEREAS, the City Council of the City of Marion, Kentucky, has authority pursuant to statute to
enact Ordinances relating to the City, and

WHEREAS, the City of Marion, Kentucky has codified its Ordinances, and

WHEREAS, the City Council deems it necessary to revise, amend, and codify demolitions out of
public health and safety concern,

NOW, THEREFORE, BE IT ORDAINED BY THE MARION CITY COUNCIL:

Section One: Chapter 150.21: DEMOLITION PERMITS of the Code of Ordinances of the City of
Marion, Kentucky, is hereby established as follows:

§ 150.21 DEMOLITION PERMITS.
150-21.01 Issuance of Demolition Permits.

Before commencing or proceeding with the wrecking, shoring, razing, demolition or moving of any
structure, a demolition permit shall be first obtained by the owner or their agent from the City of
Marion, and it shall be unlawful to commence or proceed with such work unless such permit shall
have been obtained.

150-21.02 Exceptions.

This Subchapter shall not apply in any case where the City of Marion, Fire Department, the Health
Department or any officer or agency thereof, or any court orders or directs the demolition of any
structure or building for the purpose of remedying emergency conditions determined to be
dangerous to life, health, or property.

150-21.03 Authority to Require Safe Conditions.
The City of Marion shall have the authority to require necessary barricades, walkways, access ways,
and safety signals on the site of work for which a permit is required by this Subchapter.

150-21.04 Enforcement.

In addition to any other relief provided by this Chapter, the City Attorney may apply to Crittenden
Circuit Court for an injunction to prohibit the continuation of any violation of this Subchapter. Such
applications for relief may include seeking a temporary restraining order, temporary injunction, and
permanent injunction.



150-21.05 Penalty.

Any person, firm, partnership, corporation, or other legal entity violating any provisions of this
Subchapter shall be guilty of a misdemeanor, and upon conviction thereof shall be punished by a
fine of up to five hundred ($500) dollars or by imprisonment of a period of not more than twelve (12)
months, or both for each offense. Each day the violation continues shall be a separate offense.

150-21.06 Other Requirements.
The requirements of this Subchapter are in addition to the requirements imposed under the building
code and other codes adopted in this Chapter.

Section Two: That this ordinance shall be in full force and effect upon its passage by law pursuant
to Kentucky Revised Statues.

Section Three: All ordinances and parts thereof in conflict with this ordinance are hereby repealed
to the extent of the conflict.

Section Four: If any section, provision, or part of this ordinance shall be adjudged invalid or
unconstitutional such adjudication shall not affect the validity of the ordinance as a whole or any
section, provision, or part thereof not adjudged invalid or unconstitutional.

COUNCIL MEMBERS YES NO

Randy Dunn

Wanda Olson

Taylor Davis

Dwight Sherer

Bobby Belt

Cutter Singleton

It appearing that Council Members voted for the adoption of this ordinance, and

voted against, with abstaining, the Mayor declared the ordinance adopted.

INTRODUCED AND GIVEN FIRST READING:

GIVEN SECOND READING AND PASSED:

PUBLISHED IN THE CRITTENDEN PRESS:

D’ANNA BROWNING, MAYOR

ATTEST:
CORTNY COSBY, CITY CLERK
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ARTICLE 7. SIGN STANDARDS

PN ISTON L GESERAL STANDARLS

SECTION 7.0 Purposc and Intent

it is the purpase of this Article to promote the public health, safety, and general welfare of the City theough
the establishment of a comprehensive and appropriate system of sign standards and regulations. The sign
regulations of this Article are not intended 1o regulate topics of speech or viewpoints, but instead b0 regulate
the sdverse secondary effects of signs. Specifically, this Article is intended to: 1) ensure compatibility with
the City*s natural surroundings and buildings by peecluding the placernent of signs which ohstract adjacent
land uses, other signs, or natural views; I) maintain and improve traffic and pedesirian safety by preventing
obstructions and distrections to pedestrians, bleyclists, and motorists as well as the safety hazards sssociated
with such distractions; nd 3) protect, preserve, and enhance the aesthetic character of the City of Oak
Grove in order (o improve the quality of life for residents and atiract commerce, business, economic

development, end visitors.
SECTION 7.1 Applicability

The sign regulstions of this Article shall apply 10 the placement, relocation, elteration, rehabilitation, and
maintenance of any sign of sign struchure thal is visible from sny public right-of-way or any adjecent ot
Where there is an alleged conflict between the sign standard of this Article and any other provisions of this
Drdinance, the more restrictive standard shall apply.

SECTION 7.2 Viewpoint Neutrality

Notwitkstanding anything in this Article o the contrary, no sign or sign structure shall be subject to sny
regulations of limitation based upon the message displayed. It is the policy of the City to regulaic signs in
4 comlent neutral manner that treats commaercial and noncommercial messaging equally. The City does not
regulate protected speech by message content, but by the sign's location, size, height, number, materials,
illuminstion, and mairtenance.

SECTION 7.3 Consent of Legal Owner of Property

Except as required by law, no sign shall be displayed without the consent of the legal owner of the property
o which the sign is mounted or displayed. For the purposes of this section, "owner" meins the holder of
the legal title to the property and any person holding » present legal right to possession, control, or wse of
the property.

SECTION 7.4 Liability for Damages

The provisions of this Article or the isswance of any building/zoning permit shall not be construed as
relieving responsibility or liability from the person erecling owning, or mainlaining any sign or sign
siructure from injury or property damage. Fusther, it shall not be constrosd a3 imposing resporsibility of
lisbiliry upon the City, its officers, employees, or agents by reason of approval of any sign under the
provisions of this Article.

SECTION 7.5 Definitions

Except as provided berein, each word or term used in this Article has its customary, dictionary definition.
For the purposed of this Arficle and in addition to the definitions contained in Arficle 2, certain words or
terms used by this Ordinance are defined below and shall have the meanings ascribed 1o them.

e e e ===
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ARTICLE 7. SIGN STANDARDS
R e S = ———— T ———

Abardomed sign: Any sign which 1) is appurtenand to & use or structure thai has been deemed
abandoned by the terms of Article 8: 2) following written notice from the Zoning Administrator,
exists in a state of dilapidation for a period of ninety (90) days or more a defined by this Article:
or 3) is a nonconforming sign that fails to display sign copy for any period of one hundred eighty
{ 180} consecutive days or more,

Banners and Pennants: Excluding flags, any cloth, bumting. plastic, paper, or similar non-rigid
marterial attached to any stiructure, staff, pole, rope, wire, or framing wihich in anchared on two (2)
or more edges. Individual banners and pennants greater than one (1) square foo! in area are
classified as temporary signs.

Billboard: Any freestanding sign that exceeds 150 square feet In sign area.

Eﬁ;q;:mwnwmaﬁnmmmmmmmwwhwwmw

Ditapidated sign. Any sign, which for a period of sixty (60) or more consecutive days, possess or
containg broken, rotied, missing, loose, or bent parts or supports; or any sign, imespective of
duration, that is determined by the Zoning A dminlsirator to be strocturally or functionally unsound
pursusnt to the requirements of the building, fire, property maintenance, or ehectrical codes.

Duoor sign. Any sign that is applied, painted, or affixed 4o & door, or placed inside a door’s window
or glass facing the outside of the building, and is visible from the cutside.

Electronke message board: Any electrical or electronic sign that s internally illuminated and
utilizes computer generated or digitally created messages or some other electronic means of
changeable copy. Electronic message boards may include LED or LCD displays and may display
multiple messages that fade in, dissolve, or chamge st set intervals.

Facade sign: A building-mounied sign which s either sttached to, displayed, or painted on an
exierior wall in @ manner parallel with the wall fsce. For uses containing an awning, canopy, or
marquee, signs attached to, displayed, or painted on the exterior surface of the awning, canopy or
marquee are considered facads signs,

Flag: Any sign printed or painted on cloth, plastic, canvas, o other similar material with distinctive
colors, patterns, or symbols artached to a pole or staff and anchored only on one edge or supparted
or anchored af only two comers.

Flagpole: Any pale or structure designed to rakse, wave, or hold a flag.

Freestanding sign: Any sign supporied by a sign structure secured in the ground and which is
wholly independent of any other support. For the purposes of this Article, freestanding signs are
sub-classified a5 pole signs, monument signs, and billboards and may, where permitied, contain
other sign types including changeable copy signs or electronic message boards.

Hanging, projecting, and suspended signs: Any sign that is sttached or affixed 1o the fagade of 8
building and is not in the same plane as the wall, generally perpendicilar, and may be double sided.
Signs under this definition also include the sign structure from which the sign hangs or is
suspended, or from which it is attached 1o a building. Hanging, projecting, and suspended signs do
not include signs affixed to and in the same plane as an awning, marquee, or canapy.

Illegal sign: Any sign which is crecled after the effective date of this Ordinance for which a

building/zoning permit has not been izsued (if required) or, excluding nonconforming signs, does
nat conform to the sign standands and regulations of this Ordinance.

e s T e rar——
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ARTICLE 7. SIGN STANDARDS

Nluminated sign: A sign with an artificial Hght source for the purpose of decorating, outlining,
accenfuating, or brightening the sign area.

Inflatable sign: Any sign that is either expanded to its full dimensions by air blown by fans or
other mechanical devices or any sign that is supported by gases contained within the sign, or sign
pars, at a pressure greater than atmospheric pressure. Untethered airships and balloons of bess than
eighteen | [8) inches in dismeter are not considered signs for the purposes of This Article.

Legal sign: Any sign which has oblained a permit (if required) and complies with all provisions of
this Ordinance, and any amendment thereto, or is exempied by this Arnicle.

Monument sign: A freestanding sign that is detsched from a building and possesses a suppor
siructure thal is a solid-appearing base, with dimensions equal 10 or greater than the width and depth
of the sign face, constructed of a permaremn material such as concrets blocks or bricks and with no
yisible metal supports or poles. Monumend signs differ from freestanding pole signs in their design
and sign siructure,

Nonconforming skgn: See “NONCONFORMING SIGN" in Article 2, Seetion 2.1,

Fermancnt sign: Any sign or sign structure that is made of permanent materials such as glass,
wood, concrete, or metal, or painted or placed on exterior walls, windows, or doors, that prechndes
ready removal or movermsent and & intended ta be displayed for an extended period of time that is
undefinad.

Pole sign: Any freestanding sign that is deteched from a building and is mounied on one or several
poles that are anchored into the ground. Pole signs differ from freestending mooument sigss in their
design and sign sructure,

Portable sign: Any sign that rests on the ground and is not designed 1o be permanently attached 10
a building or permanently anchoned to the ground. This includes A-frame or sandwich board signs
and signe on wheels, siids, and similar moving of stabilidng devices, bat dogs ol Include
temparary banners, posters, and similar signs made of nonpermanent malerinks.

Roof sign: Any sign erected over or on the roof of a building,

Sign: Any device, structure, fixture, painting, emblem, or visual that uses words, graphics, colors,
illumination, symbols, numbars, or lemers for the purpose of communicating a message and,
combining of its elemants, form a single undt. The definition of sign includes the sign face(s) as
well a5 any sign structure.

Sign srea: The area enclosed by the perimeter of the sign face. The sign area shall be considered
s (he area of an imaginary rectangle that will enclose the messape the sign is displaying.

Sign face: The part of the sign that is or can be used for the display of any message including any
background material, panel, trim, color, or illumination that differentiates the sign from & fagade or

slgn siructure,

Sign structure: Any device, structure, or fixture thal s utilized in displaying o sign for the purposes
of communicaling 8 message. Sign structures can vary and include poles, monumnents, stakes,
brackets, awning, and other devices used 1o erect, contain, or affix a sign.

Special events sign: Any sign, imespective of type, that is authorized by the City Council in
conjunction with an event of public or civic interest. Where authorized, the duration of the sign's
display or placement is limited 10 no more than sixty (60} consecutive days.
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ARTICLE 7. SIGN STANDARDS

Temporary skgn. Any non-permanent sign that Is located on private properly and is designed 1o be
displayed for a limited duration.

Window sign. Any sign thai |s applled, painted, or aifixed to a window, or placed inside a window
fncing the outside of the building, and is visible from the muside.

SECTION 7.6 through 7.19 Reserved

DEVISTONS TL GENERAL SIGN PROVISIONS

SECTION 7.20 Signs Exempt from the Requirements of this Article
The following signs shall not require o building’zoning permit nor be subject to the regulations of this

Article:

Signa located on private property whers wehicular access by the general public is restricted and
where such signs are not visible from eny public right-of-way or adjoining property;

Any sign posted, or requined to be pleced, by & federal, state, or local government or & publiz
wtility provider {when appurtenant to wtility infrastructare);

Any sign required 1o be posted by any bullding, fire, or safely codes or amy sign, less than four
(4} square feet in area and located on privele property, desmed necessary by the Zoming
Administrator io ensure the safe and orderly use of buikdings and premises;

Any sign not excesding two (2) square feet, except where required by stadube, necessary o
ensure pastal servics delivery and emergency response (E9] 1) service;

Any sign which ks vizible from the mside of a building only;

Any sign located on private property that is aftached and appurtenant to amy otherwise
permitted electric or mechanical devise such as a vending machine, gasoline pump, automated
teller machime, newspaper rack, awtomobile, or similer device provided that such sign does not
project beyond the device's profile by more than one inch horizontally or vertically by mone
than four (4) fieot: and

Any sign located on private property that is painted, enameled, or otherwise affixed flat, to an
al grade, horizontal swface such s parking bt pavement, driveways, or walkways (cg
pavement markings).

SECTION 7.21 Prohibited Signs

Except as provided in Section 7.20, it shall be unlawful after the effective date of this Ordinance for any
person to erect of place within the City any ose or mone of the following signs:

1.
Z

Any sign located in or overhanging a public right-of-way;

Any sign or sign structure that ks erected or maintained in & manner that ohatructs, or may be
confused with, any traffic directionalsafety sign or obstructs the sight trisngle at amy street
irtersection (sex also Section 6.07;

Any sign painted on or sttached 1o trees, ofher natural features, or utility poles;

CITY OF OAK GROVE ZONING ORDINANCE
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ARTICLE 7. SIGN STANDARDS

4. Any sign involving the use of spotlights where light is not directed exchasively to the sign face;

5. Any externally or infernally illuminated sign that flashes intermittently, including the use of
stroboscopic lamps or lighting, or involves any animation which could be disruptive 1o motorist
of impose safety or traffic hazards;

6. Any sign which emits & sound, odor, or visible mabter such as smoke or vapor;

7. Any sign which has been erected without a required bullding/zoning permit or for which &
permit has been denied or doss not mest the requirements of this Ordinance; and

8. Roof signa or any sign, excluding flags, which extend vertically beyond the height of the
bullding 1o which it is attached.

SECTION 7.22 Building/Zoning Permit Required; Exceptions

A. Excepl where specifically exempted by this Ordinance, a building'zoning permit shall be required
for the placement, relocation, alteration, and rehabilitation of any sign within the City of Osk Grove
{see Scction 3.20). Any sign that is placed, relocated, aMered, or rehabilitated withous & required
permit or which fails to meet the requirernents of this Ordinance is an ilkegal sign and is subject to
the enfarcement provisions of Aricle 3,

B. The following signs shall not require a building/zoning permit but are subject to the requirements
of this Article (except a3 indicated):

1. Banners and pennants, not constituting a temporary sign (allowed in all districts subject only
o sections 7.21 and 7.23%;

2. Flags and flagpoles;
3. Ponable signs with ten {10} square foet of sign arca of less;

4. Temporary signs; end
2 Window and door signs,

C. The following sign alterations shall not require a building/zoning permit but shall be subject 1o the
requirements of this Article:

1. The changing of copy on a changeable copy sign;

I. The painting, repair, refinishing, or maintenance of the sign face or sign structure provided no
structural nlterations or enlarngement are made: and

3. The complete removal of 2 sign.
SECTION 7.13 Provisions Applicable to All Signs

In addition to the specific standards by sign type established by this Article, all signs are subject to the
following standards:

1. Compliance with building codes. All permanent gigns shall meet the strucheral and
instaliation standards of the Kentucky Building Code and the Mationsl Electrical Code;

e T e e e e T
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4. Finish. Reverse sides of signs shall be properly finished with no exposed electrical wires or
protrusions. Signs shall not be firndehed to have light-refllecting backgrounds, but may use light-
reflective lettering;

3. Ninmination, Except where required by the building or fire code or specifically authorized as
part of an approved conditional use permit, signs in the R-1, R-1a, R-2, R-3, RMH-] and RMH-
2 districes shall be won-illuminated. In the B-1, B-2, and 1-1 districts, Tuminated signs are
permitted. Iluminated signs shall conform to the requirements of this Article and the
illumination standards of Section 4.42 and Ordinance 2007-18 (where applicable),

4. High voltage power line. All signs shall be Jocated in such & way that they mainisin horlzontal
and wertical clearance from all overhead electrical conductors in accordance with the Mational
Electric Code, provided that in no case shall a sign be erected closer than seven and a half (7.5}
feet horizontally or vertically from any conductor or public wtility guy-wire;

5. Visibility. The area around a sign shall be properly maintained clear of brush, trees, and other
abstacles 5o 88 1o make signs readily visible s well as ensuring sesthefically sttractive
surrcumndings;

6. Confliets with utilities and drainage. Signs shall not be placed in a manner that conflicts with
the provision of utilities or obstructs & natural drainags way or starmwater improverent. The
Zoning Administrator may require that signs placed within a utility or drainage easement

7. Requirements of the Kentucky Transportation Cabinet, Signs placed along or visible from
roads maintained by the Commonwealth of Kentocky may be subject to the requirements of
the Kentucky Transportation Cabinot (KYTC). Where spplicable, the Zoning Administrator
may require documentation of conformance with KYTC requirernents prior to the issuance of
2 building’roning permit.

. Maximom Height. Except where a more restricfive standard is provided by this Article, no
sign shall exceed the height limitations applicable 1o & structure in the zoning district in which
the sign is placed.

SECTTON 7.24 Sign Maintenance

Al signs and sign structures shall be kept in good repair, restored as necessary, and maintained in a safe
ecadition including the replacement of or broken, rotted, missing, loose, or bent parts or supports. All signs
shall be maintained In & stroctural sound manner in accordance with the requirements of the building, fire,
property maintenance, and electrical codes.

SECTION 7.25 Dilapidated Signs

A dilapidated sign shall be repaired, rehabilitated. or removed from the premises within thirty {30} days
following written notice by the Zoning Admindstrator, If not repaired, rehabilitated, or removed to meet the
requirements of this Article within the thirty (30) day period, the sign shall be decmed in viclation and shal|
be subject to the enforcement provisions of Article 3 of this Ordinance.

SECTION 7.26 Enforcement

Enforcement of this Article, including penalties far violation, shall follow the procedures established in
Anticle 3 of this Ordinance. Notwithsianding the provisions of Article 3, nothing herein shall preclude the
City, incleding its authorized officers, employees, or agenis, from removing, impounding, and disposing of
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an illegal sign which has been pinced within a public right-of-way or on City property or pursuing other
lawful remedies 10 address an imminent health or safety concem.

SECTION 7.27 through 7.29 Reserved

DA ISEON DL APPLICATION OF STANDARDS

SECTION 7.30 Determining Number of Signs

In determining the number of signs permitted for individual lots In each zoning district, & sign shall be
considencd o be & display surface or device confaining muliple elements that together form a single unit,
regardless of their arrangement and organization. A sign shall be comprised of components on either side
whether It is back-to-back, double-faced, or 8 V-shaped sign.

SECTION 7.31 Determining Sign Area

The sign arca shall be computed s including the entire arca within s parallelogram, triangle, circle or semi-
circle containing all of the displayed matter, exclusive of fiames and supports. In compuling the sign area
of back-to-back signs, the measerement shall be based on only one shde: however, esch side shall be of
equal size. The sign area of V-shaped signs and signs with thres or more sides containing copy, decoration,
or any announcement visible from & sireed, shall be measured &s the sum of the area of any two (2} adjacent
Sides.

SECTION 7.32 Determining Sign Heighi

See Article 2, Section 2.1 Defindtions, "HEIGHT (STRUCTURE)".

SECTION 7.33 Determining Sign Setback

The 5ign sethack shall be measured horizantally from the property line to the vertices created by the right
angle of the nearest sign projection. Where distancs separation between signs is required, the distance shall

be the horizontally distance between vertices created by the right angle of the nesrest sign projection for
each sign (see the illustration below).

e e — Y e e ey
CITY OF OAK GROVE ZONING ORDINANCE

139



ARTICLE 7. SIGN STANDARDS

LI e R ——

I
?
:

L

A = Satback
SECTION 7.34 through 7.39 RESERVED

Line

LMV ISTON IV, STGHN STANDARDS BY TYDPE ANDIMSTRICT

SECTION 7.40 Changeable Copy Sigas

Changeable copy signs are allowed as pant of a freestanding sign, a fagade sign, & hanging, projecting, or
suspended sign, porizble sign, or window or door sign, Changeable copy slgns are subject to the same
number, location, size, and height restrictions as the underlying sign type to which they ane a part.

SECTION 7.41 Electronic Message Boards

Electronic mesaage boards are allowed only in the B-1, B-2, and 1-1 districts, Electronic message boards
may be installed &5 part of a freestending pole sign, & freestanding rmonument ign, or a fagade sign and
shall be subject to the following standards:

I. Number. The number of clectronic message boards allowed per lot shall pot excesd the
limitation required of the underlying sign type to which it is a part;

2. Size and height. Electromic message boards shall not exceed the sign srea and height
requirements of the underlying sign type to which it is & part;

3. Location. An electronic message board shall meet the ssthack required of the underlying sign
1ype to which # is & part;

4. Mesage interval. All electronb: message copy shall not change al intervals less than eight (B)
seconds on signs thal fece streets with a speed limit of fory (40} mph or greater and fifteen
(15) seconds for faciag sireets with a speed limit bess than forty (40) mph;
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5. Lumimapee. Electronic message boards shall maintain & constant luminance throughout the
durstion of the display lime intorval, Any clectronlc message bosed that is malfunctioning shall
either be tumed off or display & blank screen; and

6. Transition. In order to reduce the safety hazard 1o pedestrians and drivers, the transition from
cae message to another shall only include effects such as fading in or out, dissolving, and
changing at set [ntervals,

SECTION 7.41 Facade Signs

A. Fagade signs are sllowed in the B-1, R-1a, R-2, R-3, RMII-1, and RMH-2 districts as a conditional
use. In such cases, the Board of Zoning Adjustments may approve the placement of one fagade sign
provided such placement is in conjunction with and appurienant (o 8 conditionsl use lHsted in Table
5.2, The Board of Zoning Adjustments may attach limitations and restrictions on the placement and
size of such sign; however, in no instance shall the sign ares exceed ten (10) square feet. For
approved home occupations, fagade signs are limited 1o one (1) skgn per dwelling unit and no sign
shall exceed four (4) square fest [ sign ama

B. Fagade signs arc allowed In the R-1, R-la, R-2, R-3, RMH-1, and RMH-2 districts in conjunction
with a ponresidential use which is allowed by right or by right with use specific standards |n
scoordance with Table 5.2. In such cases, no more than one (1) fagade sign per lol not 1o exceed
ten (107 square feet in sign srea shall be allowed,

C. Fagade signs are allowed in the B-1, B-2, and 1-1 districis subject to the following standards:

1. Nomber. The is no lEmit om the nember of fagade signs allowed; and

2. Size and helght. In the B-1 District, facade signs (cumulatively) shall nof excecd twenty {20)
percent of the area of the fagade on which they are placed, with the maximum sign ares of any
one sign limited to no more than forty (40) square foal. In the B-2 and -] districts, fagade signs
{cumulatively) shall not exceed fory (40} percent of the ares of the fagade on which they are
placed, with & maxinnim sign area of any one (1) sign lmited bo no more than 150 sguare feet.

0. Inall districts, fagade signs shall be contained entirely within a single wall plane, Fagade signs shall
not extend onta or above the roof or over the lop of the building or structure, Fagade signs shall not
project beyond the wall (or awning, canopy, or marguee) it is affined to by more than eight (8)
inches.

SECTION 7.43 Flags and Flagpoles

Flags and flagpoles are allowed in all zoning districts and are subject only to the restriction imposed by
sectiona 7.21 and 7.2 of this Anicle.

SECTION 7.44 Freestanding Signs

Freestanding signs are sub-classified as pole signs, monument signa, and billboards, Mo more than one (1)
freestanding sign s allowed per lot. In the case of corner and double frontage lots, two (2) Frocstanding
signs are allowed, Freestanding signs are subject to the following standards:

1. Pole and monument zigns ane allowed in the B-1, B-2, and -1 disiricts. Pole and monument
signs are allowed in the R-1, R-1a, R-2, R-3, RMH-1, and RMH-2 districts for uses (excloding
singhe family, two family dwellings, and home occupations) that are allowed by right, allowed
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by right with specific standards, or approved as a conditional use. Pole and monument signs
are subjoct to the following standards:

b.
c.

dl.

In the R-1, R-1a, R-Z, R-3, RMH-1, and RMH-2 districts, a pole or monument sign shall
not exceed ten (10) feet in height and the sign ares shall not exceed sivieen (16) square
feet,

In the B-1 District, a pole or morament sign shall not excesd twenty (20) feel in height and
fhe manimum sign ares shall oot exceed 100 squars feet,

In the B-2 and [-1 districts, a pole or monument sign shall not excesd fifty (50) feet in
height and the maximum sign area shall not exceed | 50 square feet, and

In all districts, pole and monument signs shall be setback no less than ten (10) feet from
any property line,

Billboards are allowed only in the B-2 and [-1 districts subject to the following standards:

a,

Locathon. Billboard signs shall be sethack no lew than forly (40) feet from any property
lime, Mo billboard shall be closer than 1,200 feef to another billboard, Mo billbeerd shall be
closer than 500 fest (o & residential woning district;

Size and beight. The sign area of & billboard shall not excesd four Hundred (400) square
feet. The hedght of & billboard shall not exceed sixty (60) feet. The minimum ground
clearance of the sign face shall be not less than 25 feet measured from ground elevation 1o
the botiom of the sign; and

Construction. All billboards shall be constructed with one metal fabricated pole and
frame. Mo wood timbers, utility poles, etc. shall be allowed as part of the constrection.

SECTION 7.45 Hamging, Projecting, and Suspended Signs

Hanging, projecting, and suspended signs are allowed only in B-1 and B-2 districts and are subject to the
following standards:

Number. No more than one (1) hanging, projecting. or suspended sign is allowed per lot;
I. Location. Hanging, projecting, and suspended signs shall be affixed exclusively st a ninety

(90) degres angle to the fcade and shall not project beyond the fagade by more than five (5)

feed. In no instance shall & hanging or projecting sign extend closer than ten (10) fieet from any

property line; and

Size and beight. A hanging, projecting, and suspended sign shall not exceed {10) sguare fect
in sign area and shall not be placed iess than eight (8) feet above grade.

SECTION 7.46 Inflatable Signs

Inflatable signs are allowed only ip the B=1 and B-2 districts as tomporsry signs and are subject 1o the
reguirements of Section 748

SECTION 7.47 Portable Signs
Portable signs are allowed only in the B-2 District and are subject 1o the following standards:

1.

Number. Mo more than (1) portable sign bs permitted per lot;

T T T e e e e
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2. Location. Portable signs shall be setback no less than ten (10) feet from any property line:

3, Size and beight. A portable sign shall not excesd sixty (60) square fieet in sign area and shall
not exceed six {6) fest in beight; and

4. Duration and removal A portable sign shall be displayed for a period no greater then thirty
camsecutive (30) days in any required front yard and shall thereafter be removed. A porishle
sign may be displayed on a lot up to four (4) times per calendar year in a required front yard,
mat b cumulatively excesd | 20 days in any calendar year.

BECTION 7.48 Temporary Signs
Temporary signs are allowed in all zoning districts and are subject to the following standards:

I. Mumber. Mo more than four (4) temporary signg sre allowed per ot in the R-1, R-[a, B-2, K-
3, RHM-1, and RMH-Z districts. [n the B-1, B-2, and 1-1 districts, there is po limit on the
number of temporary signs; however, no more than four (4) temparary signs are allowed in any
required front yard;

2. Lecation. Temporary signs shall be setback no less than ten ( 10) feet from any property ling;

3. Size and height. A temporary sign in the R-1, R-1a, R=2, R=3, RMH-1, and RMH-2 districts
shall not exceed four (4) feet in height and four (4) square feet in sign area. For all other
districts, & temporary sign shall not exceed six (5) feet in height and ten (10) square feet in sign
ared. Exception: Temporary signs which are sitached to 8 building shall obscrve the same
height and sign area restrictions applicable to fagade signs; snd

4. Dwration and removal. In the R-1, R-1a, R-2, R-3, RMH-1, and RMH-2 districts, temporary
signs shafl be displayed for a period no greater than thisty consscutive (30) days in any required
yard, not 1o exceed 120 cumulative days in any calendar year. Exception: One (1) temporary
sign may be placed in a required front yard for & perod not 1o excesd 270 cumulative days in
ey calendar year,

SECTION 7.49 Window and Door Signs
Window and door signs ere allowed In all zoning districts subject to the following standards:

I. Inthe RB-1; R-la, R-2, R=3, RMI1I-], snd RMI-2 disiricts, a window or door sign that is
exteriorly attached or is painted, decaled, laminated, or otherwise permanently affixed shall nat
exceed two (2] square foet in sign area;

2. Inthe B-1, B-2, and I-1 districts, a window or door sign that is exteriorly sttached or is painted,
decaled, Iaminated, or otherwise permanently affixed shall not cumulative exceed 40 percent
of the arca of any window or door; and

3. Inall districts, a window or door sign which is imterior 1o 8 building and is not painted, decaled,
laminated, or otherwise permanently affized is not subject to any limitation on the number of
displays or restrictions on sign arca.

e e —— e ey
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SECTION 7.50 Summary of Standards

Charts 7.50A, 7.508, 7.50C, and 7.50D provide a summary of the sign standards of this Articke. Where
there is a perceived conflict between the text of this Article and the standards as illustrated below, this
Article's text shall govern,

; 1. 1 = oy

Farede Signs Fequired ] 16 [hatriet Hone 741
{noares] dential
uses nd Limit
cond {ional uses
| only) ~
Fagade Signs Required 1 4 District | MNone 142
(hame octupations Height
| only) = Limit
Flags and Hot Required Mo Limit Mo Limit | Distrigt | None TA43
Flagpoles Height
ey Limit
Freestanding Reguired 1 (2 signs for 16 10 Io T4
Siga eapner mnd doubde
(exchudes one and fremiags bals)
two-family wses
end home
| aCcupations)
| Temporary Sigms | Not Roguired 4 4 + ia TAH
‘Window and et Required Mo Limit 2 Dsariei Mo TAD
Doar Signa Heighi
{exterior and Limit
_pu'r—;ﬂ H
Window and ot Required Mo Limnit Mo Limiz | Distrde Moae 74D
Door Signs Hadght
) | Limis
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Sign Types Building/ Number | Stze Limit | Height | Setback | Specific
Allowed Zoning of Signs | (square feef) Limit (i feet) | Standards
Permit Allowed {im feed) (Fection
[ Required | (perist) wazber)
Fagade Signs Required Mo Limél 40 Dhestriet MNoms T4l
Cumnulacively Height
G more Susn Limit
= 20% of facade
Flags amd Mot Requind Fo Limit T Lami Dhstrict Mo 743
Flagpoles Henght
Lemit
Freestanding Required 12 for 100 0 1] 7440
Signs corner and
(Monument sad doabls
Pole Signs oaly) fremtage fots)
Hllli:. Required 1 j[+] Chsdrict (] T.A5
Projecting. and Height
Saypended Limit
Siggma
Mlimdrum
i fot
cleamnos
Temporary Mot Required 4 [ [ 10 T3
Signs | TAG
M Limnit Consadered Dhigtricl
whien placed | Fagade Signs Height
outside of for area Limit
required panposes when
fromt yard | when siisched | sfinched to
o building | _building g
Wimdow and Mot Fequined o Liirmit &0 of Drigleiet o TAG
Dopor Signa window o Height
(extericr anid door area LLimit
Windaw and Moot Requived | Mo Limit Mo Limit Thisirict Hone 749
Deoor Signs Heighe
{imerior) Limidt
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Building/ ™

Sign Types Size Limit | Height
Allowed Zoning of Signs | (squarefeet) | Limit | (nfeet) | Standards
Permit Allowed (im feet) {pecibon
Required | (perlog) namber)
Fagade Signs Required Mo Limit 150 Diatrici Mene 742
Cumulstivaly Helght
iy miore than Limit
= 40% of fucads
Flags and Mot Kequired Iy Lt Mo Limit Diistrici Home TA3
Fiagpales Height
Limit
Freestamding Requirsd 150 k11 ] T44
Bigns 12 for
(M™Monument and cofra and
| Pale Signs) doble — -
Freestanding Regquired frontage A (i) Special T44
Bigms Joas) Setbacks -
(Bl rd) -
Section
N .44
Hanging, Required 1 ] District 10 745
Frojeciing, and Haight
Smypended 1. Eenit
Signs
Mimirmune
1 fiact
- clearsnce
Porinble Signa Reqaired 1 0 [ i [1] TAT
when greaier
than 10
- BuAT Tt E=m—
‘Temparary Mot Bedquired [] 10 & (] TA%
Higre 746
Mo Lirnit Considered Diisdrict
when placed | Fagade Siges Height
outside of fior mrea Limii
PuUrpes whin
Broot yerd | when sitsched | atisched io
i Baadld ki i
Wimderw amsl Haot Reguired Mo Limit 4% o Duistrict Bong TA%
Door window or Heighi
{exterior and door area Limif
permaneni)
Window and Mot Reguired Mo Limit e Limin Districi kanhe .48
Deor Signs Hedpha
{interior) Limis
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Sign Types Building/ Nﬁmhr Size Limit | Height | Setback | Specific

Allowed Loning of Sigas | (squarefeet) | Limit (im feet) | Stmmdards
Permii Allowed | i feed) Apeition
Reguired |  (per o) . wambar)
Fagade Skgna Required I Limit 150 Diisirict Mone 142
Cumulaiively Haight
Az mor thas LEmat
| s 40% of facads | 1=
Flags and Mot Reguaired Mo Limit i Lisnig Diistrict Hame 7.43
Fiagpales Height
Freestanding Required 150 50 10 744
Sigms 12 for
(Mosoment amd oamer and
Pole Signa) dauki
Freestanding Requinsd frantage 00 [ Specisl 7.44
Slgrs bols) Sebacks -
{Billboards) e
Sectian
744
Temparary ol Reguired Fi ] 3 0 748
Signs
Mo Limit Considered Dristrict
when placed | Fapade Sigrs | Height
cutside of for mres Limnit
requined purposEd when
front yard | when attached | strached to
| 1 to building bullding
Windew and Mot Regulred Mo Limii 5% al Diistricl Mame T49
Doer Signs window ar Height
{exterior amd door aren L mit
i)
Window nnd Mot Flequired Mo Limit Mo Limit DHstrica Mo 745
Deor Signs Heght
{interior) Limit

SECTIONS 7.51 through 7.54 RESERVED

SECTION 7.55 Events of Special Public Inferest
As provided in Section 5.4 1, the City Councll may, by resolution, designate events of special public interest.

The City Council may esteblish, or authorize the Zoning Administrator to establish, the requirements and
location for event related signs in addition 1o those signs permitted herein,

SECTION 7.56 through 7.99 RESERVED
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City of

Sign Permit Application

INSTRUCTIONS TO APPLICANT: This application must be completed in full. The
owner, the contractor or any person authorized by the owner may complete the
spplication. If the applicant is not the owner, the owner must sign the “Certification of
Authorization™ on page 2.

The will vigit the gite for inspection after the sign has been

installed, to make sure placement is in compliance with Zoning regulations and set back

requirements. [t is the responsibility of the applicant/owner to notify the inspector for

this inspection. It is advisable for the applicant/owner to mest with the inspector before
irine buildi

Before the Sign Permit will be issued, you must submit the following:

1. A detailed site plan, or “plot plan”, showing the shape and dimensions of the
lot or lots, all existing or proposed structures, the distances between all
structures and the property lines, the location of driveways, utility services,
easements, manholes, or any other pertinent information,

2. The permit fee, which is calculated by size of the sign must be paid in full.

In 1990, the General Assembly of Kentucky adopted a new state law, which requires all
contractors and subcontractors to provide assurance that Kentucky's Workers
Compensation and Unemployment Insurance will be complied with before a permit will
be issued. The “Contractor’s Affidavit” on page 4 must be signed before the permit will
be issued. The applicant would be well advised to assure himself/herself that these laws
will be complied with.

The City of requires all contractors and subcontractors to purchase a City
Occupational License. In event the City discovers any contractor is working without a
license, the sign permit can be revoked and a Stop Work Order issued.



[ hereby certify that all information contained in this application and any attachments
hereto are true and accurate, and that any misrepresentation or misstatement of facts shall
be grounds for denial or revocation of the permit. 1 also will be responsible for making
sure that all applicable codes and/or ordinances will be complied with, including but not
limited to The Kentucky Building Codes, Kentucky Plumbing Code, National Electrical
Code, and Code or Ordinances for the City of !

Applicant Signature R Date

Certification of Authorization: | hereby certify that | am owner of record of the
property described in this application, and that [ authorize

to act as my agent in making this application,

Oowner [ tenant 0 other s —
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Sizeofsign fr.x

Signerea __ sqft
Heightofsign  # Clearance

Setback from street right-offway .

Setback from buildings .
Setback from property line(s) fi.

Iuminstion; Onope Oneon [ external
1 other

O internal




On-premises 0-50sq &
Off-premises 0 - 50 sq. ft.
On-premises 51 - 100 sq. fi.

Off-premises 51 - 100 sq. fi.

For Office Use Oply:
ApplicationNo, Permit No, o
Date Approved __ Date Disapproved PP
By e P —
Application Fee Paid § =

Contractors Affidavit

I ~ ) _ hereby state, pursuant to KRS 198B.060(10)

print name

all contractors and subcontractors employed on any activity covered by this permit shall
be in compliance with the Commonwealth of Kentucky requirements for Workers
Compensation Insurance (according to KRS Ch. 342) and Unemployment Insurance
(according to KRS Ch. 341).

Thisthe dayof . |
) applicant signature -
Subscribed And Swomn to beforeme by i ~, applicant,
this the day of L0 .
Notary Public, State at Large =~
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,} City of Marion

“”‘! Demolition Permit Application

ANALL RENTUORY CITY

Address of Proposed Demolition:

Applicant: O Contractor O Property Owner
Contractor: Contact:
Address:

Phone: Email (optional):

Occupational Tax License:

Property Owner:

Address:

Phone: Email (optional):

Type of Structure to be Removed:

Utilities (Applicable agencies must be contacted):

O Sanitary/Sewer: City of Marion O Electric:
O Water: City of Marion/CLWD O Gas:

EPA Clearance Documentation for Multiple Units or Commercial Structures contact:

KY Division for Air Quality Paducah Regional Office
130 Eagle Nest Dr

Paducah, KY 42003

Phone: (270) 898-8468



ACKNOWLEDGEMENT and AFFIDAVIT OF ASSURANCES:
I hereby certify that I am requesting this review on behalf of all owners of this property.

As applicant, I assure by this affidavit that all contractors and subcontractors employed or
that will be employed on activity covered by this permit shall be in compliance with all
applicable laws and regulations set forth by the Commonwealth of Kentucky.

As applicant, I assure by this affidavit that all utilities have been disconnected from the
property, including sewer, electric, water, gas, and phone/cable.

As applicant, [ agree to comply with the following conditions of this permit:

e This permit is valid for 90 days after the date of issuance.

e Adequate barricades must be provided before demolition work is started, if necessary.

e Unsuitable fill material must be hauled to an approved landfill.

¢ Buildings must be completely vacated before any activity under this permit is
commenced.

e Lot must be left in clean, smooth, and sanitary condition.

e Use of lot(s) after wrecking is completed must comply with all applicable codes and
ordinances.

Applicant Signature Date

The foregoing Affidavit of Assurance was acknowledged and sworn to before me by:

, Applicant
on this the day of , 20 : Notary services are
available at
Marion City Hall
Notary: 217 S. Main St.
Notary ID: Marion KY 42064

My Commission Expires:

Permit approved by:

Title:

Date approved:

Notes:



iWorr.

iWor(Q) Price Proposal
Marion Population- 2872
217 South Main Street, Marion, KY 42064 Prepared by: Mikayla Foster

Annual Subscription Fees

Billing

Code Enforcement - Department

*Code Enforcement
*Portal Home

-Allows for submitting code enforcement issues online and viewing
code cases

-Messaging feature for easy interaction with citizens

-Track cases with customizable reporting

-Includes Sensitive File Uploads that are required to finish permit or
code enforcement process (i.e Driver's License)

=OpenStreetMap tracking abilities with quarterly updates

-3 Custom Web Forms for Portal Home

-Free forms, letters, and/or permits utilizing iWorQ' template library
and up to 3 custom letters

Annual

Subscription Fee Total (This amount will be invoiced each year)

53,500

Annual

One-Time Setup, GIS integration, and Data Conversion Fees

Service(s) Package Price Billing
Implementation and Setup cost year 1 Included | Year One
Up to 5 hours of GIS integration and data conversion Included | Year One
Data Conversion Included | Year One
Grand Total Due Year 1 $3,500 | Year
One
Total

IWorQ Systems, P.O. Box 3784, Logan, UT, 84323




AN ALL XENTUCKY CITY
CITY OF MARION, KENTUCKY
ORDINANCE NO. 26-02

AN ORDINANCE OF THE CITY OF MARION, KENTUCKY, AMENDING CHAPTER 35:

PERSONNEL POLICIES TO AMEND THE EMPLOYEE HANDBOOK FOR EMPLOYEES OF

WHEREAS, the City Council of the City of Marion, Kentucky, has authority pursuant to statute to

THE CITY TO ADD CYBERSECURITY

enact Ordinances relating to the City, and

WHEREAS, the City of Marion, Kentucky has codified its Ordinances, and

WHEREAS, the City Council deems it necessary to revise, amend, and codify the Employee

Handbook going forward,

NOW, THEREFORE, BE IT ORDAINED BY THE MARION CITY COUNCIL:

Section One: Chapter 35: PERSONNEL POLICIES of the Code of Ordinances of the City of Marion,
Kentucky, Employee Handbook, Section 3 — General Employment Policies and Rules are hereby

amended establish Cybersecurity Policy.

Section Two: City of Marion, Kentucky, Employee Handbook, Section 3 will now include the

following additions:

(1)

2)

Cybersecurity Policy

Overview

Keeping up cybersecurity is essential for protecting city data. Without the proper
measures and every member of staff taking up responsibility in securing their
devices, services, and networks, data could become compromised and cause
serious damage to the city and its reputation.

Our partners and residents trust us to keep their data safe, and this policy has
been instituted to help employees understand their responsibilities and what is
expected of them to keep our promise to our residents and partners.

Purpose

The purpose of this policy is to clearly lay out what is expected from members
of staff in helping secure the city’s data, devices, and network. By agreeing to
and following this policy, you are helping ensure that the city is doing
everything it can to keep sensitive and personal data protected and

maintain our reputation as a secure operator. This document will expand on
Computer Use and Monitoring Policy.



3) Scope

This policy applies to all employees, temporary workers, contractors, and agents
acting on behalf of the city that use or have access to city devices, the city
network, or any city data in digital form.

IT will refer to any employees with designated titles and job duties for the field
of Information Technology or third-party consultants or firms managing
information technology on the City’s behalf.

Section Two: That this ordinance shall be in full force and effect upon its passage by law pursuant
to Kentucky Revised Statues.

Section Three: All ordinances and parts thereof in conflict with this ordinance are hereby repealed
to the extent of the conflict.

Section Four: If any section, provision, or part of this ordinance shall be adjudged invalid or
unconstitutional such adjudication shall not affect the validity of the ordinance as a whole or any
section, provision, or part thereof not adjudged invalid or unconstitutional.

COUNCIL MEMBERS YES NO

Randy Dunn

Wanda Olson

Taylor Davis

Dwight Sherer

Bobby Belt

Cutter Singleton

It appearing that Council Members voted for the adoption of this ordinance, and
voted against, with abstaining, the Mayor declared the ordinance adopted.

INTRODUCED AND GIVEN FIRST READING:
GIVEN SECOND READING AND PASSED:

PUBLISHED IN THE CRITTENDEN PRESS:

D’ANNA BROWNING, MAYOR

ATTEST:
CORTNY COSBY, CITY CLERK




CITY OF MARION, KENTUCKY

ORDINANCE NO. 26-01
AN ORDINANCE AMENDING ORDINANCE #25-9 ADOPTING THE CITY OF MARION, KENTUCKY ANNUAL BUDGET
FOR FISCAL YEAR 07/01/2025 THROUGH 06/30/2026 BY ESTIMATING REVENUES AND RESOURCES AND

APPROPRIATING FUNDS FOR THE

OPERATION OF CITY GOVERNMENT

WHEREAS, an annual budget proposal and message have been prepared and delivered to
the Marion City Council as required by KRS 83 A; and

WHEREAS, the Council has reviewed said budget proposal and message and made
necessary modifications;

NOW, THEREFORE, BE IT ORDAINED BY THE MARION CITY COUNCIL:

Section One: That the annual budget for the fiscal year beginning July 1, 2025, and ending
June 30, 2026, is hereby adopted as follows:

Revenues

Property Tax

Payroll/Net Profits

Intergovernmental Payments

Interests & Miscellaneous

Insurance Tax

Water Sales

Sewer Sales

Service Charges

Penalties

Environmental fee

Loan Proceeds

Franchise Fees

TOTAL REVENUE

General Fund Water Fund Sewer Fund ABC Fund Municipal Aid LGEA Fund Rest./Motel Total
301,600 718,755
417,155 —296;600-| —H37551
995,300 995,300
—990;300- —9950,;3004
1,894,467 600,000 I 2,668,338
69,900 103,971 —373,871
827,045 8,700 98,600 938,408
—239275 (1,899 167 3,500 | —1686,106- 500 3 60 | —2,242,6051
250,000 250,000
—225;080- —225;0004
900,600 [ 900,600
—845.833- —845,833
425,600 425,600
—624718- —624,718
7,000 7,000
15,000 15,000
696,000 696,000
—737,660- —F37,600
100,000 100,000
127,000 127,000
—3117,600- —3117,0004
2,686,400 2,825,767 1,825,100 98,600 301,660 7,842,001
—2,058,630- —2,767,000- —6;365;218 —100,;100- 104,471 3 —296;660- 11,692,082




Expenditures
1,278,583 112,046 600,400/ 100,988 227 2,092,244
Administration
545381 64542 208,550 166,606 — 921 479
Appropriations 6,551 6,551
604,164 [ 604,164
Police Dept.
596,764 —F5906,764
E911 Dept. _
163,994 163,994
Fire Dept.
65494 — 67,494
263,207 263,207
Street Dept.
124826 — 124826
82,500 82,500
Lights
66,006 ——60,000-
98,073 98,073
Planning/Zoning
48,572 — 48572
Building Fund -
Water Plant 1,019,043 r 1,019,043
2:325;246 —2;329;240
450,819 450,819
Sewer Plant
5,322,493 —5,;322,493+
. 1,628,113 766,282 2,394,395
System Maint./Debt
232846 831269 —31;664;115+
158,275 0 § 158,275
Public Transp.
104425 2600 — 1064251
. 301,600 301,600
Tourism
—295-000- | — 295,606
TOTAL EXP $2,497,072 $2,759,202 $1,817,501 100,988 $158,275 227 301,600 7,634,865
) $1,443,588 $2,629,628 $6,362,012 $100,006 $104,425 $2,000 $295,000 -10,936,659]
) 189,328 66,565 7,599  (2,388) (53,804) (224) 60 207,136
Projected Net Increase (Decrease):

Section Two: That this ordinance shall be in full force and effect upon its passage by law pursuant to Kentucky

Revised Statues.

Section Three: All ordinances and parts thereof in conflict with this ordinance are hereby repealed to the extent

of the conflict.

Section Four: If any section, provision, or part of this ordinance shall be adjudged invalid or unconstitutional
such adjudication shall not affect the validity of the ordinance as a whole or any section, provision, or part
thereof not adjudged invalid or unconstitutional.



COUNCIL MEMBERS YES NO

Randy Dunn

Wanda Olson

Taylor Davis

Dwight Sherer

Bobby Belt

Cutter Singleton

It appearing that Council Members voted for the adoption of this ordinance, and voted against,
with abstaining, the Mayor declared the ordinance adopted.

INTRODUCED AND GIVEN FIRST READING:
GIVEN SECOND READING AND PASSED:

PUBLISHED IN THE CRITTENDEN PRESS:

D’ANNA BROWNING, MAYOR

ATTEST:

CORTNY COSBY, CITY CLERK



AN ALL KENTUCKY CITY

City of Marion — Code of Ordinances

§92.01 DEFINITIONS.

For the purpose of 88 92.01 through 92.08 the following definitions shall apply unless the context clearly
indicates or requires a different meaning.

"JUNKED MOTOR VEHICLES." Any contrivance, or parts thereof, propelled by power and used for
transportation of persons or property on public streets and highways, the condition of which is one or more of
the following:
(1) Wrecked;
(2) Dismantled;
(3) Partially dismantled;
(4) Inoperative;
(5) Abandoned; or

(6) Discarded.

"PERSON." Any individual, firm, partnership, association, corporation, company, or organization of any

kind.

§92.02 MAINTAINING PUBLIC NUISANCE.

(A) The presence of any junked motor vehicle or appliance on public property or on any private lot, tract, or
parcel of land or portion thereof, occupied or unoccupied, improved or unimproved, within the city, shall be
deemed a public nuisance. It shall be unlawful for any person to cause or maintain such a public nuisance by
placing an appliance on, or by wrecking, dismantling, partially dismantling, rendering inoperable,
abandoning, or discarding any motor vehicle on the real property of another, or to suffer, permit, or allow a
junked motor vehicle or appliance to be parked, left, or maintained on his own real property, provided that
this provision shall not apply with regard to:

(1) Any motor vehicle or appliance in an enclosed building.

(2) Any motor vehicle or appliance on property occupied and used for repair, reconditioning, and
remodeling of motor vehicles, or appliances.

(3) Any appliance, bedding, rugs, clothing, or other units of fabric, glass, crockery, ceramics, and other
items or ornaments outside of an enclosed building displayed for the specific purpose of conducting a public
auction, private sale, sidewalk sale, garage sale, or any other type of sale on a temporary basis not to exceed
48 hours, provided, that any person, firm, or corporation shall be limited to six such sales per year.

(B) The owner, occupant or agent of any owner or occupant of lots, parcels or areas within the city limits
permitting pools of water to accumulate and remain on the premises and be come stagnant and foul.

(C) Nothingin this section shall authorize the maintenance of a public or private nuisance as defined under
other provisions of law.


https://codelibrary.amlegal.com/codes/marionky/latest/marion_ky/0-0-0-20844#JD_92.01
https://codelibrary.amlegal.com/codes/marionky/latest/marion_ky/0-0-0-20897#JD_92.08
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City of Marion Mission Statement

We will provide our citizens with exemplary services
In water treatment and distribution, wastewater
collection and treatment, law enforcement, fire
protection, parks and recreation, planning and zoning,
code enforcement, economic development, and
tourism. Critical to our mission 1s the establishment
and maintenance of a responsible, accountable, and
up-to-date financial management system. Equally
critical is the establishment and maintenance of a
personnel system that recruits and retains a
competent, productive work force.



NOTICE

The City of Marion Employee Handbook does not create any
contractual or other legal rights. The personnel policies contained in
this Handbook do not alter the City’s at-will employment policy nor
do they create an employment contract for any period of time. This
Handbook may be added to, terminated, or changed at any time by
the City of Marion.
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Section 1 — Introduction
About the City of Marion Handbook

The purpose the City of Marion Employee Handbook is to establish a uniform system for
managing personnel matters for all City employees. This Handbook, and the policies it contains,
provide direction for you in the performance of your employment duties so that you can
successfully contribute to the fulfillment of the City’s mission to provide exemplary services to
our citizens.

The policies contained in this Handbook are designed to reinforce the core values of the City of
Marion. We believe that when you act in a manner consistent with the City’s core values in your
employment activities, both you and the citizens that we serve will prosper.

The City’s core values serve as the cultural foundation of the organization. They embody the
spirit and collective conscience of the City and its employees. Our core values describe how we
fulfill our mission by representing the enduring ideals and principals that guide all of our actions.

We believe:

. Kentucky’s cities play an essential role in shaping the future of the Commonwealth.

. Local decisions are best made at the local level.

. Our exceptional services help our city function effectively and enhance the quality of life
within the city.

. Building and cultivating relationships with other governments, businesses, and

individuals furthers the mission of the City of Marion.

We embrace:

. Customer service based on attentive listening and measured by timely and appropriate
responses.

. Credibility built on a commitment to high ethical standards, accountability, competence,
and non-partisanship.

. Teamwork and continuous learning that drives improvement and innovation.

. Caring and mutual respect that fosters a supportive working environment.

Regardless of your primary area of work concentration, you are an employee of the City of
Marion. While each city employee has different responsibilities, job duties and departmental
assignments in the organizational structure, employees are expected to work as a team toward the
common goal of advancing the interests of the City of Marion.

We are pleased you are part of the City of Marion family and hope you view your employment as
an opportunity to help advance our community and thereby make it an even better place for future
generations.



City Government and Organization

The City of Marion operates under the Mayor-Council form of government. The Mayor is the
Executive Authority and the City Council is the Legislative Authority.

Effect, Amendment, and Application of
Handbook Policies

(D) The City of Marion Employee Handbook 2026 Edition contains information about the
City's employment policies and procedures and an overview of the City's benefits. For
specific information about employee benefits, you should refer to the plan documents,
which are controlling. The policies and procedures in this Handbook are guidelines only.
The City reserves the right to interpret and administer the provisions of this Handbook as
needed. The provisions of this Handbook shall repeal and replace all previously adopted
policies and procedures governing employment with the City of Marion.

2) Except for the policy of at-will employment, which can only be changed in writing by the
Mayor of Marion, this Handbook and any of the policies and procedures contained herein
are subject to change at the discretion of the City of Marion. The City may amend or
terminate any policy or procedure contained in this Handbook at any time, with or
without notice. However, the City will endeavor to communicate any changes to all
employees in a timely fashion.

3) Each employee should read and become familiar with the information contained in this
Handbook. Failure to comply with the City's policies or procedures may result in
discipline, up to and including termination.

4) The provisions in this Handbook are not intended to in any way create any contractual
obligations with respect to your employment.

&) The policies contained in this Handbook apply to all City employees regardless of their
departmental assignment or primary responsibilities. Additional policies and procedures
apply to the police department. When appropriate, this Handbook will reference the
Police Department Handbook.

(6) These policies and procedures are intended to cover most personnel problems, actions,
and issues which may arise. Those not specifically covered will be interpreted by the
executive authority and such interpretation will be in concert with the spirit and letter of
these policies and procedures. In addition, the executive authority may write
administrative memoranda to interpret or clarify existing policies.



Employee Handbook

The City Administrator or his or her designee shall ensure that a current copy of the Employee
Handbook is prepared and distributed to all new and current employees. All employees are
expected to read and sign the Certification of Receipt within 30 days of employment or within 30
days of any amendment to the handbook. The City Administrator or his or her designee shall
maintain a copy of the Certificate of Receipt in the employee personnel file and maintain
pursuant to the Department of Libraries and Archives Record Retention Schedule.

Administration of the City of Marion
Personnel System

(D The City of Marion’s policies are applied and enforced by the City Administrator and
supervisory employees, which includes department directors and managers. The City
expects supervisory staff to foster a working environment where employees take the
primary role in their own professional growth and development. Supervisory employees
should provide continuous feedback to their employees regarding performance and
should address any potential infractions of these policies with employees immediately.

2) To ensure fairness and consistency in all personnel matters, the City has designated the
City Administrator to be responsible for general oversight of the City’s personnel system
and for all centralized personnel matters such as the recruitment and selection of
employees, revision of job descriptions, wage and salary schedules, administration of
benefit programs, and maintenance of personnel records.

3) No department supervisory employee or other employee shall conduct any interview for
potential employment or internship, make any offer of employment or internship, or
make any modifications to the compensation or benefits of employees without
notification to the City Administrator and the City Mayor and compliance with the
procedures established by the City. No supervisory employee or other employee shall
alter, suspend, or fail to enforce or adhere to the policies contained in this Handbook.

Severability

If any provision of these policies or any procedure for their subsequent application is held invalid,
such invalidation shall have no bearing or effect on any other parts or sections.

Section 2 — Hiring and Employment

[ J
Employment-at-Will
All City employees are at-will employees. This means there is no contract of employment,
express or implied, and that either the City or the employee is free to terminate the employment

relationship at any time, with or without cause. The City’s at-will employment policy shall only
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be varied by a specific written agreement that is entered into and signed by the City
Administrator and an individual employee. Therefore, nothing contained in this Handbook or
any other document provided to employees shall be relied upon or interpreted to form a contract
binding upon the City regarding any benefit, policy, procedure, or other term or condition of
employment.

(1

2

)

(1

2

Equal Opportunity Employer

The City of Marion is an equal opportunity employer. It is the City’s policy to afford
equal employment opportunity to all qualified persons regardless of race, color, religion,
age, sex, sexual orientation, national origin, disability, veteran or family status, an
individual’s status as a smoker or nonsmoker, genetic makeup or any other status or
condition protected by applicable local, state or federal laws, except where a bona fide
occupational qualification applies.

The City’s commitment to be an equal opportunity employer extends to all of its
employment and personnel practices, including job opportunities, promotions, pay and
benefits, discipline, discharge, training, and other social and recreational activities
sponsored by the City.

The harassment, retaliation, coercion, interference, or intimidation of any employee due
to that employee’s race, religion, color, national origin, sex, sexual orientation, genetic
makeup, age, disability, veteran or family status, gender identity, pregnancy, childbirth,
pregnancy/childbirth related conditions, or because the employee is a smoker or
nonsmoker is strictly forbidden. Any employee who experiences such treatment should
report it immediately to his or her supervisor or other supervisory or management staff in
accordance with Harassment Policy within Section 3 this Handbook.

Americans with Disabilities Act

The City will offer equal employment opportunities for qualified individuals who may
have a physical or mental disability, but who can still perform the essential job functions
with or without reasonable accommodations. The City will provide reasonable
accommodations to individuals qualifying under ADA only when that accommodation
does not create an “undue hardship” to the City.

Any employee who feels he or she may need an accommodation in order to perform his
or her job functions should notify his or her immediate supervisor. Because analysis
under the ADA requires an open dialogue between the employee and the employer, the
employee and the supervisor are encouraged to discuss the situation openly and involve
the City Administrator and other necessary staff as appropriate.

Immigration Reform and Control Act
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The City will comply with the Immigration Reform and Control Act of 1986 (IRCA),
including Form I-9 requirements.

Under IRCA, all employers must complete Employment Eligibility Verification Forms,
commonly known as Form I-9, for all current employees and maintain those forms in a
separate file for the longer of either:

a. Three years from the date of hire; or
b. One year after the employment ended.

IRCA prohibits employers from:
a. Knowingly hiring, recruiting, or referring (for a fee) aliens who are not

authorized to work in the US.
b. Requiring specific documents to complete the I-9 form.

c. Retaliating against employees that file a charge or participate in an investigation.

Application and Advertisement of Vacant

(1

Positions

When a vacancy occurs, current City employees may be notified of the vacancy by
placing written notice(s) in strategic locations throughout City offices. Notices posted
shall include position title, summary of duties, position qualifications, and the time limit
for applying. Employees who wish to apply for the position must submit a completed
employment application form to the City Administrator, thereby indicating interest in the
vacant position. The City Administrator may fill the vacancy by either promoting a
current employee or employing a person from outside of the existing City Government
Organization. When announcements of vacant position(s) are made outside of the
organization, any of the following procedures may apply:

a. The City’s open application policy allows persons interested in employment with
the City to complete an Employment Application Form at any time regardless of
whether or not the vacancy exists, indicating the position(s) applicable.
Completed Employment Application Forms will be considered active for a period
of 6 months.

b. The City may advertise all vacant position(s) in the Crittenden Press. All

announcements shall include such information as where to apply, deadline for
applications, pay range for the position, summary of the duties, and position
qualifications. All written announcements of vacant position(s) shall also contain
the following statement, “An Equal Opportunity Employer”.
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Application for Position

Employment Application Forms supplied by the City and completed by applicants shall include
information about the applicants’ training, experience, and additional information as required.
Upon request, applicants shall be given a copy of the job description stating the duties of the
position.
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No person may be appointed to a position unless information on the official Employment
Application form is verified and he or she meets the qualifications for the position as set
forth in the position description.

All Employment Application forms must be signed and dated by the applicant.

Promotions, Transfers, Temporary
Appointments, and Demotions

Vacancies may be filled by promotion from within the City. Employees may apply for
the position by submitting a written request through their supervisor or the City
Administrator. An employee may be promoted from one position to another only if the
employee has the qualifications for the higher position. The same procedures as those
authorized for ascertaining qualifications for initial appointment to a position shall be
followed.

In the case where vacancies cannot be filled from within city service or from an
eligibility list, temporary appointments may be made for a period not to exceed six
months by the City Administrator. In cases where the temporary appointment is to a
nonelected office position, appointments are made by the Mayor with approval by the
Marion City Council.

Temporary appointments shall terminate as soon as a qualified candidate in accordance
with the personnel hiring procedures can fill the position in question.

An employee may be demoted upon recommendation of a supervisor, with the approval
of the City Administrator. The provisions of KRS 15.520 shall regulate demotions of
employees in the Police Department. All pertinent documentation of said demotion shall
be entered into the employee’s personnel file.

Hiring and Selection

Appointment to a position within the City shall be made only after it has been determined
the person being considered meets the qualifications set out in the current job description
for which the appointment is made.

The policy shall apply to current employees who request a transfer or promotion to a
vacant position, as well as new applicants for employment or re-employment.
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3) The qualification of an applicant for a position shall be ascertained on the basis of one or
more of the following;:

a.
b.

/o

f.

Information the applicant supplies on the official Employment Application Form.
Written, performance or physical tests or examination or any combination which
may be required by the City.

Personal interview.

Information and evaluations supplied by references given by the applicant.

Prior to employment with the City, but ONLY after an offer of employment with
the City, the prospective employee must submit to and pass a pre-employment
drug test.

Other appropriate information as determined.

4 All employees are appointed by the City Administrator except that pursuant to KRS
83A.080, all nonelected city officers shall be appointed by the Mayor with the approval
of the Marion City Council. Nonelected officers include:

oo

City Clerk

City Administrator

Code Enforcement Officer
City Treasurer

Employment of Relatives

Pursuant to the City’s Ethics Ordinance, No. 40,

(1) Generally, a relative of an employee will be eligible for employment with the City as
long as no conflicts in supervision, safety, security or morale, or potential conflicts exist.

(b)

(a) In the event a current employee becomes the relative of another current

employee, the City will attempt, if practical, to separate the employees by
assignment and supervision. After such separation, any effort by a relative to
affect the terms and conditions of employment of his or her relative shall be
considered improper. If the City determines that the separation would not be
practical, it will review the employment records, assignments, and related
matters pertaining to the employees to determine whether to exercise discretion
to make an exception to this policy. Any such exception shall be understood to
be a temporary accommodation of current employees and not a precedent for
deviating from this policy. If, in the view of the City, a conflict exists which
cannot be resolved, only one of the employees will be permitted to remain an
employee of the City. The decision as to which relative will be allowed to
remain will be made by the City Administrator after consideration of the
circumstances and consultation with the affected employees and their
supervisors.

The City Administrator shall notify the Ethics Board within a reasonable time
when any conflict under this policy is reported or identified.

(2) As used in this policy, the term “relative” means parent, grandparent, child, grandchild,
spouse, siblings, spouses of siblings and children, and step relationships.
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(3) Nothing in the City’s Equal Opportunity Employment Policy established in Policy 1.03
of this Handbook shall be interpreted as preventing the reasonable regulation of nepotism
for reasons of supervision, safety, security, or morale.

Background and Reference Checks

(D) It is the policy of the City of Marion to perform pre-employment background checks
pursuant to KRS Chapter 335B. The purpose of performing these checks is to determine
and/or confirm, within appropriate legal and professional limits, the qualifications and
suitability of a candidate for the particular employment position for which the
candidate is being considered. Many of our employees' job duties involve working
closely with other employees and/or the public, significant city-related driving,
access to safety-sensitive and expensive tools and machinery, access to confidential
information, or access to financial accounts. Therefore, criminal records may exclude
candidates with certain criminal convictions that are determined to be job related, as
discussed below. This policy will help ensure that employment-related decisions
utilizing pre-employment background checks are made in accordance with applicable
law.

2) The City will perform pre-employment background checks on all candidates for
employment once they have been offered the employment position. Review will be
limited to information regarding only convictions that are determined to be job-
related and consistent with business necessity, as discussed below. In addition, if an
employee changes positions within the City, an additional criminal background check
may be required.

3) The City requires that employees identify any arrests or criminal convictions and
complete a self-disclosure form. The City will individually evaluate any arrest or
criminal conviction disclosed by an employee prior to making a determination as
to that employee's suitability for continued employment.

4 In addition to KRS Chapter 335B, the City complies with the federal Fair Credit
Reporting Act (FCRA), federal and state equal employment opportunity laws and all
other applicable legal authority that affects the performing of pre-employment
background checks.

&) The results of a pre-employment background check are confidential and are only to be
shared with employees of the City on a strict "need to know" basis.

(6) Under no circumstances, is having a criminal history or conviction an automatic
exclusion to a candidate's eligibility for employment.

@) All candidates are required to sign appropriate authorizations and consents prior to
performing any pre-employment background checks.

) Background checks are conducted in accordance with all applicable federal, state, and
local laws, including any state-law limitations regarding criminal history information
that may be obtained and/or used by the City for employment purposes.
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This policy does not override City policy that candidates providing false or misleading
information on their application, during an interview, or at any time during the hiring
process, may be eliminated from any further consideration. Candidates are expected to
provide accurate and complete information and not to omit material information needed
to make a decision.

Pre-employment background checks should normally be completed after a conditional
offer of employment to the candidate. Therefore, all job offers should be conditioned
upon satisfactory completion of the pre-employment background checks.

Prior to taking any adverse action, appropriate pre-adverse and adverse action notices
will be sent to the candidate pursuant to federal and any state FCRA laws together with
a copy of the report.

All candidates shall be individually reviewed by the City Administrator and
appropriate supervisor. Decisions will be made with respect to employment based on
the totality of the candidate's qualifications and the relevant results of the pre-
employment background check.

In general, the relevance of a particular pre-employment background check to a
candidate's eligibility for employment, or employee's eligibility for continued
employment, is based upon the following factors:

a. The nature and gravity of the offense for which the applicant or employee
was convicted;

b. The time that has passed since the conviction and/or completion of the sentence;
and

c. The nature of the job held or sought.

The City will only consider final adjudications of guilt (i.e., convictions and guilty
pleas) for the potentially disqualifying offenses listed below, or other offenses
determined to be job-related. Convictions that have been expunged, discharged, or
otherwise vacated will not be considered. Various states use different terminology
regarding convictions. Therefore, if it is unclear whether a certain offense resulted in a
conviction, the City Attorney should be consulted.

Having a criminal history or conviction does not automatically preclude a
candidate's eligibility for employment. To assist supervisors and City Administrator in
reviewing criminal records, below is a list of convictions that MAY disqualify an
applicant or employee from employment with the City:

a. Crimes Involving Violence, Theft, or Drug D istribution/Trafficking: Certain
crimes involving violence, theft, or drug distribution/trafficking have been
determined to be job-related to all positions within the City. Disqualification
of applicants, or dismissal of employees, with certain convictions, outlined
below, is consistent with federal and state requirements, and the positions for
which the City is hiring as explained in more detail below.

i Violent Crimes: The City has determined that felony convictions
w ithin the past seven (7) years for crimes involving violence MAY
disqualify an applicant or employee because of workplace violence
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concerns, our desire to provide a safe workplace for employees and
customers, and because many of the City employees have
significant interaction with customers and/or co-workers on a day-to-day
basis.

il Theft or Property Related Crimes: The City has determined that
felony convictions within the past seven (7) years for crimes involving
theft, dishonesty, breach of trust, or destruction of property MAY
disqualify an applicant or employee due to access to equipment and
tools, inventory, proprietary information, and/or financial or
confidential information.

il Drug Distribution/Trafficking Crimes: The City has determined that
felony convictions within the past seven (7) years for crimes involving
drug distribution or trafficking may disqualify an applicant or employee
due to the fact that these convictions also indicate a general disregard
for federal, state, or local law and may demonstrate that the applicant
or employee will not be able to follow directions from his/her
supervisor or manager.

v The City does not generally disqualify applicants or dismiss
employees for drug possession or use convictions. This does not affect
the application of its drug and alcohol policy.

Computer Crimes: Due to access to City confidential and proprietary
information, customer information, financial information, and/or computer
systems, the City has determined that felony convictions within the past seven (7)
years for computer-related offenses are job-related for Management and Office
Positions. Applicants or employees in these job categories who have been
convicted of such computer crimes present an unacceptable risk to the City and
MAY therefore be disqualified, absent mitigating circumstances.

Driving Crimes: Potential applicants for jobs in which the job duties include
significant amounts of unsupervised, City-related driving. Due to the nature of
this job duty, and to reduce potential liability for the City, the City must review
applicant and employee driving records. The City will comply with all federal,
state, and local requirements regarding motor vehicle record checks, including,
but not limited to, obtaining consent from the applicant or employee prior to
requesting the record and complying with federal and/or state FCRA
requirements. Felony convictions within the past seven (7) years for vehicle-
related offenses, including, but not limited to DUI and DWI, have been
determined to be job-related and present an unacceptable risk to the City.
Therefore, applicants and employees for positions that involve business-related
driving who have been convicted of such offenses MAY be disqualified, absent
mitigating circumstances.

Individualized Assessment: Before any applicant or employee is disqualified
based on his/her criminal history, the applicant or employee will be given an
opportunity to provide individual information regarding the circumstances of
that applicant or employee's criminal history. The City Clerk will request that
the employee submit a written, signed statement regarding his or her criminal

17



(16)

(1

2

3)

4

)

history. The City Administrator and the supervisor will consider any and all
information provided by each applicant or employee to determine whether the
information provided sufficiently mitigates the circumstances of the
disqualifying conviction pursuant to KRS Chapter 335B.

Credit checks are generally not part of the background check process and are not used
to make hiring decisions. In certain positions, such as treasury functions and accounts
payable/receivable, a credit check may be performed due to the nature of the
responsibilities for such jobs, including access to City accounts and cash and the
ability to be bonded. Each applicant or employee's credit history will be reviewed, in the
context of all other available information regarding the applicant or employee, to
determine whether the applicant or employee's credit history poses an unacceptable
risk to the City. Such applicants or employees will be provided with an opportunity to
explain their credit history prior to final determination.

Medical Examinations

In reviewing applicants’ qualifications for certain positions and ensuring that currently
employed workers are fit and capable of performing the essential functions of their
positions, the City of Marion requires individuals to undergo physical examinations,
which can include drug tests.

The general purpose of these examinations is to determine whether the individuals being
tested are physically able to perform the essential functions of the job in question without
creating a significant threat to the safety or wellbeing of themselves, other employees, or
members of the public. All of these examinations and tests are conducted on a
nondiscriminatory basis and in conformance with the requirements of the Americans with
Disabilities Act and other federal, state, and local laws guaranteeing fair treatment and
equal employment opportunity to individuals with disabilities and members of other
protected groups.

Applicants for certain positions are required to undergo a post-offer physical examination
that evaluates their fitness and ability to perform the essential functions of the positions
for which they are being considered. All conditional offers of employment extended to
candidates who are asked to undergo a physical examination are contingent on
satisfactory completion of this requirement within the scheduled time period.

In certain situations, the City of Marion can require currently employed workers to
undergo a physical examination that evaluates their fitness and ability to perform the
essential functions of their position.

Firefighters, EMTs, paramedics, public works employees, and police officers may elect
to receive a series of three Hepatitis Vaccine Inoculations. The initial inoculation will be

included in applicants’ pre-employment physical if they desire. The pre-employment
consent form advises applicants of the availability of this optional screening.

Employee Bonding
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All applicants seeking city employment that involves the handling of city funds, or access to city
financial accounts, shall be bondable and may be subject to a post-offer credit check. All employees
involved in the handling of city funds or financial accounts shall be bonded at the expense of the

city.
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New Employee Orientation

An orientation shall be made available to all new employees as soon as possible after
their first day of employment.

The orientation shall consist of the following elements;

Explanation of the purpose and goals of the City;
Overview of the City’s history, structure and operations;
Overview of management policies and procedures; and
Other elements deemed appropriate.

o o

A copy of the Employee Handbook shall be made available to all employees. A
Certificate of Receipt of the original Employee Handbook and any revisions thereof shall
be required of all employees subject to these policies. The signed statement shall be
maintained in the employee’s personnel file and retained pursuant to the Kentucky
Department of Libraries and Archives Record Retention Schedule.

New hires will be introduced to all City department heads during their first day of
orientation, as well as the City Administrator.

All new hires will be given a benefits package if they qualify. The City Administrator
will cover, with the employee, the benefits package and give the employee a due date as
to when the package must be turned in to qualify for the package. Failure to submit the
package on the specified date may render the employee ineligible for some benefits.

The new employee’s schedule and job description will be discussed. A job description
will be signed and a copy given to the employee, and a signed copy placed in their

personnel file.

The City Treasurer will ensure that all required state and federal forms are filled out prior
to the employee starting any physical work and placed in their personnel file. All required
information will then be filed as required with the federal, state, and local governments.

Introductory Period

New employees shall serve an introductory period of 3 months, with the exception of
uncertified police officers, for which the introductory period shall be 12 months.

While serving under the introductory period, any employee may be dismissed at any time
without right of appeal, unless otherwise provided by law.
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Full-time employees are also eligible to apply for health and life insurance plans after
90 days of employment.

Any employee who is serving an introductory period, upon approval of the City
Administrator, can be reinstated without right of appeal to:

(a) The position from which he/she was promoted if it is still vacant;

(b) A position comparable to the one from which he/she was promoted, and if they
meet the minimum qualifications of that position; or

(c) If no position is available, they may be terminated from city employment.

The introductory period may be extended for employees still under the introductory
period, or a class of positions, if it is deemed that a longer period is needed to learn the
work and evaluate the effectiveness of the work performed.

Performance of employees will be evaluated at least every third month during the
introductory period of employment by the supervisor.

Completion of the introductory period in no way alters the at-will status of the employee.

Job Descriptions

The City considers the job description prepared and maintained for every position as one
of the most important documents in ensuring effective hiring practices and providing
equal employment opportunity to all qualified individuals. The following procedures are
designed to ensure the accuracy, completeness, timeliness, and fairness of the job
descriptions.

Annually the City Administrator, with the assistance of the supervisors, will review the
City’s job descriptions to ensure that they are accurate, complete, and up to date.

Whenever possible, the supervisor should seek the input of the employee in reviewing the
description’s accuracy and completeness.

The job descriptions should contain information that accurately reflects each position’s

essential functions, duties, responsibilities, purpose, working conditions, and reporting
relationships as well as the knowledge, skills, and abilities required of employees.

Performance Evaluations

All employees occupying established positions shall be evaluated each year, on an
evaluation form approved by the City Administrator, except that employees shall be
evaluated at least every third month during introductory or probationary periods.
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The immediate supervisor, who shall review the evaluation with the employee being
evaluated, shall conduct evaluations; any employee who disagrees with the evaluation
may complete a written rebuttal within ten working days after the review, which shall be
attached to the evaluation form.

The evaluation shall be based on job-related factors, as set out in the job description, and
shall be used to inform employees of how well they are performing their assigned work
and how they can improve performance. In addition, the evaluation may be used in
determining the order of layoff, as a basis for training, promotion, demotion, transfer, or
dismissal, and for other purposes as set forth in these policies and procedures.

The performance evaluation is intended to facilitate meaningful communication between
an employee and his or her supervisor regarding the employee’s work assignments, the
supervisor’s performance expectations, individual and departmental goals, and the
employee/supervisor relationship. It is also intended to improve the employee’s
effectiveness and competency by identifying both strengths and possible areas for
improvement. It should not be construed as creating a contract or as guaranteeing
employment for any specific duration.

A copy of the evaluation shall be placed in the employee’s personnel file and shall be
maintained in accordance with the Department of Libraries and Archives record retention
schedule.

Personnel Records

A personnel file shall be maintained for each City employee by the City Administrator.
All changes in the status of employees shall be recorded in these files, which shall be
retained and maintained in accordance with applicable state and federal laws.

The file shall show:

Employee’s name, permanent address; and phone number;

Position title;

Completed application form;

Hiring date;

Departmental assignment;

Salary;

All changes in status as a City employee;

Whatever additional information these ordinances, other governing laws, or the
City requires.

e N

Information regarding the medical condition or history of an employee or application
for employment shall be collected and maintained on separate forms and in separate
confidential medical files subject to disclosure only as permitted by law.

All form I-9s shall also be kept in a separate file in alphabetical order.
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Change in Personal Information

It is the responsibility of each employee to promptly notify the City Administrator
of any changes in personnel data. Personal mailing addresses, telephone numbers,
number and names of dependents, individuals to be contacted in the event of an
emergency, educational accomplishment, and other such status reports should be
accurate and current at all times.

In order for necessary changes to be made without penalty, changes of marital
status and dependents must be made within thirty (30) days of the qualifying
event.

Access to Personnel Files

The City Administrator maintains a personnel file on each employee. The personnel file
includes such information as the employee’s job application, resume, documentation of
performance appraisals and salary increases, and other employment records.

Personnel files are the property of the City. Access to an employee personnel file is
strictly controlled and given only to authorized individuals, who have a legitimate reason
to review information in a file.

Employees who wish to review their own file should contact the City Administrator.

With reasonable advance notice, employees may review their own personnel files in the
presence of the City Administrator.

Job References

All requests for job references and inquiries regarding an individual’s employment with
the City shall be forwarded to the City Administrator for appropriate response. The City
Administrator will consult with the appropriate immediate supervisor and may permit the
employee receiving the request to respond, but the City Attorney shall review any
response before it is finalized. This Section shall not prohibit an employee from being
listed as a reference for an individual.

The City’s policy on job references is to provide bare minimum information — position,
salary, beginning and ending date.

Record Retention

The City shall maintain all city records pursuant to the Kentucky Department of Libraries and
Archives Record Retention Schedule.
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Social Security Numbers and Privacy
Protection

(D) The City will take measures reasonably necessary to ensure the confidentiality of its
employees’ social security numbers collected in the ordinary course of the City‘s
business. Neither the City nor any of its employees will unlawfully disclose the social
security numbers obtained during the ordinary course of business.

2) The City may use a social security number to perform an administrative duty related to
employment. For example, to verify the identity of an individual, detect or prevent
identity theft, investigate a credit, criminal, or driving history, enforce legal rights or
obligations, or administer insurance or benefits programs.

3) The City will retain an employee’s social security number for the duration of the
employee’s employment and as set out in the Department of Libraries and Archives
record retention schedule following the employee’s termination, or a longer period if
required by law. The City will physically destroy documents that contain social security
numbers by shredding or other secure fashion. Social security numbers stored in a
computer database which need to be removed will be deleted from all programs and
processes pursuant to techniques and standards commonly used for such purposes.

4 Any employee of the City who knowingly violates the provisions of this policy or the
federal Privacy Act will be subject to the City‘s progressive disciplinary policy as set out
below.

Disciplinary Practices / Procedures

(D) The City seeks to encourage employees to change problem behavior rather than focusing
on punitive measures as a solution. In some instances, these efforts may fail or may be an
unsuitable response to an offense. In these instances, City supervisors may use the
following disciplinary procedures, depending on the severity or frequency of the offense
or problem behavior. Supervisors may use any of these disciplinary methods at any time,
and this list does not require a progressive disciplinary methodology to be used by

Supervisors.

(a) Verbal warning or reprimand/coaching or counseling by a supervisor;
(b) Written reprimand/counseling by a supervisor;

(c) Suspension with or without pay;

(d) Demotion and/or reduction in pay; or

(e) Termination of employment.

23



)

3)

(D
shall:

)

3)

“4)

)

The supervisor shall notify City Administrator to initiate use of the disciplinary
procedures in (c), (d), or (e) in Section 1 of this policy. The City Administrator shall be
responsible for informing and involving the legal staff.

Supervisors using the disciplinary procedures outlined in Section 1 of this policy shall:

(a) Document any disciplinary session or conference conducted for the purposes of
correcting behaviors that are in violation of the policies contained in this
Handbook or are conducted with the intent to correct reoccurring issues related to
employee performance; and

(b) Provide a copy of any written documentation related to the use of disciplinary
procedures to the City Administrator for placement in the employee’s personnel
file.

Suspension

After either a serious violation or repeated minor violations, the department supervisor

(a) Suspend the employee with pay until the City Administrator reviews the
violation, provided the City Administrator has delegated by Executive Order in
accordance with KRS 83A; and/or

(b) Request in writing that the City Administrator suspend the employee with or
without pay. The request shall include the reason(s) for the suspension, along
with details of previous disciplinary action regarding the employee.

The City Administrator may suspend an employee with or without pay for any period up
to and including four calendar weeks, depending upon the severity of the offense;
however, a maximum time limit shall not apply when an employee is suspended with or
without pay due to an investigation of an alleged offense.

The suspended employee shall be notified of the suspension in writing within five
working days after the time of suspension. The notice shall include the reason(s) for and
duration of the suspension (if known.)

Employees suspended without pay for a period of one calendar month or more shall
forfeit fringe benefits, including accrual of sick and vacation leave, and the city's
contribution to any insurance benefits during the suspension.

If after an investigation, the City Administrator finds that the suspension was not
warranted, the employee shall be reinstated to his or her position with back pay and
benefits.
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Termination of Employment

The City Administrator has the authority to appoint and remove all city
employees, except as otherwise provided by statute, ordinance, or contract.
Statutes that provide otherwise in regard to the termination of employment
include:

KRS 15.520, which states that the employment of any member of the police or
fire department, who has completed the introductory period, may not be
terminated for any reason other than inefficiency, misconduct, insubordination or
a violation of law or the rules adopted by the City; and only after charges are
preferred and a hearing conducted by the City in the manner prescribed by KRS
15.520.

As provided by KRS 83A.080, all nonelected officers shall be removed by the
City Mayor only after being given written reason(s) for the dismissal.

Employees also have the right to terminate their employment at any time and for
any reason. The City asks that you provide a written notice at least two weeks
prior to your intent to leave in order to assist the City in the smooth transition of
your job duties.

In the event of the termination of your employment for any reason, you must
return all property of the City, including uniforms, keys, credit cards, mobile
phones, computer software and hardware, proprietary and confidential materials,
reports, and any other City property that may be in your possession. This property
must be returned prior to the last day of your employment.

Where permitted by applicable laws, the City may withhold from the employee’s

check or final paycheck the cost of any items that are not returned when required
to recover or protect its property.

Layoffs (Reduction in Force)

The City Administrator may lay off an employee or employees because of lack of
work or funds. The order of layoff shall be determined by the needs of the City.

Consideration shall be given to both the seniority and merit of persons being
considered for layoff.

Temporary, seasonal and employees on an introductory period shall be laid off before
full-time employees within class(es) affected by layoff.
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4 The City Administrator shall notify the employee(s) of the layoff in writing as soon
as possible prior to the layoff. The notice shall explain the reason(s) for and duration
of the layoff (if known), and a copy of the notice shall be placed in the employee’s
personnel folder.

(5) An employee who has given satisfactory service and is laid off shall be eligible for
reemployment in other positions; provided that he/she meets the qualifications for the
position and that the position is vacant.

Exit Interview

All employees are asked to complete an exit interview with the City Administrator or designee
upon termination of employment. This will enable the City to obtain information regarding why
the employee has resigned. This will also allow the City an opportunity to cover information for
the employee on insurance, retirement, any other benefits, and return of city property, in addition
to obtaining a forwarding address (if necessary), and any other required information.

Reinstatement
(1) The City Administrator may reemploy any former employee who has been laid off
because of lack of work and/or funds within 6 months of the date of resignation or lay-
off.
2) The employment date of an employee who resigns or is laid off and is reinstated, shall be

the latest date of employment, for purposes of calculating benefits.

Section 3 — General Employment Policies
and Rules

Open Door Policy — Complaint Procedure

(1) At the City of Marion, we encourage all employees/volunteers to meet with
their immediate supervisors to discuss any employment issues or concerns that
they may have. If the complaint is against a supervisor, or if the
employee/volunteer feels more comfortable, they may discuss the issue with
another supervisor, the Mayor, or a member of the City Council.

(2) The City is committed to maintaining this open-door policy, where honest
discussion of employee/volunteer concerns can take place in a safe and
supportive environment.
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Misunderstandings or conflicts can arise in any organization. To ensure
effective working relations, it is important that such matters be resolved before
serious problems develop. Most incidents resolve themselves naturally;
however, if a situation persists that you believe is detrimental to you or to the
city, you should bring your concern to the attention of a supervisor, the Mayor,
or City Council member.

Sexual and Nonsexual Harassment

Sexual and nonsexual harassment of any kind is absolutely prohibited and will not be
tolerated. Sexual and nonsexual harassment negatively affects morale, motivation, and
job performance. It is inappropriate, offensive, and illegal.

Sexual harassment on the job is employment discrimination within the meaning of Title
VII of the federal Civil Rights Act of 1964 and KRS Chapter 344. In general, sexual
harassment means any unwelcome or offensive sexual advances, requests for sexual
favors, or other verbal or physical conduct of a sexual nature, either by a supervisor,
fellow employee, or a person other than an employee who has contact with the City
employees. Sexual harassment is unacceptable and is prohibited at work and in work-
related settings, such as business trips, business-related meetings, conferences, and
employee-related social events. Behavior that constitutes sexual harassment includes, but
is not limited to:

(a) Deliberate, repeated, or unsolicited verbal comments, gestures, or physical
actions of a sexual nature toward another employee.

(b) Approval, recommendation of, or refusal to take any personnel action with
respect to an employee or applicant because of:

1. the employee’s or applicant’s rejection of sexual advances, demands, favors,
or sexual activity; or

2. the employee’s or applicant’s report of a sexual advance or demand for
sexual activity.

(c) Explicit or implicit promises of preferential treatment with regard to an
individual’s employment status in return for sexual favors or sexual activity.

(d) Exercise or attempted exercise of the power or authority of one’s position to
control, influence, or affect the career, salary, job, or other employment
conditions of an employee or applicant in exchange for sexual favors.

(e) Repeated sexual jokes, flirtations, advances, or propositions.

® Graphic verbal commentary about an individual’s body, sexual prowess, or
sexual deficiencies.

(2) Leering, whistling, touching, pinching, assault, coerced sexual acts or suggestive,
insulting, or obscene comments or gestures.
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(h) The display in the workplace of sexually suggestive objects, pictures or reading
material.

Any conduct that is intimidating or hostile and interferes with an employee’s work
performance is prohibited and will not be tolerated. This includes harassment because of
an individual’s race, religion, color, national origin, sex, sexual orientation, age,
disability, veteran or family status, or because the employee is a smoker or nonsmoker.

Any employee who believes he or she has been subjected to sexual or nonsexual
harassment should report the incident promptly to one of the following: his or her
immediate supervisor, department director, the City Clerk, the City Attorney, the City
Administrator, or any other supervisor with whom the employee feels comfortable
discussing the matter. Employees are encouraged to make prompt reports of the incident
to ensure timely response and for remedial measures to be implemented, if necessary.
However, all reports of sexual and nonsexual harassment shall be reviewed and
investigated regardless of when the alleged misconduct occurred.

(a) All reports of sexual or nonsexual harassment shall be reduced to writing by the
reporting employee or by the person receiving the report. Employees may use
HR Form 15 for this purpose. The report shall be signed by the complaining
employee. All reports will be kept confidential to the extent feasible and
appropriate under the circumstances. The City Clerk shall inform the City
Administrator of the receipt of the complaint and the substantive contents of the
complaint without disclosing the names of the parties involved.

(b) All reports of sexual and nonsexual harassment will be investigated promptly
following the receipt of an incident report. The report will be investigated by one
or more members of the management staff designated by the City Administrator.
The results of the investigation will be communicated to the complainant and to
the alleged offender. Any employee found to have engaged in misconduct
constituting sexual or nonsexual harassment will be disciplined, up to and
including dismissal. In addition, the City may take other steps in order to correct
and prevent future incidents from occurring.

(©) If the investigation results in a finding that any form of harassment has occurred
in the City workplace, the City Administrator shall provide the Mayor with a
copy of the written report and/or an update of the action taken by management as
a result of the finding. The Mayor may recommend additional action. If the
investigation results in a finding that harassment did not occur, the City
Administrator shall communicate the findings to the Mayor and provide any
additional information requested by the Mayor.

(d) As provided under the Whistleblower Protection Policy in Section 4 of this
Handbook, an employee making a report under this policy will not be
discriminated against or be subject to retaliation in any way for having made the
report. If an employee suffers any discrimination or retaliation for making a
report, the employee should immediately alert a member of management. Any
person found to have discriminated or retaliated against an employee who makes
a report shall be subject to disciplinary action, up to and including dismissal.
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(e) Any complaint involving an elected city officer shall be submitted to the Ethics
Board pursuant to the Reporting Code of Ethics Violations and Penalties in
Section 4 of this Handbook. The Ethics Board shall determine the course of the
investigation and the proper method to address the complaint.

The City recognizes that the question of whether a particular course of conduct
constitutes sexual or nonsexual harassment requires factual determination. The City
recognizes also that false accusations of sexual or nonsexual harassment can have serious
effects on innocent parties. If an investigation results in a finding that a person who has
accused another of sexual or nonsexual harassment has maliciously or recklessly made a
false accusation, the accuser will be subject to appropriate sanctions, including discharge.

Nothing in this policy should be construed as eliminating any employee’s rights under
Title VII of the Civil Rights Act of 1964, as amended, or under KRS Chapter 344.

Workplace Violence

The safety and security of all employees is of primary importance to the City. Threats,
abusive behavior, or acts of violence against employees, citizens, or other individuals by
anyone on City property or off City property while performing job duties related to the
City will not be tolerated. Actions of this nature will lead to referral to appropriate law
enforcement agencies for arrest and prosecution. City employees who exhibit this type of
behavior will be disciplined or discharged. The City may take any necessary legal action
to protect its employees.

Any person who makes threats, exhibits threatening behavior, or engages in violent acts
on City premises shall be removed from the premises as quickly as safety permits and
shall remain off City premises pending the outcome of an investigation. Any employee
who makes threats, exhibits threatening behavior, or engages in violent acts while in
performance of his or her employment duties shall be immediately suspended, pending
the outcome of an investigation of the incident. Following investigation, the City will
initiate an immediate and appropriate response. This response may include, but is not
limited to, suspension and/or termination of any business relationship, reassignment of
job duties, suspension or termination of employment, and/or criminal prosecution of the
person or persons involved.

All employees are responsible for notifying City management personnel of any threats
that they witness or receive or that they are told another person witnessed or received.
Even without a specific threat, all employees should report any behavior they have
witnessed, that they regard potentially threatening or violent or which could endanger the
health or safety of an employee when the behavior has been carried out on a City
controlled site or is connected to City employment or City business. Employees are
responsible for making this report regardless of the relationship between the individual
who initiated the threatening behavior and the person or persons being threatened. The
City understands the sensitivity of the information requested and will respect the privacy
of the reporting employee to the extent allowed by law. The City will endeavor to
maintain the anonymity of a reporting party to the extent feasible for cooperation with
appropriate law enforcement officials.
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The City prohibits the carrying of concealed deadly weapons by any employee, licensed
or not, in any portion of a building or vehicle owned, leased, or controlled by the City.
Employees violating this policy shall be subject to disciplinary measures up to and
including discharge. Nothing in this Section shall preclude a sworn police officer and
other law enforcement officers authorized to carry concealed weapons pursuant KRS
527.020 from carrying a concealed deadly weapon on City property.

Workplace Safety

The City's first priority is to maintain a safe working environment for its employees and
the public. For the employees’ protection, job-related injuries, accidents, or illnesses must
be reported immediately in accordance with this City safety and accident policy.

Each department will consider the need to adopt safety practices, policies, or procedures
warranted by the hazards department employees encounter. Department supervisors are
encouraged to involve employees in this process.

A copy of such practices, policies, or procedures will be delivered and explained in
detail. Each department employee shall then sign a receipt, which will be placed in the
individual employee's personnel file, stating that they have read and understood these
rules. Department supervisors shall also explain to their employees that a violation of
these safety rules could lead to disciplinary action up to and including termination of
employment.

Every employee must be safety-conscious and responsible for helping the City achieve
the goal of providing a safe workplace.

Employees shall report any unsafe or hazardous condition to their supervisor
immediately.

Supervisors shall report any unsafe or hazardous condition that has been reported to them
or that the supervisor is aware of immediately to the City Administrator.

Any employee or supervisor who does not report unsafe or hazardous conditions is
subject to disciplinary action.

Employees are expected to use common sense and good judgment in their work habits
and to follow safe work practices. Department supervisors shall ensure that safe work
practices are utilized. Examples of safe work practices are as follows:

a. Using the proper safety equipment when performing a work assignment.

b. When working extended hours see Hours of Operation policy within this Section.

c. Not operating equipment or machinery while using prescribed medication
without a doctor's written approval.

d. Under no circumstances should an employee operate any type of machinery or
equipment while under the influence of drugs or alcohol.

e. Operating only equipment or machinery for which training or orientation has
been received.

f. Warning co-workers of unsafe conditions or practices.

g. Following all safety and operating rules posted on equipment and machinery.

h. Refraining from horseplay at all times.
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. Wearing safety belts when operating City-owned vehicles or private vehicles
when on City business.

J- Following OSHA rules and guidelines. All employees are responsible for
maintaining current knowledge of periodic rule/regulation changes made by the
issuing State and Federal safety agencies.

Periodic training will be arranged when appropriate in the judgment of the department
supervisor. Employees will be required to participate in all required safety training
programs offered by the City.

Reporting Work Related Accidents

Employees are required to immediately report any work-related accidents, illnesses, or
injuries. The proper reporting of such matters is critical to ensure that an employee
receives all benefits to which he/she is entitled under the Kentucky Workers’
Compensation Act.

The proper reporting of work-related accidents, illnesses or injuries is an important aspect
of the City’s safety program.

The Employee must call the “Company Nurse” on the Injury Hotline at 855-339-1889.

The department supervisor as well as the City Clerk shall also be notified of all accidents
involving City employees and/or City equipment as soon as possible, but in no case later
than the next workday.

Accidents involving City-owned vehicles or personal vehicles being operated for City
business shall be reported to the Police Department for investigation.

Drug and Alcohol-Free Workplace

The City is committed to protecting the safety, health, and well-being of all employees
and other individuals in our workplace. We recognize that alcohol abuse and drug use
pose a significant threat to our goals. We have established a drug-free workplace program
that balances our respect for individuals with the need to maintain an alcohol and drug-
free environment. The City encourages employees to voluntarily seek help with drug and
alcohol problems.

Any individual who conducts business for the City, is applying for a position or is
conducting business on the City's property is covered by our drug-free workplace policy.
Our policy includes, but is not limited to managers, supervisors, full-time employees,
part-time employees, volunteers, and applicants.

Our drug-free workplace policy is intended to apply whenever anyone is representing or
conducting business for the City. Therefore, this policy applies during all working hours
and whenever conducting business for or representing the City.
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It is a violation of our drug-free workplace policy to use, possess, sell, trade, and/or offer
for sale alcohol, illegal drugs, or intoxicants. Further, pursuant to KRS 218B.040, the city
exercises its right under the state to not permit or accommodate the use of medicinal
cannabis. Therefore, an authorized cardholder is prohibited from utilizing medicinal
cannabis while employed by the city. The appropriate use of legally prescribed drugs and
nonprescription medications is not prohibited. However, any HSAL employee taking any
legal substance which carries a warning label indicating that mental functioning, motor
skills, or judgement may be adversely affected must report this information to a
supervisor. Also, the employee is required to provide a written release form from their
doctor or pharmacist indicating that the employee can perform their safety-sensitive
functions.

Any employee who is convicted of a criminal drug violation in the workplace must notify
the City in writing within five calendar days of the conviction. The City will take
appropriate action within 30 days of notification.

To ensure the accuracy and fairness of our testing program, all testing will be conducted
according to Substance Abuse and Mental Health Services Administration (SAMHSA)
guidelines where applicable and will include a screening test; a confirmation test; the
opportunity for a split sample; review by a Medical Review Officer, including the
opportunity for employees who test positive to provide a legitimate medical explanation,
such as a physician's prescription, for the positive result; and a documented chain of
custody.

All drug testing information will be maintained in separate confidential files.

Each employee, as a condition of employment, will be required to participate in pre-
employment, random (for federally regulated employees and safety sensitive employees
ONLY), post-accident, reasonable suspicion and return-to-duty testing upon selection or
request of management.

a. Pre-employment

1. Breath alcohol and urine drug testing shall be required of all new hire
applicants after their receipt of a conditional offer of employment. After
receiving the conditional offer of employment, applicants will have 48
hours in which to submit to testing at a testing facility of the City’s
choosing. The City requires that every newly hired employee test free of
controlled substances and have a breath alcohol concentration of not more
than 0.02. Each offer of employment by the City shall be conditional upon
the passing of controlled substance and alcohol tests. Refusal by any
applicant for employment with the City to take the controlled substance
test will result in the conditional offer of employment being withdrawn.
All testing under this policy will be in accordance with Testing Protocols
described in this policy.

L. An applicant with a confirmed positive test for controlled
substances and/or alcohol in a concentration of greater than 0.02,
which is not legitimately explained to and accepted by a Medical
Review Officer of the City’s choosing, will not be considered for
employment.
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2. Any applicant who fails a controlled substance test may not be
considered for future employment with the City.

3. Any applicant who refuses to take a controlled substance test
will be disqualified from future consideration for employment.

4. Any applicant who tampers with, or attempts to tamper with, a
urine specimen in any manner shall be disqualified from current
and future consideration of employment with the City.

An applicant whose positive test is confirmed and upheld by the Medical
Review Officer (MRO) may request that the same sample be retested at
his/her own expense at a City-approved laboratory.

Individuals undergoing pre-employment testing shall not begin official
employment with the City until after all test results are received and
shown to be negative. Upon receipt of the test result, positive or
negative, the City Administrator or his/her authorized designee shall
inform the appropriate department supervisor of the results.

Random Testing

Employees in a High Safety Awareness Level (HSAL) position will be
required to participate in a statistically valid, unannounced random
selection process, which will subject them to mandatory drug testing.
Positions in which an employee is required to have a Commercial
Driver’s license (CDL) must be tested at a rate of fifty percent (50%) for
drugs annually to satisfy Department of Transportation (DOT)
requirements. Additionally, employees required to have a CDL license
must be tested for alcohol at a rate of 10% annually to satisfy DOT
requirements. In the case of random testing for drug use, non-federally
regulated HSAL positions will be tested for drugs at a rate of no more
than twenty percent (20%). All employees in federally regulated HSAL
positions shall be selected from a pool that is separate from the random
selection pool for other non-federally regulated HSAL positions. All
testing required under 49 CFR, Part 40 will be separate and apart from
any other testing required under this policy. The City shall utilize a third
party to conduct the random selection of HSAL employees, including
employees with a CDL, to be tested. This random testing shall be
unannounced and will take place throughout each calendar year. HSAL
employees are selected by a third-party administrator using a statistically
valid, random method of selection using specific employee codes.
Because of the random nature of this testing process, HSAL employees
may be selected for testing more than once or not at all. Once an
employee is notified that he/she has been selected for testing, the
employee must proceed immediately to the testing site of the City’s
choosing.

NOTE: Employees in non-HSAL positions will not be included in the
random selection pool. However, non-HSAL emplovees will be subject to
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testing upon reasonable suspicion of possible alcohol or drug use and
may be subject to testing for other reasons listed in this policy.
Procedures and protocols for reasonable suspicion, pre-hire, post-
accident, and return-to-work testing as described in this policy will apply
to these employees.

Post-Accident

Drug and alcohol testing will be conducted following an employee’s
involvement in an accident on or off the City’s premises while on duty,
or in the course of employment for the City, which requires off-site
medical attention to be administered to a person. An accident not
necessarily requiring that off-site medical attention be given to a person,
but which results in property damage of five hundred dollars ($500.00)
or more, shall be deemed a “qualifying event” for requiring post-accident
testing. Drug and alcohol testing will be required of the employee(s) who
were actively involved in the “qualifying event.”

Qualifying Event Exception: Due to varying types of accident cause, all
accidents categorized as a “qualifying event” may not require post-
accident testing. Exceptions to the “qualifying event” for requiring post-
accident drug and alcohol testing will include, but may not be limited to,
the following types of accidents:

1. Injuries whose onset is cumulative or gradual — such as carpel
tunnel syndrome, progressive hearing loss, mental disorders,
dermatitis, respiratory diseases, skin disorders, etc.

2. Injuries where the employee can be completely discounted as the
contributing factor (i.e. injuries caused by a third party or some
other uncontrollable force or event, i.e. weather, insects, toxic
plants, etc.)

3. Injuries where the employee can be completely discounted as the
major contributing factor or those injuries occurring during
physical fitness or a training event, in which the employee did
everything within reason to avoid the injury accident, i.e. was
performing training as instructed.

In each case, the City Administrator or his/her designee shall determine the
necessity of drug and alcohol testing and shall communicate such testing with the
involved employee and the employee’s respective department head. The City
Administrator or his/her authorized designee shall coordinate all required tests
with the appropriate medical facilities.

An employee involved in an accident while on an out-of-town assignment shall
notify their department supervisor or the supervisor’s designee as soon as
possible but no later than two hours after the accident occurred. The department
supervisor shall notify the City Administrator or his/her authorized designee to
discuss possible drug/alcohol testing requirements.
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Other Qualifying Event: The department supervisor or his/her designee may
request controlled substance/alcohol testing when an employee caused or cannot
be completely discounted from causing a vehicular or any other type of accident
in which a safety violation occurs and death, serious bodily injury or major
property damage did result or could have resulted. The City Administrator or
his/her designee, along with the employee’s supervisor, will be responsible for
determining whether a safety violation has occurred. In each case, the City
Administrator or his/her designee shall determine the necessity of drug and
alcohol testing and shall communicate such testing with the involved employee
and the employee’s department head. If a post-accident controlled
substance/alcohol test is required, a confirmed positive test may result in the
employee’s immediate termination.

d. Reasonable suspicion
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A reasonable suspicion test shall be based on a belief that an employee is using
or has used drugs or alcohol in violation of this policy, obtained from specific
objective facts and reasonable inferences drawn from those facts in light of
experience, training or education. The reasonable suspicion testing shall be based
upon:

1. While at work, direct observation of drug or alcohol use or of the
physical symptoms or manifestations of being under the influence of a
drug or alcohol;

2.  While at work, abnormal conduct, erratic behavior, or a significant
deterioration in work performance;

3. A report of drug or alcohol use provided by a reliable and credible
source;

4. Evidence that an individual has tampered with a drug or alcohol test
during employment with the City;

5. Information that an employee has caused, contributed to, or been
involved in an accident while at work;

6. Evidence that an employee has used, possessed, sold, solicited, or
transferred illegal or illicit drugs or used alcohol while on the City’s
premises or while operating the City’s vehicle, machinery or equipment.

The City Administrator or his/her authorized designee shall be notified
immediately of any indication of reasonable suspicion. Both the observing
department supervisor and the City Administrator or his/her representative (if
available) will review the policies and procedures herein and if necessary make
arrangements with a testing facility of the City’s choosing to conduct
reasonable suspicion drug and/or alcohol testing as soon as possible. If the City
Administrator or his/her representative is not available, the observing
supervisor shall obtain the assistance of another City supervisor or other
credible and reliable source and together they shall complete the Reasonable
Suspicion Observation Form, and forward it to the City Administrator or
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his/her designee. If after completing the form it is determined by the City
Administrator or his/her designee, that there is, in fact, reasonable suspicion
that the employee is under the influence of drugs and/or alcohol, the observing
supervisor or his/her designee will notify the employee and accompany him/her
to the testing site.

When a reasonable suspicion test is ordered, the employee must submit to
testing within 45 minutes of being notified that he/she will be tested. The
observing supervisor and/or designee shall remain at the testing site with the
employee being tested, until the collection process is completed. Any employee
who is tested for reasonable suspicion shall be placed on leave with pay until
the results of the test are known. After submitting to the drug/alcohol test, the
employee may not return to work until the results of the test are known and
only then if the results are negative. Only the City Administrator or his/her
authorized designee may order a reasonable suspicion test.

Return to Duty

i
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In all cases, it shall be at the discretion of the City as to whether to allow an
employee who has violated any provision of this policy to continue in the City’s
employment. In view of the fact that the use of illicit drugs is illegal, a positive
test for non-prescribed controlled substances will result in the immediate
termination of the employee testing positive. In the event that an employee who
has tested positive for alcohol without a valid medical reason for a positive test,
as confirmed by a Medical Review officer of the City’s choosing, is allowed to
enter a controlled substance/alcohol abuse rehabilitation program, the employee
may be allowed to return to work only under the following circumstances:

1. The employee may resume regular duties only after the employee tests
negative in an alcohol test administered by the City-approved laboratory
and can provide a release to return to work from an appropriate substance
abuse treatment facility or confirmation of continued and on-going
participation in a City-recognized alcohol abuse assistance program.

2. An employee must test negative within a reasonable period of time from
receipt of the initial test results not to exceed 45 days. Any repeat
occurrence of substance abuse or violation of any other aspect of the
City’s Drug Free Workplace Policy will result in immediate termination.

Prior to returning to work, the employee shall be required to meet with the City
Administrator and supervisor to receive an explanation of the terms of continued
employment; and to sign a written Treatment Plan/Return-to-Work Agreement,
detailing the terms under which the employee will be allowed to return to work.
Such agreement shall stipulate that the employee, at the City’s request, may be
required at any time to submit to interviews and/or evaluation by the professional
staff at an appropriate chemical dependency treatment facility. The return-to-
work agreement will also stipulate that the employee be required to submit to
unannounced controlled substance and/or alcohol testing for up to 12 months
after resuming duties.
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The substances that will be tested for are: Amphetamines, Cannabinoids (THC), Cocaine,
Opiates, Phencyclidine (PCP), Alcohol, Barbiturates, Benzodiazepines, Methaqualone,
Methadone and Propoxyphene.

Testing for the presence of alcohol will be conducted by analysis of breath and blood.
Testing for the presence of the metabolites of drugs will be conducted by the analysis of
urine.

Any employee who tests positive will be immediately removed from duty and required to
pass a Return-to-Duty test and sign a Return-to-Work Agreement.

An employee will be subject to the same consequences of a positive test if he/she refuses
the screening or the test, adulterates or dilutes the specimen, substitutes the specimen
with that from another person or sends an imposter, will not sign the required forms or
refuses to cooperate in the testing process in such a way that prevents completion of the
test.

One of the goals of our drug-free workplace program is to encourage employees to
voluntarily seek help with alcohol and/or drug problems. If, however, an individual
violates the policy, the consequences are serious.

If an employee violates the policy, he/she may be subject to progressive disciplinary
action and may be required to enter rehabilitation. An employee required to enter
rehabilitation who fails to successfully complete it and/or repeatedly violates the policy
will be terminated from employment. Nothing in this policy prohibits the employee from
being disciplined or discharged for other violations and/or performance problems.

Following a violation of the drug-free workplace policy, an employee may be offered an
opportunity to participate in rehabilitation. In such cases, the employee must sign and
abide by the terms set forth in a Return-to-Work Agreement as a condition of continued
employment.

The City recognizes that alcohol and drug abuse and addiction are treatable illnesses. We
also realize that early intervention and support improve the success of rehabilitation. To
support our employees, our drug-free workplace policy:

(a) Encourages employees to seek help if they are concerned that they or their family
members may have a drug and/or alcohol problem.

(b) Encourages employees to utilize the services of qualified professionals in the
community to assess the seriousness of suspected drug or alcohol problems and
identify appropriate sources of help.

Treatment for alcoholism and/or other drug use disorders may be covered by the

employee benefit plan. However, the ultimate financial responsibility for recommended
treatment belongs to the employee.
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(18)  All information received by the organization through the drug-free workplace program is
confidential communication. Access to this information is limited to those who have a
legitimate need to know in compliance with relevant laws and management policies.

(19) A safe and productive drug-free workplace is achieved through cooperation and shared
responsibility. Both employees and management have important roles to play. All
employees are required to not report to work or be subject to duty while their ability to
perform job duties is impaired due to on- or off-duty use of alcohol or other drugs.

(20)  In addition, employees are encouraged to:

(a) Be concerned about working in a safe environment.
(b) Support fellow workers in seeking help.

(c) Report dangerous behavior to their supervisor.

(21) It is the supervisor's responsibility to:

(a) Inform employees of the drug-free workplace policy.

(b) Observe employee performance.

(c) Investigate reports of dangerous practices.

(d) Document negative changes and problems in performance.

(e) Counsel employees as to expected performance improvement.
® Clearly state consequences of policy violations.

(22)  Communicating our drug-free workplace policy to both supervisors and employees is
critical to our success. To ensure all employees are aware of their role in supporting our
drug-free workplace program:

(a)  All employees will receive a written copy of the policy upon hiring and upon any
amendments to the policy.

(b)  Every supervisor will receive training to help him/her recognize and manage
employees with alcohol and other drug problems.

Fraternization

While the city encourages amicable relationships between employees, it recognizes that
involvement in a romantic relationship may compromise or create a perception that compromises
an employee’s ability to perform his/her job. Any involvement of a romantic nature between
employees of the same department is prohibited. Violation of this policy will lead to corrective
action up to, and including, termination of the individuals involved.
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Media Communications

MEDIA REQUESTS: The City Administrator serves as the chief media spokesperson
for the City. All media requests shall be directed to the City Administrator, who is
responsible for determining the City staff person most appropriate to make a response.
Under certain circumstances, staff members may be directed to respond to the media
request when matters touch upon their special areas of expertise. Any employee directly
contacted or approached by the media for comments on issues related to the City shall
contact the City Administrator prior to making a response.

NEWS RELEASES AND MEDIA ADVISORIES: To ensure quality and appropriate
formatting, all City communications shall originate from the City Administrator. One to
two weeks’ notice to generate releases is standard. The City Administrator will work
with City staff and members on releases pertaining to “breaking news” as needed.

PUBLICATIONS: To ensure quality and consistent branding, all City publications shall
originate or be approved by the City Administrator. Ideally, to create a small publication
or template, one week is typically enough notice for projects. For large publications, a
predesign review of the project will occur with the staff requesting it and the City
Administrator.

GENERAL MARKETING: The City Administrator will consult with all departments on
overall promotion, marketing and communications strategy as needed to ensure that
work is targeted, timely, and non-duplicative.

Hours of Operation and Work Schedules

(1

2

3)

Normal office hours are Monday through Friday, 8:00 a.m. until 4:00 p.m. Office hours
may be modified due to evening meetings and other similar functions, or when weather
or other circumstances require.

The work schedule of the individual employee will be established by the employee’s
department director or immediate supervisor in a manner that is consistent with the needs
of the City. The work schedule may be modified on a temporary basis when necessitated
by workload or other work-related factors. A supervisor that establishes a permanent
work schedule for an employee that deviates significantly from the normal office hours
shall provide notification and details regarding the modified work schedule to the City
Administrator.

According to the Occupational Safety and Health (OSH) guidelines, where extended
work shifts are “unavoidable,” employers should “make efforts, whenever feasible,” to
give affected workers time for rest and recovery, including extra breaks for extended
shifts of more than 8 hours. The City expects employees to work eight-hour shifts;
however, in severe emergencies, such as snow or water main breaks, employees
sometimes have to work in excess of 8-hour shifts. Because of safety concerns, no
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operator shall work more than a 16-hour shift in any 24-hour period. Operators will take a
fifteen-minute break every two hours with a half-hour meal break after four hours.
Department supervisors should use good judgment in allowing employees to be off after
an extended work shift due to emergency situations. If the department supervisor has a
question on how to handle an extended work shift due to emergency situations, they
should contact the commissioner(s) over their department.

Tardiness

All employees are expected to arrive at their designated workspace prior to the beginning time of
their work shift. An employee that arrives after the appointed time is considered tardy.
Employees tardy up to two times or less within a 30-day period will be counseled by their
department supervisor. Employees tardy more than two times within a 30-day period will be
subject to the disciplinary policy.

Meals and Rest Periods

(1) For police department staff, please review the policies for meals and rest periods
governed by the department’s policies and procedures.

2) Unless other arrangements are made with the employee’s immediate supervisor, all
employees are expected to take an unpaid lunch period of 30 minutes up to an hour each
workday which shall occur no sooner than three hours after the employee begins his or
her work shift and no later than five hours after the employee begins his or her work shift.

3) Employees are encouraged to schedule their personal breaks as workflow allows. The
total time taken for personal breaks should not exceed 15 minutes during each four hours
worked. No reduction in compensation shall be made for time spent on personal breaks
taken in conformance with this policy for either exempt or nonexempt employees.

Inclement Weather

(1) Emergency closings will be authorized by the City Administrator. When changes in hours
of operations are necessary due to emergency situations such as inclement weather or loss
of utilities, the City Clerk or other appointed person will notify supervisors. Employees
will be notified by their supervisors.

2) If the City system remains closed for an entire day because of an emergency situation, all
employees scheduled to work that day will be paid for the number of hours they were
scheduled to work including any applicable shift differential. If an emergency closing
occurs during hours the City is open, employees will be paid for any remaining hours
scheduled including any applicable shift differential.

3) If the City opens late due to an emergency situation, scheduled staff who report to work

will receive credit for regular scheduled hours for that day including any applicable shift
differential.
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When the City is open, but extreme weather conditions make it impossible for an
employee to arrive at the regular time, reasonable allowances for lateness will be made.
If the employee cannot report for work within a reasonable time, he/she must charge the
day to vacation or leave without pay equal to their regular work schedule for that day.
The supervisor should be notified as soon as possible.

The City Clerk will notify the public and will post closing signs in the event the City
opens late or closes early.

Standards of Performance and Conduct
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2

Each employee is a representative of the City, both internally with coworkers and
externally with citizens, contractors, business associates, affiliates, and others. As a
representative of the City, each employee is expected to act professionally, honestly,
ethically, courteously and with integrity in all business transactions and interpersonal
interactions while at work or in any activity performed on behalf of the City.

The City expects all employees to conduct themselves in a professional, mature, and
lawful manner. Employees must comply with established rules, regulations, policies,
procedures, and directives. The failure to do so will ultimately result in disciplinary
action. In an effort to avoid misunderstandings about the types of conduct that must be
avoided, a non-exhaustive list of specific infractions is provided below purely for
informational purposes as a general guide for employees:

(a) Unexcused tardiness;
(b) Unexcused and excessive absenteeism;
(©) Failure to perform an assigned task, to meet a deadline, or otherwise follow an

instruction or directive;

(d) Insubordination or willful refusal to follow instructions, rules, regulations,
policies, or to accept assignments;

(e) Misuse of leave time;

® Intentional or unintentional violations of the policies and procedures in this
Handbook;

(2) Discourteous behavior toward the public or other employees;

(h) Theft or embezzlement of the City property or assets;

(1) Use, possession, sale or transfer of illegal drugs, or being under the influence of
illegal drugs in any manner that may impair the employee’s ability to perform
assigned duties or that may adversely affect the City’s business or reputation;

) Personal behavior, whether on or off-duty, which is of embarrassment to the City
and likely to damage the public reputation of the organization, or which is
injurious to the interests of fellow employees;
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(k) Falsification of records;
Q) Invasion of another employee’s privacy;

(m) Assault or fighting;

(n) Conviction of a serious criminal offense which jeopardizes or is injurious to the
City’s property and security, its public reputation, or the interests of other
employees, or which is incompatible with the due and faithful discharge of duties
and responsibilities;

(0) Sexual or nonsexual harassment; or

(p) Horseplay or pranks which threaten the safety and security of the workplace or
are offensive to other employees.

Dress Code and Hygiene

For police staff, please review the department’s policies and procedures for dress code
and hygiene.

As representatives of the City during working hours, it is important for employees to
present a professional impression to citizens, vendors, coworkers and others. Clothing
should be neat, clean, in good taste, and should not constitute a safety hazard. Employees
are expected to maintain the highest standards of personal cleanliness and professional
appearance during work hours and when representing the City outside of normal working
hours.

For all employees, professional appearance also means that the organization expects you
to maintain good hygiene and grooming while working. Rings through the nose,
eyebrow, tongue, or body parts (other than the ear lobe) visible to the public may not be
worn while working. All tattoos must be small in size or covered at all times and may not
be offensive in nature.

An employee may be granted an exception to this policy by his or her department director
or the City Administrator for certain medical conditions or religious reasons.

An employee wearing inappropriate attire will be required to leave work to change into
appropriate attire. An employee will not be compensated for the time he or she is away
from work to change into appropriate attire, and must use vacation, personal, or comp
time for the time spent away from work.

An employee with questions regarding this policy should direct his or her inquiries to the
City Administrator.
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Outside Employment for Employees other
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than Police Officers

Outside employment is defined as any paid employment performed by an employee in
addition to employment with the city.

Any employee desiring to perform outside employment shall first obtain written approval
from the department supervisor, subject to the approval of the City Administrator.
Approval may be granted, provided that such employment does not:

a. Interfere with the performance of the employee's duties;
b. Involve a conflict of interest or conflict with the employee's duties;
c. Involve the performance of duties which the employee should perform as a part

of employment with the city; or

d. Occur during the employee's regular or assigned working hours unless the
employee is on annual leave, compensatory leave, or leave without pay.

The employee shall make arrangements with the outside employer to be relieved of duties
in the event the employee is called for emergency service by the city.

Outside Employment for Police Officers
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The purpose of this policy is to establish guidelines governing Extra Duty Details and
Outside Employment by employees of this Department.

It is the policy of this Department to allow employees the opportunity to perform extra
duty details within the scope of their job classifications and to allow them to engage in
outside employment which does not conflict with their official duties.

Definitions:

a. Extra Duty Details: Performance of law enforcement duties not within regularly
scheduled hours provided to any business, person, or enterprise which has made
application and been approved for a permit to secure the services of the police
agency. These services will be compensated according to a contractual
arrangement established by the Department.

b. Outside Employment: Employment of a non-police nature in which vested
police powers are not a condition for employment. The work provides no real or
implied law enforcement service to the employer and is not performed during
assigned hours of duty.

Performance of law enforcement duties not within regularly scheduled hours provided to
any business, person, or enterprise which has made application and been approved for a
permit, by the City, to secure the services of the police agency. These services will be
compensated according to a contractual arrangement established by the Department.

The Department, will establish a process that will ensure compliance with all elements of
this policy concerning Extra Duty Details. The request must be approved by the Police
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Chief prior to members of this Department accepting a detail. The process is outlined in
the Police Policy and Procedure.

a. The following are limitations upon Extra Duty Details that would not be
approved:
1. Officers shall not be eligible while on sick leave or within eight hours of
a sick leave.
2. Officers who are under suspension, relieved of duty, or placed on
administrative leave are not eligible for assignment.
3. Officers who have not completed the FTO program are not eligible for
assignment.
b. Permission will not be given for the following types of details:
1. Establishments where alcohol is served.
2. Private clubs requiring bouncers or related duties.
3. Private security agencies or private investigation agencies Where it is
determined that such employment may create a conflict of interest.
4. Body guard or escort services for transporting merchandise. Where it is
determined that such employment may create a conflict of interest.
5. Adult entertainment establishments.
6. Any use of Departmental personnel that is not in the best interest of the
Department.

Approval to engage in any law enforcement-related outside employment will be
submitted through the employee’s chain of command and require final approval by the
department supervisor and the Police Chief. Permission can be withdrawn at any time.

An officer who has obtained written approval for outside employment must re-submit
application for re-approval on an annual basis.

Uniforms

The annual budget process shall determine the uniform policy of the city.

All employees who are authorized to wear uniforms provided by the city shall wear the
uniforms during all working hours. Uniforms provided by the city shall be worn only to
and from work, and while at work.

If the city provides “everyday apparel” in lieu of uniforms (i.e., blue jeans, civilian
clothing for sworn police personnel, etc.), the actual allowance or cost of apparel shall be
considered taxable benefits and credited with additional income for the amount of the
expenses for tax purposes for each pay period.

Employees eligible for safety (steel-toed) shoes shall wear the shoes at all hours while at
work. Safety (steel-toed) shoes shall not be considered taxable benefits.
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Use of Office Telephone

The office telephone system is provided and paid for by the City to facilitate the conduct of its
business. Extensive use of the telephone system for the personal business of employees interferes
with the efficient and effective conduct of the City’s business. While the City understands that
employees must occasionally make and accept personal calls during work hours, personal calls
should be kept to a minimum, both in terms of the number of personal calls per day and the
duration of individual calls. In addition, if personal long-distance telephone calls are made on
more than an occasional basis, an employee will be expected to reimburse the City for the cost of
such calls. Excessive use of the office telephone system for personal calls during work hours may
result in disciplinary action.

Mobile Telephone and Communications
Devices

The City makes available mobile telephones and personal digital assistants (PDAs) to employees
to facilitate the conduct of City business. Decisions regarding which employees are eligible to be
issued these devices are made on the basis of the employee’s job functions. Employees who have
been issued and have accepted mobile telephones or PDAs from the City are subject to the
following requirements:

(a) If a device is lost, stolen, or is physically damaged beyond repair, the employee
shall be responsible for paying a replacement cost. The replacement cost will be
calculated as a pro rate amount based on the amount of time remaining during the
two-year cycle until the device would be eligible for replacement. For example, if
the device was lost six months after it was initially purchased, the employee
would be responsible for paying 75% of the total cost of replacement. Employees
are responsible for the purchase of additional equipment or other accessories that
are not included with the original purchase of the phone or PDA and are
responsible for the full replacement cost of such items.

(b) Upon prior approval from the City Administrator, an employee may purchase his
or her own telephone or PDA, which is not standard equipment issued by the
City. The city shall evaluate the compatibility of the device with the security
protocol of City’s servers. Employees that are not eligible to be issued a City
device shall not be permitted to connect to the City network.

(c) Employees shall not submit nor shall any supervisor approve any mobile
telephone or PDA expenses for reimbursement on an employee expense report.

(d) Employees who incur additional charges for the purchase of ring tones, other

“extras” or overages, or incur charges for the use of “411” directory assistance
shall be responsible for those charges and will be invoiced for the amount.
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Vehicle Use

For police staff, please review the department’s policies and procedures for vehicle use.

The operation of vehicles is necessary in conducting much of the City’s business. This
policy establishes requirements governing the operation of City owned, leased, or rented
vehicles and the operation of personal vehicles while conducting business on behalf of
the City.

Employees operating City owned, leased, or rented vehicles and employees who are
performing employment functions on behalf of the City in a privately-owned vehicle
must meet the following requirements:

(a) The employee shall hold a valid driver’s license;

(b) The employee shall not operate a City vehicle or use a privately-owned vehicle in
conducting business on behalf of the City while the employee’s license is under
revocation or suspension; and

(c) Any employee who may operate a City vehicle shall be subject to an annual
Division of Motor Vehicle records check.

When an employee is operating a City vehicle or is operating a privately-owned vehicle
in the scope of their employment in conducting City business, the employee is required to
adhere to the following requirements:

(a) The employee shall obey all city, county, state, and federal laws and regulations;

(b) The employee shall not leave the vehicle unattended without first stopping the
motor, locking the ignition, removing the key, and locking the doors;

(c) The employee shall wear safety belts at all times;

(d) The employee shall have on his or her possession a valid driver’s license at all
times he or she is operating a City vehicle or is using a privately-owned vehicle
in the performance of City business; and

(e¢) No employee shall operate a vehicle while normal vision is obstructed.

Any employee who receives a citation or towing charge while operating a City vehicle
shall notify the City Clerk in writing within 48 hours of receipt of the citation or towing
charge. In addition, an employee who operates a City motor vehicle is required to notify
the City Clerk in writing within 48 hours of any motor vehicle violation conviction
entered against the employee that involves driving while under the influence, or which
has resulted, or may result, in the suspension or revocation of the employee’s motor
vehicle license.

If the operation of a City vehicle is a condition of employment, and an employee is

unable to operate a motor vehicle due to the suspension or revocation of the employee’s
license, the employee must, at his/her own expense, arrange for and provide
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transportation so the employee is able to continue to fulfill the employee’s job
requirements.

Assigned City Vehicles

When economically feasible and in the best interest of the City, employees may be
assigned a City vehicle which they will keep and maintain for business and personal use
during the time of assignment. A full-time employee with a position that requires
business driving and who holds a valid driver’s license and has a good driving record, as
determined by the City Administrator may be eligible for the assignment of a City
vehicle under any of the following conditions:

(a) The employee’s position requires City travel of at least 100 miles per month and
the assignment of a city car will provide economic benefit to the City as
determined by a benefit/cost analysis submitted to the City Administrator.

(b) The employee’s position requires the employee to be on-call and available to the
City.

(c) The employee’s position must be specified by the Marion City Council as a
position to which assignment of a City vehicle is considered part of the
employee’s compensation package.

An employee assigned a City vehicle on a permanent basis is subject to the following
requirements:

(a) Inrecording business mileage, the City and the employee assigned a City vehicle
will comply with IRS definitions.

1. Business-use mileage includes all mileage that is not defined as
personal- use mileage. For example, mileage between an employee’s
residence and temporary work locations or between a temporary work
location and residence or travel between work locations, either
temporary locations or regular locations.

2. The employee may use the City vehicle for personal use. Personal use
includes travel from the employee’s residence to the City’s office or
from the City’s office to the employee’s home, which is considered to be
commuting miles and is reported as personal mileage.

(d) IRS Fringe Benefit Regulations: IRS regulations require tracking of business-use
mileage and personal-use mileage of all City assigned vehicles. Accurate and
timely reporting of business mileage and operating expenses is mandatory.

1. For purposes of establishing a value for personal use, the City uses the
annual lease value rule, based on the purchase price of the company
vehicle as permitted under IRS regulations. The City may change the
basis of valuation at any time. Employees shall be notified at least 15
calendar days in advance of the effective date of any such change.

47



(e)

()

(2

Maintenance, Inspection, and Repairs: The employee is responsible for ensuring
that routine maintenance on the vehicle, as specified in the owner’s manual, and
as the City may specify in writing, is performed at the intervals specified in such
documents. Service other than routine maintenance must be performed at the
service center as directed by City. Information on the service center can be
obtained from the City Clerk.

The City will arrange for license plates, registration certificates, and insurance
cards. The City pays local property taxes. The employee should not receive a tax
bill.

An assigned vehicle shall be turned in no later than the last day of employment.
A terminated employee shall not continue use of the car under any
circumstances.

3) In operating an assigned City vehicle:

(2)

(b)

(c)

The employee shall not permit or give permission for any person besides another
City employee to drive the City vehicle. Violation of this provision will subject
the employee to disciplinary action.

The employee shall follow the vehicle use policy as set forth in Section 5 of this
Handbook.

The employee shall report vehicle accidents in accordance with Section 5 of this
Handbook.

4 Vehicles in the City’s car fleet will be replaced at the City’s discretion. In addition, the
City may, at its discretion, revoke a vehicle assignment at any time or otherwise change
the position or work requirements of the employee.

Vehicle Accident Reporting Requirements

(D An employee involved in a vehicle accident with a vehicle owned, leased, or rented by
the City or involved in a vehicle accident in a privately-owned automobile while on City
business shall follow these rules:

(a) Summon medical care for injured individuals;

(b) Notify appropriate law enforcement authorities;

(c) Notify the employee’s immediate supervisor;

(d) Do not admit responsibility or fault or offer settlements;

(e) Cooperate with law enforcement authorities and emergency medical personnel;

and

(f) Obtain the names and addresses of any witnesses and involved parties.
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The employee’s immediate supervisor shall be responsible for initiating any departmental
investigation, ensuring the completion of all required City reports and recommending any
follow-up preventative actions. In addition, the supervisor shall notify the City Clerk of
any injuries sustained by a City employee in accordance with the Reporting Work
Related Accidents policy in Section 3 of this Handbook.

Information Technology Acceptable Use
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Policy

The City’s electronic resources are provided for the transaction of the official business of
the City. This policy is intended to establish rules applicable to all City personnel in order
to ensure that the City’s electronic resources are appropriately utilized and protected.

All data that is stored on media owned by the City is the property of the City. To properly
maintain and manage this data, the management may exercise at any time its right to
inspect, record, and/or remove any or all information contained in computer databases,
files, and email records, and to take appropriate action should unauthorized or improper
usage be discovered. Such inspection, recording, or removing shall be done on the basis
of organizational needs, which include, but are not limited to, a determination that
reasonable cause exists for belief that these policies or other applicable directives are
being violated.

All employees who use computer equipment and software in the performance of their
duties shall take all reasonable and necessary precautions to prevent damage to the
equipment and software. To ensure the integrity of the City’s computer system and
software, all employees are prohibited from connecting any hardware or loading any
software onto the system, or any individual component of the system, unless the
hardware or software has been specifically approved in advance by the City
Administrator.

Access to the data stored on the City’s computer systems shall be limited to City
employees who require such access for the performance of their assigned duties.

No employee shall make copies of data or software programs owned by the City for his
or her own personal use, or for any purpose not required by the employee’s assigned
duties. In the event that a software licensing agreement authorizes the reproduction of
software and an employee desires to obtain a copy of the software for installation on a
single home computer to assist the employee in the performance of assigned duties
outside of regular office hours, the employee shall seek specific approval from the City
Administrator before copying the software.

Employees should have no expectation of privacy associated with information they
transmit through or store in electronic mail programs owned by the City. All messages
and data processed electronically over the City-owned computers and communications
systems are the property of the City.
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In order to maintain the integrity and security of the City computer resources, employees
are strictly prohibited from downloading any software, unless prior approval is granted
by the employee’s supervisor after consultation with the City Administrator. Excessive
use of the internet for personal reasons during work hours may be grounds for
disciplinary action.

Internet usage is intended for job-related activities; however, incidental and occasional
brief personal use is permitted within reasonable limits.

All Internet data that is composed, transmitted, or received via the City’s computer
communications systems is considered to be part of the official records of the city and, as
such, is subject to disclosure to law enforcement or Open Records requests.
Consequently, employees should always ensure that the business information contained
in Internet e-mail messages and other transmissions is accurate, appropriate, ethical, and
lawful.

The equipment, services, and technology provided to access the internet remain at all
times the property of the city. As such, the city reserves the right to monitor internet
traffic, and retrieve and read any data composed, sent, or received through our online
connections and stored in our computer systems.

The electronic mail and other information systems including facsimile machines of the
city are not to be used in a way that may be disruptive, offensive to others, or harmful to
morale.

There is to be no display or transmission of sexually explicit images, messages, or
cartoons, or any transmission or use of e-mail communications that contain ethnic slurs,
racial epithets, or anything that may be construed as harassment or disparagement of
others based on their race, national origin, ethnicity, sex, sexual orientation, age,
disability, or religious or political beliefs.

City Social Media

The City may utilize social media and social network sites to further communicate with
citizens.

The intended purpose behind establishing the City’s social media sites is to disseminate
information from the City and to encourage discussion about city issues, operations and
services by providing members of the public with the opportunity to participate in many
ways by using the internet.

For purposes of this policy, “social media” is understood to be content created by

individuals, using the internet. Examples of social media include Facebook, blogs,
Instagram, RSS, YouTube, X (Twitter), LinkedIn, and Flicker.
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For purposes of this policy, “comments” include information, articles, pictures, videos or
any other form of communicative content posted on the City’s social media site.

The establishment and use by any city department of city social media sites are subject to
approval by the City Administrator or his/her designee.

City social media sites should clearly state they are maintained by the City and that they
follow the City’s Social Media Policy. All social media sites shall clearly indicate that
any content posted or submitted for posting is subject to public disclosure.

The site should adhere to all applicable state, federal, and local laws, regulations, and
policies including City information technology and records management policies.

The designated coordinator of the social media site will monitor content on the social
media site to ensure adherence to both the City’s Social Media Policy and the interest and
goals of the City. The City reserves the right to restrict or remove any content that is
deemed in violation of this Social Media Policy or any applicable law. Any content
removed based on these guidelines must be retained by the designated coordinator for 7
days, including the time, date and identity of the poster, when available.

The City’s website is www.marionky.gov and will remain the City’s primary and

predominant internet presence. All city social media sites shall clearly indicate they are
maintained by the City and shall have the government’s contact information prominently
displayed. Whenever possible, the city’s social media sites should link back to the City’s
official website for forms, documents, online services and other information necessary to
conduct business with the City.

All social networking coordinators shall be trained regarding the terms of the Social
Media Policy, including their responsibilities to review content submitted for posting to
ensure compliance with the policy. When possible, the City’s IT security policies shall
apply to all social networking sites and articles.

Employees representing the City via the City’s social media sites must conduct
themselves at all times as a representative of the City and in accordance with all City
policies.

In regard to comments placed on the social media site, the following guidelines are in
force:

a. As a public entity, the City must abide by certain standards to serve all its
constituents in a civil and unbiased manner.

b. The City’s social media sites prohibit the posting of content and/or comments
containing any of the following:
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1. Comments not topically related to the particular site or blog article being

commented upon;
2. Profane language or content;
3. Content that promotes, fosters or perpetuates discrimination on the basis

of race, creed, color, age, religion, gender, marital status, status with
regard to public assistance, national origin, physical or mental disability
or sexual orientation;

4, Sexual content or links to sexual content;

5. Solicitations of commerce;

6. Conduct or encouragement of illegal activity;

7. Information that may tend to compromise the safety or security of the
public; or

8. Content that violates a legal ownership interest of any other party.

c. The City reserves the right to deny access to City’s social media sites for any
individual who violates the City’s Social Media Policy, at any time and without
prior notice.

d. Departments within the City shall monitor their social media sites for comments

requesting responses from the City and for comments in violation of this policy.

e. When a City employee responds to a comment in his/her capacity as a City
employee, the employee’s name and title shall be made available, and the
employee shall not share personal information about him/herself, or other city
employees.

f. All comments posted to any City Facebook site are bound by Facebook’s
Statement of Rights and Responsibilities, located at
https://www.facebook.com/legal/terms, and the City reserves the right to report
any violation of Facebook’s Statement of Rights and Responsibilities to
Facebook with the intent of Facebook taking appropriate and reasonable
responsive action.

Employee Guidelines for Participating in
Social Networking

The City understands that social networking and internet services have become a common form
of communication in the workplace and among citizens. Employees that choose to participate in
social networks as a city employee should adhere to the following guidelines:
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City policies, rules, regulations and standards of conduct apply to employees that engage
in social networking activities while conducting city business. Use of your City email
address and communicating in your official capacity will constitute conducting city
business.

City employees shall notify their supervisor and the IT department if they intend to create
a social networking site or service to conduct city business.

Departments have the option of allowing employees to participate in existing social
networking sites as part of their job duties. Department supervisors may allow or disallow
employee participation in any social networking activities in their departments.

Protect your privacy and the privacy of citizens by following all privacy protection laws,
i.e., HIPPA, and protect sensitive and confidential City information.

Follow all copyright laws, public records laws, retention laws, fair use, and financial
disclosure laws and any other laws that might apply to the City or your department.

Do not cite vendors, suppliers, clients, citizens, co-workers, or other stakeholders without
their approval.

Make it clear that you are speaking for yourself and not on behalf of the City. If you
publish content on any website outside of the City and it has something to do with the
work you do or subjects associated with the City, use a disclaimer such as: “The postings
on this site are my own and don’t necessarily represent the City of Marion’s positions or
opinions.”

Do not use ethnic slurs, profanity, personal insults, or engage in any conduct that would
not be acceptable in the City’s workplace. Avoid comments or topics that may be

considered objectionable or inflammatory.

If you identify yourself as a City employee, ensure your profile and related content is
consistent with how you wish to present yourself to colleagues, citizens and stakeholders.

Frame any comments or opposing views in a positive manner. Add value to the City
through your interaction by providing worthwhile information and perspective.

Cybersecurity

Keeping up cybersecurity is essential for protecting city data. Without the proper measures and
every member of staff taking up responsibility in securing their devices, services, and networks,

data could become compromised and cause serious damage to the city and its reputation. Our

partners and residents trust us to keep their data safe, and this policy has been instituted to help
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employees understand their responsibilities and what is expected of them to keep our promise to
our residents and partners.

(1) This policy applies to all employees, temporary workers, contractors, and agents acting on behalf
of the city that use or have access to city devices, the city network, or any city data in digital
form. IT will refer to any employees with designated titles and job duties for the field of
Information Technology or third-party consultants or firms managing information technology on
the City's behalf.

(2) Employees will ensure:

a. They have identified important data that needs to be backed up

b. Ensure that data is stored in data locations currently included in the backup schedule or

c. Notify IT so that appropriate backup can be implemented and/or ensure that any data
locations where data identified as critical to city functions is on a backup schedule

d. Ensure computers are available for their scheduled backup time.

(3) IT will ensure:

a. Data backups for all identified computers and servers are run on a schedule in accordance
with industry standards.

b. Data backups are tested at minimum twice a year.

c. Annual review of devices and data locations being backed up with City Employees.

(4) All employees must take all reasonable precautions to protect confidential information they
gather, store, manage, or otherwise come into contact with as part of their roles and
responsibilities, or otherwise, in the organization. Employees shall not share any confidential
information with any party outside of the organization, or any person within the organization who
does not have access to the confidential information, without explicit permission from their
immediate supervisor.

(5) Confidential information includes, but is not limited to:

a. Lists of city residents (existing and former)
b. Unpublished computer code

c. Unpublished financial information

d. Any other unpublished city or partner data
e. Closed records until State or Federal law

(6) All employees must take all reasonable precautions to ensure that personally identifiable
information is collected, stored, used, and shared in accordance with all applicable data protection
regulations and requirements and rules set out by the city.

(7) Personally identifiable information of employees, partners, customers, or any other person must
not be shared with any third parties without consent from the person who the data relates to, or a
necessary reason to do so.

(8) Personally identifiable information includes, but is not limited to:

a. Full names of individuals

Phone numbers of individuals

Email addresses of individuals

Postal addresses of individuals

Payment card details of individuals

R
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f. Health Information of city employees
g. Social Security Numbers or Bank account information of city employees and residents
(9) All employees must take all reasonable steps to protect the physical and digital security of city
devices, and any device that they access city data or the city network from.
(10) All employees must:
a. Ensure that all devices under their control are protected with a secure password or other
form of authentication, such as fingerprint or facial recognition
Never leave devices under their control unattended in public places
c. Report any security issue relating to a device in their control to the city without undue
delay
d. Never allow any person not associated with the city to use or access a device under their
control
e. Never download any illegal or potentially malicious software
f. Hand back any devices to the city once they are no longer needed
(11) IT will ensure:
a. Set all devices under their control to automatically lock themselves after no more than ten
minutes without activity have elapsed
b. Install all operating system, antivirus, and anti-malware updates and patches as soon as
reasonably possible
c. Ensure every computer has a working End Point Detection and Response program
installed and working that will
i. Alert for malware/ransomware
ii. Alert for network-based attacks
iii. Secure web browsing and block potentially dangerous websites
iv. Check and remediate known security vulnerabilities where applicable
d. Enforce OS disk encryption on all city owned devices where applicable
(12) All employees must take all reasonable steps to maintain the integrity of the city network
or networks, and ensure that no unauthorized party is able to gain access to the network or
networks.
(13) All employees must:
a. Only access the city network from a device owned by the city or one that they have been
given explicit permission to access the city network from by the city
b. Utilize a Virtual Private Network or any other software that have been provided to them
by the city to help ensure the integrity of the city network when working remotely and
accessing city resources
(14) IT:
a. Ensure that all devices that access the city network are up to date on operating system and
antivirus software updates
b. Ensure network protection devices, such as firewalls, are up to date and properly
configured
(15) Email must be used responsibly within the city to ensure that the city network, services,
or data do not become compromised due to insecure use. Employees must take all reasonable
steps to ensure that they reduce the risk of downloading malicious software or giving up personal
or confidential information or access to city systems due to insecure use of email.
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All employees must:

Only send and receive city information and correspondence from their official city-
provided email address

Protect their city email address with a secure password and multi-factor authentication if
available

Never send or forward any confidential or personal information to any third-party email
address without the explicit permission of their immediate supervisor

Exercise caution and take reasonable precautions when receiving emails to reduce the
risk of downloading a malicious attachment or clicking a link to a malicious website
Never open attachments in email from unknown sources

Never send passwords or other credentials over email

The internet must be used in a responsible manner and only as and when required for

business purposes. Employees are responsible for ensuring that their use of the internet does not

(18)

(19)

(20)

21

expose city devices, networks, or data to unauthorized access or damage from malicious software.

All employees must:
Use an up-to-date, secure web browser when accessing the internet
Run an up-to-date antivirus software on their devices and ensure that they have installed
the latest operating system updates and patches
Limit personal use of the internet on city devices and the city network to a reasonable
minimum
Never access illegal or potentially malicious websites or content
Never access pornographic, offensive, or violent content
Report any potential security incident to the I'T support team without any undue delay
If a breach is noticed by City Employees:
The employee will notify IT immediately and their supervisor or City Administrator
Employees will document the security breach information and make this available to their
supervisor, City Administrator, and or IT if requested
If a breach is detected or Reported to IT:
IT will classify the event and advise on next steps which could include:
1. Anti-Virus/Ransom-ware Scan

ii. Device network isolation

iii. Password Change/MFA update

iv. Account review for security issues
IT will report the incident and any investigation findings to the City Administrator and or
Employees Supervisor
IT will advise when the threat has been remediated and cleared.
Advise on possible changes to this policy and or guidelines for employees to limit the
incident occurring again
Alert city of the need for law enforcement and or third-party cybersecurity company to
assist in remediation and elimination of the threat
The IT team will verify compliance with this policy through any methods deemed

appropriate, including but not limited to: business tool reports, internal and external audits, and

feedback to the policy owner.

56



(22)

Any exceptions to this policy must be approved by the City Administrator in advance and

have a written record.

(23)

Any employee found to have violated this policy may be subject to disciplinary action, up

to and including termination of employment.

&)

2

)

(1

2

3)

(1

Employee Privacy Expectations

Notwithstanding issues addressed specifically in other provisions of this Handbook,
employees can expect a reasonable degree of privacy in the contents of their work areas,
including desks, files, closets, computers, and similar locations. However, when an
employee is absent or otherwise unavailable, the City may seek out, for a legitimate
business purpose, material believed to be contained in those work areas.

Supervisors may examine work area contents or listen to employee communications of
their subordinate employees for the purpose of ascertaining or evaluating the quality
and/or quantity of an employee’s work.

The contents of work areas may be subject to search where there is a reasonable cause to
believe there is a violation of these policies or evidence of a violation of any local, state,

or federal law. Searches of work areas for this reason may only be conducted with the
consent and involvement of the City Administrator.

Smoke-Free Workplace

The City has a strict no-smoking policy in all city buildings to provide a safe and healthy
environment for all employees and customers.

Smoking, including cigarettes and e-cigarettes, is not allowed:

a In any City building
b. In any City vehicle
c. In any other place where prohibited by law or City Ordinance

Smoking areas outside and away from entrances to City buildings will be allowed.

Customer Relations

The City requires city employees to provide excellent customer service to the public and
to their co-workers. The same quality service is provided to all customers regardless of
age, race, nationality, socio-economic and educational background, physical condition,
etc. The City’s success and long-range plans are built on this commitment to provide
excellent customer service by:

a. Revising policies to value and support customer service efforts;

b. Creating staff customer service training;
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c. Establishing plans for promoting customer communication; and

d. Developing ways of measuring customer satisfaction.
2) All other city policies should be interpreted in relation to the customer service principles
outlined in Appendix B of this Handbook.

Open Records Policy

KRS 61.870 to KRS 61.884, the Open Records Act, establishes a right of access to public
records. The General Assembly recognized that the free and open examination of public
records is in the public interest. All public records, whether they are stored on a computer
or on paper, must be open for inspection unless the records are exempted by one or more
of the exemptions found in the Act. You may inspect any nonexempt public record
regardless of your identity.

Section 4 — Employee Code of Ethics

(Pursuant to the City’s Ethics Ordinance, No. 40, found in Appendix A of this Handbook)

Conflicts of Interest in General

(D Every officer and employee of the City of Marion and agencies thereof shall comply with
the following standards of conduct:

a. No officer or employee, or any immediate family member of any officer or
employee, shall have an interest in a business or engage in any business,
transaction, or activity, which is in substantial conflict with the proper discharge
of the officer’s or employee’s public duties.

b. No officer or employee shall intentionally use or attempt to use his or her official
position with the City to secure unwarranted privileges or advantages for himself
or herself or others.

c. No officer or employee shall intentionally take or refrain from taking any
discretionary action, or agree to take or refrain from taking any discretionary
action, or induce or attempt to induce any other officer or employee to take or
refrain from taking any discretionary action, on any matter before the City in
order to obtain financial benefit for any of the following:

1. The officer or employee.
2. A family member.
3. An outside employer.
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4. Any business in which the officer or employee, or any family member,
has financial interest.

5. Any business with which the officer or employee or any family member
is negotiating or seeking prospective employment or other business or
professional relationship.

No officer or employee shall be deemed in violation of any provision in this section if, by
reason of the officer's or employee's participation, vote, decision, action or inaction, no
financial benefit accrues to the officer or employee, a family member, an outside
employer, or a business as defined in subsection (c)(4) and (c)(5) of this section, as a
member of any business, occupation, profession, or other group, to any greater extent
than any gain could reasonably be expected to accrue to any other member of the
business, occupation, profession, or other group.

Every officer or employee who has a prohibited financial interest which the officer or
employee believes or has reason to believe may be affected by his or her participation,
vote, decision, or other action taken within the scope of his or her public duties shall
disclose the precise nature to the City Commission or the agency thereof served by the
officer or employee. The officer or employee shall refrain from taking any action with
respect to the matter that is the subject of the disclosure.

Conflicts of Interests in Contracts

Pursuant to KRS 61.252, no officer or employee of the city or any city agency shall
directly or through others undertake, execute, hold, or enjoy, in whole or in part, any
contract made, entered into, awarded, or granted by the city or a city agency, except as
follows:

a. The prohibition in subsection (1) of this section shall not apply to contracts
entered into before an elected officer filed as a candidate for city office, before an
appointed officer was appointed to a city or city agency office, or before an
employee was hired by the city or a city agency. However, if any contract entered
into by a city or city agency officer or employee before he or she became a
candidate, was appointed to office, or was hired as an employee, is renewable
after he or she becomes a candidate, assumes the appointed office, or is hired as
an employee, then the prohibition in subsection (1) of this section shall apply to
the renewal of the contract.

b. The prohibition in subsection (1) of this section shall not apply if the contract is
awarded after public notice and competitive bidding, unless the officer or
employee is authorized to participate in establishing the contract specifications,
awarding the contract, or managing the contract performance after the contract is
awarded. If the officer or employee has any of the authorities as set forth in the
preceding sentence, then the officer or employee shall have no interest in the
contract, unless the requirements set forth in subpart 3 below are satisfied.

c. The prohibition in subsection (1) of this section shall not apply in any case where
the following requirements are satisfied:
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1. The specific nature of the contract transaction and the nature of the
officer’s or employee’s interest in the contract are publicly disclosed at a
meeting of the governing body of the city or city agency.

2. The disclosure is made a part of the official record of the governing body
of the city or city agency before the contract is executed.

3. A finding is made by the governing body of the city or city agency that
the contract with the officer or the employee is in the best interests of the
public and the city or city agency before the contract is executed.

4. The finding is made a part of the official record of the governing body of
the city or city agency before the contract is executed.

Any violation of this section shall constitute a Class A misdemeanor, and upon
conviction, the court may void any contract entered into in violation of this section.

Additionally, violation of this section shall be grounds for removal from office or
employment with the city in accordance with any applicable provisions of state law and
ordinances, rules or regulations of the city.

Confidentiality of City Records

No employee of the city or any city agency shall intentionally use or disclose information
acquired in the course of his official duties, if the primary purpose of the use or disclosure is
to further his personal financial interest or that of another person or business. Information
shall be deemed confidential if it is not subject to disclosure pursuant to the Kentucky Open
Records Act, KRS 61.872 to 61.884, at the time of its use or disclosure.

Employees shall not use confidential knowledge gained through official duty for
personal profit.

Gifts / Gratuities

Employees shall not solicit or accept a gift / gratuity from any person, corporation or
entity that has, or is seeking to obtain, a contractual or other business or financial
relationship with the City or which represents any person or business that has or seeks
to establish a financial or other business relationship with the City. “Gratuity” means
money, real or personal property, meals, travel, lodging accommodations, tickets,
admission fees, a service, a loan, a forbearance or forgiveness of indebtedness or a
promise of future employment, that is given and received without the giver receiving
consideration of equal or greater value in return. The following are exceptions to this
prohibition:

(a) An employee may accept unsolicited gifts / gratuities of less than $100 in
aggregate value per year from any single source.

(b) An employee may accept unsolicited advertising, promotional material, trinkets,
informational material, or educational material of less than $100 in value.
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(d)

(e)

()

An employee may accept professional services that assist the employee in the
performance of his or her job duties, such as advice, consultation, information
and communication in connection with services.

An employee may accept a plaque or similar award recognizing the employee for
his or her services, performance, or other accomplishments.

An employee may accept any gift / gratuity given because of the employee’s
membership in a group, organization, or class, if equivalent gift / gratuity is given
or offered to the other members of the group, organization, or class.

An employee may accept any gift / gratuity given by a family member of the
employee, even if he or she has a contractual, financial or other business
relationship with the City, unless the gratuity is given on behalf of an individual
or organization that has or is seeking to obtain, a contractual, business, or other
financial relationship with the City.

2) An employee shall report to the City Clerk any gratuity from a vendor with a fair
market value of $100 or more that is offered to or received by the employee. The
employee shall obtain the approval of the Ethics Board before finally accepting any
gratuity valued at more than $100. Any item offered may be accepted for the City.

Use of City Property, Equipment, Time,

and Personnel

(1) No employee shall use City property or work time for his or her private or financial gain,
the private or financial gain of any other person, or to advance political, social or
religious causes.

2) No supervisor shall instruct or otherwise require a subordinate employee to perform any
task or function that is outside of the business purposes of the City.

Political Activity

The City is a nonpartisan organization that operates in a political environment. Every employee
must make the maximum effort to minimize any appearance of political favoritism while
sustaining a harmonious working relationship with federal, state, and local leaders and citizens.
No employee shall be permitted to solicit funds or otherwise engage in any political campaign
activity during working hours or while in a City uniform. No employee shall use any supplies or
equipment of the City for political purposes.
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Reporting Code of Ethics Violations and

&)

2

Penalties

An employee who becomes aware of a violation of any policy in the Code of Ethics
should report the violation promptly to any one of the following:

(a)
(b)
(c)
(d)
(e)
()
(8

His or her immediate supervisor or department director;
The City Clerk;

The City Attorney;

The City Administrator;

The City Mayor;

Any member of the Marion City Council; or

Any supervisor with whom the employee feels comfortable discussing the
matter.

All reports of a violation of the Code of Ethics shall be reduced to writing by the
reporting employee or by the person receiving the report. The employee may use HR
Form 15 for this purpose. The report shall be signed by the complaining employee. All
reports of violations will be kept confidential to the extent feasible and appropriate under
the circumstances.

(a)

(b)

(©)

All reports shall be reviewed and investigated. The violation will be investigated
by the Ethics Board. The results of the investigation will be communicated to
the complainant, the alleged policy violator, and the City Mayor and Council.
Any employee found to have engaged in misconduct constituting a violation of
this policy will be appropriately disciplined, up to and including dismissal.

As provided under the Whistleblower Protection for City Employees policy in
Section 4 of this Handbook, an employee making a report under this policy will
not be discriminated against or be subject to retaliation in any way for having
made the report. Any person found to have discriminated against or retaliated
against an employee who makes a complaint shall be subject to disciplinary
action, up to and including dismissal.

The City recognizes that the question of whether a particular course of conduct
constitutes a violation of the City’s Code of Ethics may require factual
determination. The City also recognizes that false accusations have serious
effects on innocent parties. If an investigation results in a finding that the
complaining party made a false accusation with malice or with a reckless
disregard for the truth, the complaining party will be subject to appropriate
sanctions, including discharge.
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An employee may speak directly to any member of the Ethics Board about a violation of
the Code of Ethics if the employee has reported a violation to members of management
without result.

Any report regarding an elected city officer shall be submitted to the City Ethics Board,
who shall determine the course of the investigation and the proper manner to address the
complaint.

Whistleblower Protection for City

Employees

The City strictly prohibits the retaliation or discrimination against any employee who
reports a violation of the policies contained in this Handbook to his or her supervisor or
to any other member of the City’s supervisory staff.

(a) No City employee shall use or threaten to use his or her supervisory authority or
influence to discourage, restrain, suppress, dissuade, deter, prevent, interfere
with, or coerce an employee from reporting any violation of the policies
contained in this Handbook to his or her supervisor or any other member of the
City’s supervisory staff.

(b) No City employee shall retaliate or discriminate against an employee because he
or she supports, aids, or otherwise substantiates another employee who reports a
violation of the policies contained in this Handbook to the Ethics Board.

(©) No City employee shall retaliate or discriminate against another employee
because he or she reports a violation of the policies contained in this Handbook
to the Ethics Board after informing members of City supervisory staff without
satisfactory resolution.

(d) The provisions of this policy in no way alter the at-will employment status of
City employees. This policy does not create any contractual or other rights for
employees, and the City may alter, amend, or remove any policy contained in this
Handbook at any time.

The City strictly prohibits the retaliation or discrimination against any employee who
reports a violation of any applicable federal, state, or local law or regulation to City
supervisory staff, the Ethics Board, law enforcement authorities, or other appropriate
officials.

(a) No City employee shall use or threaten to use his or her supervisory authority or
influence to discourage, restrain, suppress, dissuade, deter, prevent, interfere
with, or coerce an employee from reporting a violation of law or regulation to a
City supervisor, the Ethics Board, or other appropriate officials.

(b) No City employee shall retaliate or discriminate against an employee because he
or she supports, aids, or otherwise substantiates another employee who reports a
violation of law or regulation to a City supervisor, the Ethics Board, law
enforcement authorities, or other appropriate officials.
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3) Any employee who receives an official request from an outside agency for information
related to the City shall promptly inform his or her immediate supervisor of the request.
Any employee who receives a request from media for information related to the City
shall forward the request to the City Clerk and shall otherwise follow the Media
Communications policy in Section 3 of this Handbook.

4 Any City employee who makes a false report of a violation or discloses information
related to a report of a violation of City policies or the law with a reckless disregard for
the truth shall be subject to disciplinary action, including the possibility of immediate
dismissal.

Section S —- EMPLOYEE FINANCIAL
PRACTICES, REPORTING AND
REIMBURSEMENT
Purpose of the Policies Contained in this

Section

The purpose of the policies contained in this Section of the Handbook is to outline for employees
all allowable business-related expenses and provide instruction for the handling of purchases and
employee reimbursement. Employees should also be guided by the other policies contained in this
Handbook in making any financial transaction on behalf of the City or in incurring any business-
related expenses for the City, including the Code of Ethics and work conduct policies.

Employee Expense Reports and
Reimbursement

(D) Business expenses may be charged to the City on a credit card issued to the employee in
accordance with Use of City Credit Cards policy in Section 5 of this Handbook, or paid
for from the employee’s private funds and reimbursed upon the submission of the
documentation required under this policy.

2) An employee shall submit expenses and supporting documentation in the following
manner:

(a) Expenses shall be submitted on at least a calendar-month basis. Expenses
submitted for reimbursement are due to the City Treasurer within 15 days from
the end of the month in which the expense was incurred. Employees shall not
include expenses from different calendar months on the same expense report.

(b) Requests for reimbursement in expense reports shall be accompanied by a
receipt and all supporting documentation, including itemized receipts, when
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available. The employee shall provide the business purpose, the date, location,
amount, and the persons being covered by the purchase on the receipt or in
supporting documentation. The failure to provide a receipt and other applicable
supporting documentation may result in denial of the reimbursement. Credit card
statements will not be accepted as evidence of a receipt.

(©) All expense reports must be approved and signed by the employee’s supervisor
or department director with the responsibility of budgeting and reviewing
business expense information for the employee’s department. The City
Treasurer, or his/her designee, shall review all expense reports prior to
reimbursement for the purpose of determining compliance with City policies.
The all non-employee expense reports shall be submitted to the City Treasurer
and approved by the Marion City Council, in accordance with the City budget.

An employee who submits a fraudulent receipt or falsifies his or her expense report will
lose reimbursement privileges, will be terminated, or other appropriate disciplinary action
will be taken.

The City may withhold reimbursement while it investigates or verifies expense report
reimbursement requests.

Use of City Credit Cards

The City has authorized revolving city credit cards to be issued to certain officers and
employees approved by the City Administrator. City credit cards are for use in making
operational business purchases, purchases related to meetings and other legitimate
business expenses as set forth in this policy.

(a) Operational expenses are those expenses necessary for the running of the City.
Examples include, but are not limited to, office supplies and equipment, other
office-related expenses, computer supplies, and any other non-travel related
expenses.

(b) Meeting-related expenses include, but are not limited to, group meals, hotel
meeting rooms, prepaid airfare, prepaid hotel accommodation, prepaid business
car rental, prepaid conference and meeting registrations, prepaid expenses for
meetings, and unanticipated event or travel needs.

(c) These examples are not intended to limit the credit card use for other legitimate
business expenses.

Employees issued a City credit card for operational or meeting-related expenses will be
subject to the following conditions:

(a) Only legitimate business and operational-related purchases may be charged on a
City credit card.

(b) The City credit cards shall not be used for personal expenses of any kind. In the
event that an expense is determined to be personal in nature, the expense must be
reimbursed immediately.
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(c) All monthly credit card statements shall be reviewed by the person named on the
card and their immediate supervisor, both of whom shall sign each page of the
statement as evidence that they accept the identified expenses as legitimate
business expenses. In addition, the statements shall be reviewed by the City
Treasurer, or his/her designee for the purpose of determining compliance with
City policies.

(d) Itemized receipts of each transaction made using a City credit card should be
submitted to the City Treasurer promptly for approval. The receipts shall provide
detail on the business purpose, date, location, amount, and persons covered by the
purchase and shall bear evidence of supervisor approval on their face. Credit card
statements will not be accepted as evidence of a receipt.

The City will review the policy regarding credit card usage and credit card limits on an
as-needed basis, but no less than every three years.

Employee Travel Expense Reimbursement

(1

2

)

“4)

All City officers and employees shall receive prior approval from the City Administrator
and/or his or her immediate supervisor, based on the City budget, prior to any travel
within the state. Prior to any out-of-state travel, an employee shall receive prior
approval. Any out-of-state travel that has not been approved in the city operating or
travel budget shall be approved by amendment of the budget by the Marion City
Council.

Registration for conferences and meetings shall be performed by the City Treasurer or
other staff as may be designated. Employees should make an effort to obtain the lowest
possible registration fees.

Reservations for overnight lodging shall be made by the City Treasurer unless otherwise
approved by the City Administrator. Reservations for overnight stays for travel within
Kentucky of less than three nights may be made by the employee as long as the
employee has received the advance approval of his or her supervisor and it has been
included in the current city budget ordinance.

(a) In-room movies, room service, mini-bar, use of hotel gym, spa or massage
services, sauna facilities, or other additions to room bills are not reimbursable.
Only usual and customary expenses are eligible for reimbursement.

(b) A copy of the hotel folio or receipt showing proof of payment shall be submitted
by the employee for expense reimbursement.

Car rental reservations shall be made by the City Treasurer unless otherwise approved
by the City Administrator. The following guidelines shall apply when rental reservations
are made:

(a) The vehicle accident reporting requirements outlined in Section 3 of this
Handbook shall be followed in the case of an accident involving a vehicle rented

by the City.
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Employees may use a City-owned vehicle or their own vehicle for business travel on
behalf of the City. Employees shall adhere to the following process related to mileage

reimbursement:

(a)

When an employee traveling on behalf of the City chooses to use his or her
personal vehicle, the employee will be reimbursed for mileage. An employee
shall be reimbursed at the mileage rate consistent with rates set by the State of
Kentucky for business expense deductions under the following guidelines:

L.

An employee shall not be reimbursed for transportation or commuting
between the employee’s home and his or her permanent workplace.

Mileage shall not be reimbursed for attendance of a City function or
event held outside of the workplace unless the employee has been
assigned to work at the event.

When an employee does not report to his or her permanent workplace or
makes business trips before or after reporting to his or her permanent
workplace, the allowable mileage is:

a The lesser of the mileage from the employee’s residence to the
first stop or from the office to the first stop;

b All mileage between points visited on City business during the
day; and
c The lesser of the mileage from the last stop to the employee’s

residence or from the last stop to the City office.

To receive mileage reimbursement, the employee shall state on his or her
expense report the total number of miles traveled on City business. Any
travel of personal nature while on City business shall be deducted from
the total miles traveled.

Parking violations and traffic or other moving motor violations are not
reimbursable expenses.

If the employee is involved in an auto accident while on city business
driving his or her own privately owned vehicle, he or she shall follow the
accident reporting requirements outlined in Section 3 of this Handbook.

Except for reimbursable expenses related to official City business as provided in Section
5 of this Handbook, employees shall only be provided reimbursement for meals involving
out-of-state travel, overnight travel within Kentucky, and for in-state trips requiring travel
after 7:00 p.m. Meal and incidental reimbursement amounts will be determined by the
Marion City Council. Current daily limits are set at $44.00.

The City will reimburse employees for the following expenses relating to parking:
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(a) An employee may request reimbursement for parking fees for leaving a vehicle at
an airport in conjunction with out-of-state travel on behalf of the City. For airport
parking, the employee shall only be reimbursed for the rates of long-term
parking. If the employee uses short-term parking or valet services, the employee
will only be reimbursed for the cost of long-term parking fees applicable at the
airport of departure. As an alternative to airport parking, an employee may elect
to be reimbursed for the mileage related to being dropped off or picked up at the
airport. The employee may be reimbursed the lesser of the mileage between the
airport and the employee’s residence or the mileage between the airport and the
employee’s permanent office or workplace. In no event shall the amount of
mileage reimbursement exceed the amount the employee would have spent on
long-term parking.

(b) An employee shall be reimbursed for parking at hotels or overnight lodging
accommodation for business-related meetings or in conjunction with business
travel for the City. Employees shall only be reimbursed for standard hotel
parking rates unless the option is not available. Employees electing valet parking
will only be reimbursed up to an amount equal to the standard parking rates
applicable at the particular hotel.

(c) All other business-related parking fees are reimbursable upon the submission of a
valid receipt in accordance with the Employee Expense Reports and
Reimbursement Policy in Section 5 of this Handbook.

The City shall not reimburse or pay for the travel of an employee’s family member or other guest.
When a family member or other guest joins an employee on business-related travel, the employee
or the guest is responsible for paying all travel costs, including airfare and meals.

Except for the travel-related expenses outlined in this policy, all other travel-related expenses are
deemed non-reimbursable unless approved in writing by the City Administrator and the City
budget. An employee shall submit his or her travel-related expenses for reimbursement on an
Employee Expense Form within 15 days after the end of the month in which the travel expenses
were incurred as provided in Section 5 of this Handbook. In the case of extreme financial
hardship, an advance for out-of-state travel may be granted to an employee by the City
Administrator. An employee who has received a travel advance must deduct the total amount of
the advances from the total reimbursement request when submitting an expense report detailing
expenditures. If the amount of the advance exceeds the total reimbursable expenditures, the
employee shall pay the difference back to the City.

Reimbursable Expenses Related to Official

City Business

(1) City officers or employees receiving prior approval from the City Administrator will be
reimbursed for reasonable business expenses incurred while conducting official City
business. Examples of official City business include, but are not limited to, situations
where individuals present are representing the City or if the individual’s attendance has
been requested by the City. The individual seeking reimbursement shall be responsible
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for using good judgment to ensure the expenses incurred are budgetarily sound and are
compatible with the goodwill of the City.

The City Administrator shall have the authority to approve meal expenses for a new
employee as part of the new employee’s orientation and other discretionary employee
meal functions as appropriate to recognize extraordinary work effort and as set out in the
City budget.

Receipts detailing the business purpose, date, location, amount and persons present must
be submitted with the expense report as provided under the Employee Expense Reports
and Reimbursement Policy in Section 5 of this Handbook or, if a City credit card is used,
as provided under the Use of City Credit Cards policy in Section 5 of this Handbook.
This information shall be written on the front or back of the receipt and on the expense
report.

In the event the receipt is for reimbursement of a meal, an itemized receipt shall be
submitted, and the tip shall not exceed 20% of the cost.

Alcohol Reimbursement Policy

No reimbursement will be made for alcoholic beverages.

M

2

(1

Purchasing and Procurement

When an employee’s position requires spending City funds or incurring any reimbursable
personal expenses, that individual must use good judgment on the City’s behalf to ensure
that good value is received for each expenditure. City funds and all assets are for City
purposes only and are not for personal benefit.

Employees authorized to make purchases on behalf of the City must follow the
procedures outlined in the City Procurement Code, Chapter 38, or as approved by the
City Administrator and within the limits of the City budget as approved by the City
Council.

Disposal of City Property

Before selling or otherwise disposing of any real or personal property, the city shall make
a written determination setting forth and fully describing:

a. The real or personal property;

b. Its intended use at the time of acquisition;

c. The reasons why it is in the public interest to dispose of it; and
d. The method of disposition to be used.
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(2)  Real or personal property may be:

a. Transferred, with or without compensation, to another governmental agency;

b. Transferred, with or without compensation, for economic development purposes;
Sold at public auction following publication of the auction in accordance
with KRS 424.130(1)(b);

d. Sold by electronic auction following publication of the auction, including the
uniform resource link (URL) for the site of the electronic auction, in accordance
with KRS 424.130(1)(b); or

e. Sold by sealed bids in accordance with the procedure for sealed bids under KRS
45A.365(3) and (4).
3) If a city receives no bids for the real or personal property, either at public or electronic

auction or by sealed bid, the property may be disposed of, consistent with the public
interest, in any manner deemed appropriate by the city. In those instances, a written
description of the property, the method of disposal, and the amount of compensation, if
any, shall be made.

4) Any compensation resulting from the disposal of this real or personal property shall be
transferred to the general fund of the city.

Contract Review and Execution

(D) All written contracts or contract renewals shall be reviewed by the City Attorney or his or
her designee before execution.

2) Approval from City Administrator in accordance with the City budget and specifications
as set by the City Council, is required prior to requesting the City Attorney to draft a
contract on behalf of the City.

3) The City Clerk shall provide a copy of the contract or the information necessary for
drafting of the contract to the City Attorney or his or her designee as soon as possible to

expedite the review or drafting process.

4) All contracts made on behalf of City shall be signed by the City Administrator or City
Mayor.

70


https://a.next.westlaw.com/Link/Document/FullText?findType=L&pubNum=1000010&cite=KYSTS424.130&originatingDoc=NBDDECAF1A89111DA8F5EE32367A250AE&refType=SP&originationContext=document&transitionType=DocumentItem&contextData=(sc.Document)#co_pp_a20b0000590b0
https://a.next.westlaw.com/Link/Document/FullText?findType=L&pubNum=1000010&cite=KYSTS424.130&originatingDoc=NBDDECAF1A89111DA8F5EE32367A250AE&refType=SP&originationContext=document&transitionType=DocumentItem&contextData=(sc.Document)#co_pp_a20b0000590b0
https://a.next.westlaw.com/Link/Document/FullText?findType=L&pubNum=1000010&cite=KYSTS45A.365&originatingDoc=NBDDECAF1A89111DA8F5EE32367A250AE&refType=SP&originationContext=document&transitionType=DocumentItem&contextData=(sc.Document)#co_pp_d08f0000f5f67
https://a.next.westlaw.com/Link/Document/FullText?findType=L&pubNum=1000010&cite=KYSTS45A.365&originatingDoc=NBDDECAF1A89111DA8F5EE32367A250AE&refType=SP&originationContext=document&transitionType=DocumentItem&contextData=(sc.Document)#co_pp_d08f0000f5f67
https://a.next.westlaw.com/Link/Document/FullText?findType=L&pubNum=1000010&cite=KYSTS45A.365&originatingDoc=NBDDECAF1A89111DA8F5EE32367A250AE&refType=SP&originationContext=document&transitionType=DocumentItem&contextData=(sc.Document)#co_pp_0bd500007a412

)

A copy of all executed contracts must be provided to the City Attorney and the City Clerk
for tracking and filing purposes unless other arrangements have been made.

Check Handling by City Employees

Any check or other form of payment received by a City employee shall be immediately presented
to the City Treasurer or his or her designee for deposit.

(1

2

3)

4

Cash Disbursements

All invoices received through the mail by the City Clerk will be routed to the City
Treasurer for approval in accordance with the city budget.

No employee may give final approval for expenditures directly relating to himself/
herself. All such expenses, regardless of the dollar amount, must be approved by the
employee’s immediate supervisor or by the City Administrator.

The City Treasurer, or his/her designee, shall review all check run reports prior to the
release of checks. All checks require no less than two signatures.

Invoices received for payment will be paid in accordance with the terms stated on the
invoice or by the negotiated agreement/contract.

Section 6 — Classification and Compensation

(1

Employment Types and Classification

As used in this Handbook, the terms below shall have the following meanings:

(a) “Full-time employee” is an employee who is normally scheduled and expected to
work a minimum of 37.5 hours each workweek and has an indefinite term of
employment.

(b) “Part-time employee” is an employee who is normally scheduled and expected to

work less than 35 hours in a single workweek, averages less than 100 hours of
work in a calendar month, and has an indefinite term of employment.

(c) “Temporary employee” is an employee who is hired and works for a definite
period of time. Generally, a temporary employee will be employed for a period
of one year or less.

(d) “Seasonal employee” is an employee hired in a position that is temporary in
duration, and which position coincides with a particular season or seasons of
the year and which may recur regularly from year to year, the period of time
shall not exceed nine months.”

71



2)

(e) “Intern” is an individual who works in an internship position approved by the
City Administrator and as outlined in the budget, for one period not to exceed
26 weeks.

® The position may be paid or unpaid, as designated by the budget and/or pay
and classification plan. To be eligible for city internship positions, the
individual must have completed his or her sophomore year at an accredited
college or university and must have declared his or her major prior to the start
of the internship.

The City designates all employment positions as either exempt or nonexempt in
compliance with applicable federal and state law. The classifications are for purposes
of determining whether overtime compensation is due to the employee for hours
worked in excess of 40 in a single workweek. The classification of positions as
“exempt” or “nonexempt” is based on applicable state and federal laws and
regulations. Classifications of positions are reviewed by the City Administrator in
consultation with the City Attorney at the time of position creation or modification and
on an annual basis to ensure legal compliance. As used in this Handbook, the terms
below shall be accorded with the following meanings unless specifically stated
otherwise:

(a) “Nonexempt employee” is an employee in a position with duties,
responsibilities that require overtime compensation for any time worked in
excess of 40 hours in any workweek pursuant to the Fair Labor Standards Act
and Kentucky wage and hour laws. The additional overtime compensation for
nonexempt employees is calculated under the City’s Overtime Compensation
Policy established in Section 6 of this Handbook.

(b) “Exempt employee” is a salaried employee in a position with duties,
responsibilities that render the employee exempt from the overtime
requirements of the Fair Labor Standards Act and Kentucky wage and hour
laws. An exempt employee is not eligible for additional compensation for
working in excess of 40 hours in a workweek under the City’s Overtime
Compensation Policy established in Section 6 of this Handbook.

Fiscal Year

The city’s fiscal year is from July 1 to June 30.

(1

2

Official Workweek

The official work week for each department shall begin on Wednesday and end on
Tuesday.

The official work week may be changed at any time, but not to avoid overtime
requirements.
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Overtime

“Overtime” means any time worked by a nonexempt employee in excess of 40 hours in
any single workweek. In addition, if a non-exempt employee works seven days in any
one work week AND works over 40 hours in those seven days, all hours worked on the
seventh are at time and half. For purposes of this section, workweek is defined in this
handbook.

The City is required under the Fair Labor Standards Act and Kentucky wage and hour
laws to pay overtime wages to a nonexempt employee if the employee works more than
40 hours in a single workweek. Overtime wages shall be calculated at a rate of 1 % times
the employee’s regular hourly rate of pay. A salaried employee’s regular hourly rate of
pay will be calculated by dividing the annual salary by the annual hours (annual hours =
____hours per week x 52 weeks = hours per year)

A nonexempt employee must be authorized orally or in writing by the employee’s
immediate supervisor prior to the employee’s performance of any work that would result
in overtime. The employee shall verify that his or her time record accurately reflects any
overtime worked as required in Section 6 of this Handbook. Any employee who works
overtime without prior authorization or fails to properly report overtime work shall be
subject to disciplinary action.

The City and the employee’s immediate supervisor or department director may require
any nonexempt employee to take time off during any workweek that the employee has
worked or will work more than 40 hours in order to minimize overtime costs.

Exempt employees are not eligible for overtime compensation.

On Call Employees

As a condition of employment, employees shall agree to report within a reasonable
time period if requested during an emergency; if an employee is called to report to
work either after the normal working hours or before the normal working hours, the
employee shall be paid at the regular rate of pay for actual time worked.

Employees in some departments may be required to be on call in the event of
emergencies. Each department shall establish the method of compensation for the
period.

On-call employees that take home city vehicles are to abide by vehicle and on-call
policies.

Base Salary and Salary Adjustment

The base salary for each employee is determined in accordance with the Pay and
Classification Ordinance created by the Marion City Council. The City Administrator
shall be responsible for administering, evaluating, and establishing compensation for all
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employees. The City employee compensation program shall be operated under the
following conditions:

(a) In its endeavor to ensure fair pay for all its employees, the City periodically
adjusts base salaries and the salary ranges under its Pay and Classification
ordinance based upon professional market studies and pay analysis. The City
may make annual market or cost of living adjustments to the compensation of
employees depending upon the availability of funds in the City budget.

(b) In addition to the pay analysis, other factors for establishing employee pay under
the compensation program include, among other things, the skill and effort
necessary for efficient and effective job performance; the quality and quantity of
actual job performance; the degree of responsibility such performance demands;
the conditions under which the job is performed; the employee’s experience;
length of employment; the employee’s educational and professional
achievements, including licensure and certifications; and what is being paid for
similar jobs in the marketplace.

Payroll Deductions

The City will make all legally required deductions from an employee’s gross pay in
accordance with applicable legal requirements, including:

a. Federal and state income taxes.
b. Social Security (FICA) taxes.
c. Deductions required by wage garnishment or child support orders.

The City may also deduct from pay your portion of insurance premiums and voluntary
contributions.

Employees may request voluntary deductions be made from their gross pay, such as
contributions to optional retirement plans. The employee shall obtain the appropriate
form to request voluntary deductions from the City Treasurer.

When the City must rely on information provided by the employee in order to make any
legally required deduction, it is the sole responsibility of the employee to provide
accurate and timely information to the City.

In accordance with the Fair Labor Standards Act, the City prohibits improper deductions
from the pay of exempt employees and will reimburse employees for any improper
deduction. When an exempt employee has exhausted all paid leave, the City may deduct
for absences of one or more full days for leave related to sickness, disability, unpaid
disciplinary suspensions, or for other personal reasons. In addition, the City may make
either full or partial day deductions from the pay of an exempt employee during the first
or the last week of employment when only part of the week is worked by the employee,
or for any unpaid leave taken in accordance with a legitimate absence under FMLA. Any
exempt employee who believes that an improper pay deduction has been made shall
immediately file a written complaint with the City Administrator setting forth the dates,
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amounts, reasons, and any other information for the pay deduction. The City Treasurer
along with the City Administrator shall take immediate action to investigate the issue
and, if found to be an improper deduction, shall cause the employee to be compensated
for the improper deduction within two pay periods from the date the written complaint
was filed.

No other deductions will be made.

All deductions from your pay will be listed on your pay stub. If you have questions about
any deductions from your pay or if you believe improper deductions have been made
from your pay, you must report your concern to the City Treasurer immediately.

Time Records

Time records will be kept on all nonexempt employees to facilitate the City’s compliance
with overtime pay requirements. Nonexempt employees shall submit time records. The
time record will reflect a single pay period consisting of one work week. Time must be
logged as the total number of hours actually worked each day, excluding meal periods.
Any vacation, sick, compensatory leave time, or other paid leave time used by the
employee must be recorded on the time record. Time records must be completed and
submitted to the employee’s supervisor immediately following the end of the pay period.
Supervisors shall review and approve or disapprove time records in a timely manner.

Except for the immediate supervisor of the employee, all employees are forbidden from
entering any information on another employee’s time record. An employee shall not
falsify information on his or her own time record. Employees found to have violated this
policy will be subject to discipline, up to and including discharge. Any errors discovered
in an employee’s time record shall be reported immediately to the employee’s immediate
supervisor, who will determine the manner and method of correcting legitimate errors.

Unemployment Compensation Insurance

Employees may be eligible for unemployment benefits upon termination of service with the City.
Unemployment rights, benefits, and eligibility are governed by state law and can be explained by
the state unemployment office. Unemployment compensation insurance premiums are paid for
entirely by the City.

Section 7 — Health, Retirement and Other

(1

Benefits

Health Insurance

Only full-time employees are eligible for group health insurance for themselves and their
dependents. Dependents are defined in the Certificate of Coverage. The effective date of
coverage will be the first day of the month following the three-month introduction period.
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The City will provide coverage for employees and their dependents up to a maximum
amount, as determined by the City and reflected in the annual budget. ANY
EMPLOYEE PRIOR TO JULY 1, 2019 SHALL HAVE THE OPTION OF 75%
EMPOYEER COVERED COST OF DEPENDENTS. ALL EMPLOYEES HIRED
ON OR AFTER JULY 1, 2019 SHALL HAVE THE OPTION OF 25%
EMPLOYEER COVERED COST OF DEPENDENTS. Specific information
regarding health insurance plans available to employees should be obtained from the City
Treasurer.

The City will comply with federal/state continuation coverage regulations under the
Consolidated Omnibus Budget Reconciliation Act of 1985 (COBRA) and any additional
amendments designed to provide employees and eligible dependents with the opportunity
to continue health insurance coverage at group rates where the coverage would otherwise
cease, such as upon termination of employment, death of the employee, divorce, or a
child ceases to be a qualified beneficiary. The premium for this continuation coverage
shall be the sole responsibility of the employee or dependent, unless otherwise provided
for by law. Coverage is not automatic and employees and/or their eligible dependents
must make an affirmative election before coverage will begin. More detailed information
regarding the continuation of health insurance coverage under COBRA or state
continuation coverage may be obtained by going to the U.S. Department of Labor
website at http://www.dol.gov/dol/ topic/health-plans/cobra.htm. or
http://insurance.ky.gov/Documents/statecontinuationcoverage012612.pdf.

Workers’ Compensation

The City pays the entire amount of the workers’ compensation insurance premium that
provides benefits to employees who experience injury or illness in connection with
employment. Eligibility begins on the first day of employment. Workers’ compensation
benefit entitlements are governed by KRS Chapter 342. If employees have questions
concerning their rights or benefit amounts, they should contact the City Treasurer.

If an employee is injured in connection with employment, regardless of the severity of
the injury, the employee shall immediately notify his or her immediate supervisor and/or
the City Treasurer, who will see to necessary medical attention and assist in the
completion of any required reports, including HR Form 04. In any case of serious injury,
employees are required to receive prompt medical attention by a physician authorized
under the City’s designated workers’ compensation plan. Employees and supervisors
shall contact the City Treasurer to report all work-related accidents and injuries.

The employee must also call the “Company Nurse” on the Injury Hotline at 855-339-
1889. More information on this program can be found in Section 3, Reporting workplace
Accidents.
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Return to Work Program

It is the policy of the City, when possible, to modify work assignments for a limited
period to assist employees who are temporarily restricted from performing their
regularly assigned duties due to an on-the-job injury.

This policy applies to all City employees.

Definitions for this policy:

a. Return to Work (RTW) (Modified Duty) position is a temporary position to
which an employee is assigned when he/she is unable to return to his/her regular
position following an on-the-job injury or illness. The Return to Work position
temporarily addresses the restrictions placed on an individual by an evaluating
physician.

b. Employment-related injury is an injury or occupational disease, which arises
out of the course and scope of employment and is a compensable injury or
illness, as defined under the Kentucky Workers’” Compensation Act.

c. Physician means a Doctor of Medicine, osteopathic medicine, optometry,
dentistry, podiatry, or chiropractic who is licensed and authorized to practice as
defined in the Kentucky Workers’ Compensation Act.

It is the responsibility of the injured employee to inform the evaluating physician of the
employer’s early return to work program; adhere to the assigned restrictions/limitations
for the specified period of time; maintain a positive attitude toward working within
physical restrictions/limitations; continue to seek and follow appropriate medical care
throughout recovery period.

It is the responsibility of the employer to review and evaluate work alternatives for a
temporary specified period of time as established by the evaluating physician; to evaluate
job description and modify requirements within the position to accommodate the
employee to the assigned restrictions; to monitor the injured employee to ensure work
performed is within the assigned restrictions; to continue to review and adjust job
assignments as medical condition improves and restrictions change until the final goal of
either release to full duty or maximum medical improvement is achieved.

It is the responsibility of the evaluating physician to assign specific temporary restrictions
for a specified period of time; review and adjust assigned restrictions at each evaluation;
maintain beneficial and appropriate medical care and treatment with the goal of moving
the injured worker to full duty release or maximum medical improvement.

It is the responsibility of the claims adjuster to obtain specific temporary
restrictions/limitations for a specified period of time from the evaluating physician after
each evaluation; communicate verbal and written restrictions to the designated employer
contact; work effectively with the injured employee, employer and physician to reach the
goal of returning the employee to gainful employment.

To be eligible for participation in the RTW Program, an employee must provide a written
statement from the designated treating physician that he/she is:
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a. Temporarily unable to perform his/her essential duties, following an employment
related injury or illness; and

b. Capable of carrying out work of a lighter or modified nature from his/her regular
duties and is expected to return to his/her regular duties within 90 calendar days.

Once notified of an on-the-job injury or illness, the department must complete a First
Report of Injury for Workers’ Compensation (HR Form 04) and inform the employee in
writing of the Return to Work Program.

The employee must be seen and evaluated by a physician to determine if the employee is
able to return to work, and if so, with or without restrictions.

At the time of the evaluation, the employee must inform the physician of the Return to
Work Program, and provide him/her with a copy of the employee’s regular job
description that identifies the essential functions of the job and its requirements.

When the employee is able to return to work with restrictions, the employee’s physician
must complete a report, indicating the specific restrictions, and the duration of those
restrictions. Clarification regarding temporary restrictions may be requested of the
treating physician.

Taking into consideration the information provided by the physician, the employee’s
department, in consultation with the City Clerk, will determine if a temporary Modified
Duty assignment can be offered. It should be understood that there may be instances in
which the organization will not be able to offer a Modified Duty assignment.

If the employee’s regular department is unable to meet the employee’s need for Modified
Duty, the employee's department is responsible for payment of the employee’s salary and
benefits while performing a Modified Duty position in a different department which has
been able to meet the employee’s need for Modified Duty.

The employer should use one of the two following compensation arrangements:

a. There will be no adjustment in the employee’s normal compensation. The salary
and benefits of the employee will remain the responsibility of the original
employing department, including during any period of temporary placement
external to the department; or

b. In most cases, there will not be an adjustment in the compensation of the
employee that is placed in a Modified Duty position. However, the employee
placed in a Modified Duty position will be paid a salary that is equivalent to the
salary of other employees holding the same position. If that salary is less than his
or her normal salary, then he or she will be paid at least what the maximum
weekly benefit would be for his or her regular salary as defined by the Kentucky
Workers’ Compensation Act.

The salary and benefits of the employee will remain the responsibility of the original
employing department, including during any period of temporary placement external to
the department.

Once the employee has been approved to participate in the Return to Work Program, the
department must provide a Return to Work (Modified Duty) job offer letter. This letter
shall include:
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a. The position offered.

b. The location and duties of the position offered.

c. The wages and schedule of the position offered.

d. The duration of the temporary work assignment.

e. A statement that the department will only assign position/duties consistent with

the employee’s knowledge and skills and will provide training if necessary.

f. A statement acknowledging that the employer is knowledgeable about and will
abide by the limitations under which the treating physician has authorized the
return to work.

An employee may choose to accept or refuse the Return to Work (Modified Duty) job
offer. However, an employee who refuses a Modified Duty job offer is subject to
termination. Rejection of the job will also result in suspension of income benefits under
Workers’ Compensation Insurance.

Employees do not waive any rights to Workers’ Compensation benefits by participating
in the Return to Work Program. Employees participating in the Return to Work Program
will continue to be covered by the Workers’ Compensation Act for reasonable and
necessary medical expenses and disability benefits related to the injury or illness.

A Return to Work with Modified Duty offer will be for no longer than 90 calendar days.
The duration of approved time will be based upon the information provided by the
employee's designated treating physician.

An employee who is unable to return to his/her regularly assigned duties at the end of
the Modified Duty agreement and remains with temporary restrictions which will
prevent him/her from returning to their pre-injury position, will begin to receive
temporary total disability benefits through the workers compensation program. (If the
restrictions are permanent and will not allow the employee to return to his/her pre-injury
position, then they can request a leave of absence, or the employer can address
termination.)

Employees may be required to attend an IME (Independent Medical Exam) to clarify the
continued restrictions or once they reach MMI (Maximum Medical Improvement) and
permanent restrictions are assigned and determined by the treating physician.

Provided the employee has exhausted any entitlement under the Family and Medical
Leave Act (FMLA), the department has the option to approve or deny the leave of
absence request. If Leave Without Pay is denied, employment with the organization will
be terminated.

If the employee believes that the condition is permanent, progressive, or chronic, the
employee may pursue the Americans with Disabilities Act Accommodation Policy to
determine if they are a qualified individual with a disability.
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Retirement Plan and Social Security

1 Employees who work in a regular full-time position for the City must be enrolled in the
Kentucky Retirement System. City employees are covered under the County Employees
portion of the plan (CERS). Regular part-time employees must also be covered if they
average 100 or more hours of work per month over a calendar or fiscal year, including
employees who work a total of more than 100 hours per month in two or more positions
with employers under the same retirement system.

2) The retirement plan is a qualified public defined benefit plan and was established under
Section 401a of the Internal Revenue Code (IRC). A defined benefit plan pays benefits
based upon a formula, rather than on an account balance. The formula used to compute
CERS benefits provides participating members with a guaranteed lifetime payment at
retirement based on beginning participation date, the number of years of service, your
average salary and a multiplying factor.

3) Employees and the City contribute to the plan. The percentage of contribution may
change annually and is based on hazardous and nonhazardous positions. The
contribution amount is set by the Commonwealth of Kentucky. For more information
about the Kentucky Retirement System, contact the City Treasurer, the retirement
system’s website, https://kyret.ky.gov or by phone at 800-928-4646.

4) The City participates in the federal social security program and will contribute a
percentage of salary, to the extent required by law, to the social security system for each
employee.

Section 8 — Paid and Unpaid Leaves
Holidays

(1)  All full-time City employees shall receive paid leave for the holidays as established by the
Kentucky State Holidays:

https://extranet.personnel.ky.gov/pages/leave.aspx

(a) New Year’s Day

(b) Martin Luther King Day
(c) Good Friday

(d) Memorial Day

(e) Juneteenth

® Independence Day
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(2 Labor Day

(h) Veterans Day

(1) Thanksgiving Day

§)) Day after Thanksgiving
(k) Day after Christmas

M Christmas Day

(m)  New Year’s Eve

Unless otherwise designated by the Marion City Council, paid holidays will be observed
on the date of their actual occurrence. In the event that any of the holidays fall on a
Saturday or Sunday, the City Administrator will designate alternative workdays for the
City employees to receive paid leave.

Vacation Leave

All full-time employees shall receive paid vacation leave. Vacation leave shall be granted
to an employee each calendar year on the following basis:

(a) A full-time employee shall receive 80 hours per year, or a prorated amount based
on the number of months worked in a year.

(b) After 10 years of employment, employees shall receive 120 hours per year.
(c) After 20 years of employment, employees shall receive 160 hours per year.

Vacation leave begins to accrue on the first day of employment. For periods of less than 3
months, such as at the beginning of employment, vacation leave will accrue on a pro rata
basis.

On January 1 of every year, each employee’s vacation leave account will be credited with
the full amount of the annual vacation leave due the employee for the ensuing year. Each
pay period, the employee’s vacation leave account will be debited for the amount of
vacation leave actually used by the employee during the preceding period.

Vacation leave must be used in 4 or 8-hour increments.

Requests for use of vacation leave time should be made as soon as possible to ensure
minimum disruption to the departments and the organization’s work schedule and
workflow. In no event shall an employee be permitted to take more than 5 consecutive

days of vacation leave without the express approval of the City Administrator.

An employee may carry over a maximum of 80 hours of accrued and unused vacation
leave time to the next calendar year.

Upon termination of employment, an employee shall be paid for any vested but unused
vacation leave time. The employee shall be compensated at the hourly rate earned by the
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employee at the time of the separation. The applicable hourly rate for both exempt and
nonexempt employees shall be calculated as provided in Section 6 of this Handbook.

By discretion of the Council, the City may reimburse employees for unused vacation
and/or holiday pay in a calendar year.

Sick Leave

All full-time employees shall receive paid sick leave each calendar year in the amount of
8 hours per month, or 96 hours per year. Part-time employees, temporary employees, and
interns shall not be eligible for paid sick leave.

Sick leave time begins to accrue on the first day of employment. Use of sick leave is
restricted until completion of the first 90 days of employment.

Each employee’s sick leave account will be credited on a biweekly basis.
An employee may use sick leave for any one of the following reasons:

(a) To avoid jeopardizing the health of other employees; or

(b) Illness, disability, medical condition, or a medical or dental appointment of the
employee or a member of the employee’s immediate family necessitating the
employee’s presence. “Immediate family” shall mean the employee’s spouse,
child, mother, father, or other permanent members of the employee’s
household. In the case of use for immediate family, only 40 hours of sick leave
may be used per calendar year.

An employee using sick leave time shall notify his or her immediate supervisor as soon
as possible of the need to use sick leave. For periods of leave longer than one full day, the
employee shall notify his or her supervisor of each separate day that leave will be used
unless prior arrangements have been made.

Notwithstanding the requirements for FMLA leave, a medical certification or physician’s
statement will generally not be required to return to work after the use of sick leave.
However, an employee’s department supervisor may require medical certification or a
physician’s statement when there is a reasonable basis to believe the sick leave policy is
being abused or the employee’s length of absence exceeds three full workdays.

An employee may use sick leave in 4-hour or 8-hour increments.

An employee may carry over an accumulated maximum of 1,560 hours of unused sick
leave time to the next calendar year.

No employee shall be compensated for any accumulated and unused sick leave time upon
separation from employment.
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Family Medical Leave Act (FMLA)

The City is subject to the Family Medical Leave Act of 1993 (FMLA). In order to be
eligible for FMLA leave, the employee must meet the following criteria:

(a) The employee must have been employed by the City for at least 12 months
within the past seven years prior to the leave, unless the break in service is due to
an employee’s fulfillment of military obligations; and

(b) The employee must have worked at least 1,250 hours during the 12-month period
immediately preceding FMLA leave. Any hours employees would have worked
but for time spent in the military Reserves or National Guard shall be considered
part of the 1,250 required hours.

Qualifying employees are eligible to take up to a maximum of 12 weeks of job-protected
leave from the City in any rolling calendar year. A rolling calendar year consists of any
12-month period measured backward from the start date of the requested leave. The leave
may be paid, unpaid, or combinations of both, depending upon the employee’s leave
balances. Employees are entitled to 12 weeks of leave for the following reasons:

(a) The birth or adoption of a child or placement of a child with the employee for
foster care. The leave must be taken in the 12 months immediately following the
birth, adoption, or placement of the child;

(b) To care for the employee’s spouse, child, or parent who has a serious health
condition;
(c) A serious health condition which renders the employee unable to perform the

functions of his or her position; or

(d) To allow an employee to deal with a “qualifying exigency” relating to the
military deployment of a spouse, child, or parent. A qualifying exigency
includes:

1. Short-notice deployment;

Military events and related activities;
Childcare and school activities;
Financial and legal arrangements;
Counseling;

Rest and recuperation;

Post-deployment activities; and

S A O i

Additional activities arising from the military duty, provided that the
employer and employee agree that such leave shall qualify as an
exigency and agree to the timing and duration of such leave.
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Employees are entitled to 26 weeks of leave within a 12-month period to take care of an
injured service member, who is their nearest blood relative. This also extends to include
family members of veterans who were members of the Armed Forces (including the
National Guard or Reserves) at any point in time within five years preceding the date on
which the veteran undergoes medical treatment, recuperation, or therapy. For purposes of
calculating leave entitlement, the 12-month period begins on the first day the eligible
employee takes FMLA leave to care for the covered service member.

In any event where FMLA qualifying leave is foreseeable by the employee, the employee
shall provide his or her immediate supervisor with advance notice of the leave request by
submitting a FMLA Leave Request Form (HR Form 08). In many instances, the need for
FMLA leave may not be foreseeable by the employee. In those instances, the employee’s
immediate supervisor or department director shall notify the City Clerk so that the City
may designate the leave as FMLA qualifying for the employee.

The City shall require the following information to be submitted in conjunction with a
request for FMLA leave or where the City has designated the leave as FMLA qualifying:

(a)

(b)

(©)

An FMLA Medical Certification Form (HR Form 09) will be required if FMLA
leave is for the employee’s own serious health condition or to care for a family
member’s serious health condition. Failure to provide the requested medical
certification in a timely manner may result in denial of the leave until it is
provided, including a reason for the delay. The City, at its expense, may require
an examination by a second health care provider designated by the City if the
City has a reasonable question regarding the medical certification provided by
the employee.

The City will require medical updates at least every 30 days during an
employee’s FMLA leave for a serious health condition.

The first time an employee requests leave because of a qualifying exigency
arising out of the active duty or call to active duty status of a covered military
member, the City will require the employee to provide a copy of the covered
military member’s active duty orders or other military documentation which
indicates the appropriate military status and the dates of the active duty status.

Employees must use any accumulated sick, vacation, personal time, compensatory leave
time, or other paid leave to the extent available during the FMLA leave period, unless
such leave is covered under workers’ compensation, in which case the employee may
only use accumulated leave time for the purpose of satisfying any waiting period.
Absences in excess of the employee’s total accumulated leave will be treated as leave
without pay, except in situations where the employee is eligible for Sick Leave Bank time
as provided under Section 8 of this Handbook.

The City will require employees returning from FMLA leave for a qualifying event
related to the employee’s serious illness to provide a medical release to return to work.
Upon return from FMLA leave, the employee will be restored to his/her original or
equivalent position. If an employee fails to return at the end of FMLA leave, the
employee will be considered to have voluntarily resigned his/her position with the City.
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The City will maintain health care benefits for the employee while on FMLA leave, but
the employee is responsible for paying the normal monthly contribution for any portion
of leave that is unpaid. If the employee elects not to return to work at the end of the leave
period, the employee will be required to reimburse the organization for the cost of
premiums paid for maintaining coverage during the leave period. All other benefits cease
to accrue during the unpaid portion of the leave.

It may be medically necessary for some employees to use intermittent FMLA leave. The
City will work with employees to arrange reduced work schedules or leaves of absence in
order to care for a family member’s serious medical condition or their own serious
medical condition.

Since leave taken because of the birth or adoption of a child must be completed within
the 12-month period beginning on the date of birth or placement of the child, FMLA
leave taken for this purpose may not be taken intermittently.

Bereavement Leave

All full-time City employees shall be eligible for paid bereavement leave in the event of
death in the employee’s immediate or extended family. Bereavement leave shall be
granted on the following basis:

(a) An employee shall be authorized for up to 3 days of paid bereavement leave in
the event of death in the employee’s immediate family. For the purposes of this
paragraph “immediate family” shall mean the employee’s parents, spouse,
children, grandparents, grandchildren, brother, sister, spouse’s parents, or anyone
permanently residing with the employee.

(b) An employee shall be authorized for paid bereavement leave for up to 1-day in
the event of death of an extended family member of the employee. For purposes
of this paragraph “extended family member” shall be limited to uncles, aunts,
cousins, nieces, nephews, and spouse’s immediate family, other than a spouse’s
parent.

(c)  An employee may be eligible for up to 2 days of additional paid bereavement
leave for extenuating circumstances, such as for traveling long distances and
making family arrangements. In addition, other special relationships may exist
where the employee may be eligible for 1 day of bereavement leave. In these
instances, the employee should discuss the circumstance or the relationship with
the employee’s immediate supervisor, who shall grant or deny such requests in
light of the workload, the employee’s circumstances, and other pertinent factors.

Whenever the use of bereavement leave is necessary, the employee shall provide advance
notice to his or her immediate supervisor.
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Jury Duty and Court-Ordered
Appearances

The City encourages employees to fulfill their obligation as citizens when called to serve
jury duty or to comply with a court or administrative subpoena. An employee that is
required to attend jury duty or comply with a court or administrative subpoena during
his or her regular working hours at the City shall be paid his or her full salary for the
period of such service. An employee involved in litigation or court proceedings as a
plaintiff or petitioner or who is not appearing before the court as a result of a duly issued
subpoena shall not be eligible for the paid leave provided under the provisions of this
policy, but may be permitted to use annual or compensatory leave time for such
absences as provided in Section 6 of this Handbook.

The employee must provide a copy of the summons or subpoena to his or her immediate
supervisor as soon as possible after receiving such notice.

The employee shall submit the dates and times out of the office necessitated by the
employee’s service required by the court.

Any employee excused by the court during his or her normal working hours shall
contact his or her immediate supervisor to determine if he or she will be required to
work the remainder of his or her normal work schedule.

Military Leave

The City will comply with the Uniformed Services Employment and Reemployment
Rights Act of 1994 (USERRA) and the provisions of KRS 61.373 through 61.377 and
KRS 61.394. USERRA grants military leave for employees and, in most cases,
reinstatement rights regardless of whether the service is voluntary or involuntary.

As the laws change, or as interpretations of the laws change, military leave benefits for
the City employees may change accordingly. No attempt is made in this policy to cover
all possible situations and circumstances that may arise when an employee is ordered to
active duty. Therefore, as military leave situations arise, an employee should consult with
his or her immediate supervisor or the City Clerk for details regarding his or her military
leave rights as a City employee.

Unless precluded by military necessity, an employee shall provide written notice to his or
her immediate supervisor as soon as possible regarding the need for military leave.

In any one federal fiscal year (October 1-September 30), all permanent employees
involved in military service for the United States or the Commonwealth of Kentucky are
eligible to be paid their normal wages for a maximum of 21 calendar days. Any unused
military leave in a federal fiscal year shall be carried over to the next year. Any unused
military leave shall expire two years after it has accrued.
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An employee shall be entitled to military leave without loss of time, pay, regular leave,
impairment of efficiency rating, or any other employment rights or benefits to which the
employee is entitled.

During periods of military leave of two years or less, the employee shall be paid a salary
to supplement military compensation, so that the aggregate compensation received by the
employee shall be no less than the employee’s normal compensation for the period of
military leave.
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Section 9- Appendix and HR Forms

For All Appendix Materials See Folder Inserts
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HR Form 01

HANDBOOK ACKNOWLEDGEMENT FORM

I certify that I have received a copy of the City of Marion Employee Handbook and have
read and fully understand the contents. I have had an opportunity to ask my supervisor or the
management personnel any questions that I have about the policies contained in the handbook. I
understand that failure to comply with City’s policies and rules may result in disciplinary action
up to and including discharge.

I understand that the City of Marion Employee Handbook is not a contract of
employment, express or implied, and that my employment is at-will, for no specific period of
time and may be terminated at any time by me or the City. No officer, manager, or other
representative has any authority to enter into any agreement, oral or written, for employment for
any specified period of time, or to make any agreement contrary to the foregoing unless
approved by action of the City Administrator, in accordance with the City budget.

I understand that the City of Marion Employee Handbook is a guide for common
working practices and procedures for the City and that the City reserves the right to revise,
terminate, or add to the Employee Handbook with or without notice at any time.

Employee Name

Employee Signature

Date
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HR Form 04 -REPORT OF WORK-RELATED INJURY

1A-1 WORKERS COMPENSATION - FIRST REPORT OF INJURY OR ILLNESS
Employer (Name & Address incl. zip) Carrier/Administrator Claim Number - | Report Purpose Code
Jurisdiction Jurisdiction Claim Number
Insured Report Number
E Employer’s Location Address (if different) Location No.
Sic Code Employer FEIN Phone No.
Carrier (Name, Address & Phone Number) Policy Period Claims Admin (Name, Address & Phone Number)
To
I:] Check if
self insured
“Carrier FEIN g Policy Number or Self-Insured Number Administrator FEIN
Agent Name & Code Number
Legal Name (Last, First, Middle) Date of Birth | Social Security Number Date Hired State of Hire
Address (Incl. Zip) Sex Marital Status Occupation/Job Title
O Male Od Unmarried/
Single/Div.
O Female [m] Married Employment Status
O Unknown | [J Separated
Phone No. of Dependents | [] Unknown NCCI Class Code
Wage Rate O Day Od Month # Days Worked/WK Full Pay for Date of Injury? O Yes [OJ No
$ T [Week [CJ [ Other #Firs Warked po Day Did Salary Continue? TI[Yes [ TI[ No
Time Employee [ 0 | AM Date of Injury | Time [0 [ AM | Last Work Date | Date Employer Notified Date Disability
Began Work O [pPm or lliness Occurred O [pm Began
Employer Contact Name/Phone Number Type of lliness/Injury Part of Body Affected
Did Injury/lliness Exposure Occur on Employer’s Yes [ O [ Type of liness/injury Code Part of Body Affected Code
Premises? No | [J 2
Department or location where accident or illness exposure occurred All Equipment, Materials, or Chemicals Employee was using when

accident or iliness exposure occurred.

Specific Activity the Employee was engaged in when the accident or illness | Work Process the Employee Was Engaged in when accident or illness
exposure occurred. exposure occurred.

How injury or iliness/abnormal heaith condition occurred. Describe the sequence of events and include any objects or substances | Cause of Injury
that directly injured the employee or made the employee ill. Code ;

Date Returned to Work If Fatal, Date of Death Were Safeguards or Safety Equipment Provided? | (]| Yes | (1] No
Were they used? O] Yes [ O] No
Physician/Health Care Provider (Name & Address) Hospital (Name & Address) Initial Treatment

No Medical Treatment

Minor: By Employer

Minor Clinic/Hosp

L] Emergency Care

L| Hospitalized > 24 hr,

Witness to Accident (Name & Phone Number) L] Future Major Medical/Lost

g Time Anticipated

Treatment

e lwn=o

Date Administrator Notified Date Prepared | Preparer's Name & Title Preparer's Phone Number

1A-1 (2/95) SEE NEXT PAGE FOR IMPORTANT STATE INFORMATION/SIGNATURE

REPRINTED WITH PERMISSION OF IAIABC
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Applicable in Alaska
A person who wilhily makes a faise or misieading statement of representation for the purpose of obiaining or denying a
payment is guilly of thedt by deception.
Appllubbhm

;5

payment o o mmoompuum dummm
(amwmmummpumxm -nm aCass D felony

:
i
§

form ) person who infertonally misrepresents or intentionaly fais 10 dsciose
any material fact refaled 10 2 claimed injury may be guity of a felony. *
Applicable in Defaware and Oklahoma
who, inowingly and with intent to injure, defraud, or deceive any Insurer, fles a statement of daim containing
mgr"w«wm? do%bwﬂn?ddm:&mmmum:
agains! prosecution Lnder this section. Statutes Reguiation: Del #C Section §13(B)
who, knowingly and with dd'::i deceive any employer
intent Yo o
mMﬂummdewmoﬂMMbmm 3m.

Applicable in Idaho
memmu Defraud. cr Deceive any Insurance Comgany, Files a Statement
o‘t‘&m Wu@mwsmzw o

g

in Indiana
mwmmw&unmnamammwuw
Applicable in Kentucky and New York
Mypumnm and with intent to defraud any inswrance company or other person fies a statement of claim

the purpose of misieading. information conceming any fact
mmm.mmummmmmvnwmwmumm
oivil penalty not 10 exceed five thousand doliars and the staled vaiue of the ciaim for each such violation
Applicable in Michigan
WWWWNMMI}M«W mm:mm

ncomplete, or nformation shall, conviction, mprisonment 0 one ba
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in Minnesota

A persen who fles 3 claim with indent 10 defraud or helps commat 3 aud against an insurer is guily of a crime.
In Nevada

Pursuant 1o NRS 6654281, any person who knowingly and flles a statement of clam that contains any faise,

w«mm%m.mu- of a felony. ™
in New

who, with purpose o defraud or decenve any insurance 2 statement of ciam containing
M’m" amm-umsmb:”mm%umuum

Applicable in New Jersey
gz‘mmwhowdmquaMMhWbm

in Ohio
person who, with nlent to defraud o knowing that he i faciitating a fraud against an insurer, submés an appication
mommowummbmdm -
Applicable in Pennsylvania
perscn who knowingly and with intent 10 injure o defraud any insurer files 3 ciam containing any false, incomplete of
:n, nformation shall wmumbn:zwmuwbmmugmdahdw

Applicable in Utah
Any person who knowingly presents false or fraudulent undererting information, fles or causes % be filed 3 false or
fraudulent claim for disabiity compensation or medical benefits, or submits 3 false or fraudulent report or biling for heaith
care foes or other professional sarvices is guity of a crime and may be subject o finas and confinement in state prison.

EMPLOYEE SIGNATURE: =
A1 (255) '




HR Form 09

FAMILY AND MEDICAL LEAVE ACT MEDICAL
CERTIFICATION FORM (WH 380 E, WH 380 F, WH 384, WH
385, WH 385-V)

ALSO EMPLOYER FORM DESIGNATION OF NOTICE
(WH 382)
Always obtain from Department of Labor website

http://www.dol.gov/whd/fmla/
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HR Form 10
FMLA MEDICAL UPDATE FORM

Employee Name:

INSTRUCTIONS to the HEALTH CARE PROVIDER: The employee listed
above is either your patient, or is requesting continuation of leave under FMLA to
care for your patient. Based on the attached original Medical Certification for
FMLA please advise as to any changes since the last certification was filled out by
you. Answer, fully and completely, all applicable changes. Your answer should
be your best estimate based upon your medical knowledge, experience, and
examination of the patient. Be as specific as you can; terms such as “lifetime,”
“unknown,” or ‘“indeterminate” may not be sufficient to determine FMLA
coverage. Limit your responses to the condition for which the employee or
employee’s family member is seeking continued leave. Please be sure to sign the
form on the last page.

Provider’s Name and Business Address

Type of Practice/Medical Specialty

Telephone () Fax ()

CHANGES IN MEDICAL CERTIFICATION: Identify question number in
the original certification with your response.
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Signature of Healthcare Provider Date

PAPERWORK REDUCTION ACT NOTICE AND PUBLIC BURDEN
STATEMENT

If submitted, it is mandatory for employers to retain a copy of this disclosure in
their records for three years. 29 U.S.C. § 2616; 29 CFR § 825.500. Persons are not
required to respond to this collection of information unless it displays a currently
valid OMB control number. The Department of Labor estimates that it will take
an average of 20 minutes for respondents to complete this collection of
information, including the time for reviewing instructions, searching existing data
sources, gathering and maintaining the data needed, and completing and
reviewing the collection of information. If you have any comments regarding this
burden estimate or any other aspect of this collection information, including
suggestions for reducing this burden, send them to the Administrator, Wage and
Hour Division, U.S. Department of Labor, Room S-3502, 200 Constitution Ave.,
NW, Washington, DC 20210. DO NOT SEND COMPLETED FORM TO
THE DEPARTMENT OF LABOR. RETURN TO THE PATIENT.
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HR Form 11

FMLA MEDICAL RELEASE TO RETURN TO WORK FORM
(To be completed by treating health care provider)

Due Date of Form

Employee Name

Position

Department

NOTE TO THE EMPLOYEE: It is the responsibility of the employee to have his or
her treating physician(s) complete this form. It is the responsibility of the employee to
ensure that the form is returned to  the City Clerk by

Health Care Provider Instructions

Complete this section by marking the applicable statements, providing the requested
information, and sign and date where indicated. Youmay provide comments on a
separate sheet if you need additional space. Please review the attached list of essential job
functions in answering the following questions.

a. Please review the attached list of essential job functions. Isthe employee
currently able to perform the essential function of his or her job?

I No []Yes [ Yes, with restrictions and/or accommodations.
b. Inreviewing the list of essential functions of the employee’s job, list any

medically necessary restrictions that the employee has in returning to active
employment.
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3. Are the medically necessary restrictions permanent or temporary? If temporary,
please describe an anticipated time-line for the employee to reach maximum
medical improvement.

| Permanent Temporary

4. If the medical condition of the employee will change over time, please describe
these changes as they relate the capability of the employee to perform the
essential functions of his or her job.

5. Isthere other information related to work that the City should be aware of that
would assist the employee in a successful return to active employment?

Name of Health Care Provider:

Specialty:
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Address:

Signature of Health Care Provider:

Date:
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HR Form 12
FiNnaANcIAL Di1scLOSURE/CONFLICT OF INTEREST FORM

Purpose
Pursuant to policy adopted by the City, every Elected Official, Board Member, or employee of

the City is required to complete and sign a Financial Disclosure/Conflict of Interest Statement
annually or an Amended Statement any time a potential conflict of interest may arise.

Please Check One Annual Statement Amended Statement

Director/Employee Information

Name

Position: (check all that apply)

City Board / Commission member
Elected Official
Non-elected Officer or Employee

Current Address

a. Business Address (including phone number) if other than City
b. Home Address

Occupation(s)

a. Officer/Board Member/Employee

b. Spouse of Officer/Board Member/Employee

Financial Disclosure

Please disclose, for you or any immediate family member (defined as a spouse, parent, sibling,
grandparent, grandchild or child), any financial interest in any company or firm that does business
with CITY, any entity that is organizationally related to CITY, or any Kentucky city. For
purposes of answering this question, “financial interest” does not include any agreement,
arrangement or relationship which is based on terms offered to the general public (i.e. bank
accounts).
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Please disclose if interest listed above is greater than or equal to five (5) percent.

Conflicts of Interest

Please disclose, for you or any immediate family member (defined as a spouse, parent, sibling,
grandparent, grandchild or child), the following:

L. Any personal financial interests, direct or indirect, not listed in answer to the “Financial
Disclosure” section above, that could conflict or appear to conflict with the director/employee’s
duties and responsibilities to CITY or any of its related organizations.

2. Any acceptance of employment or compensation from any members (other than the city
you represent as a city official), contractors, supplier or vendors.

3. Any interest in property, tangible or intangible, or any other assets or business that may
constitute or cause a conflict of interest with your duties as a City employee, official or Board
member.

Notice

Any employee or official who knowingly and willfully provides false, misleading or incomplete
information on this form shall be subject to disciplinary action, up to and including termination.
Any Board member who knowingly and willfully provides false, misleading or incomplete
information on this form shall be subject to disciplinary action, up to and including removal from
the Board.

Signature Date
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HR Form 15
ComMPLAINT FORM

Employee Information
Name Job Title:

Complaint Information
Date of Occurrence:

Have you discussed this issue with your Supervisor? [ Yes [ No

Date(s) of Discussion Supervisor’s Name

Issue of Complaint

List specific problem(s)/issue(s).

For clarification of the issues of your complaint, please provide statements regarding the
unfavorable employment condition which is the subject of this complaint. (Describe what
happened, when and where, how your employment has been affected, and indicate names of
others involved. Attach any supporting documentation.)

List of persons with knowledge of problem.

My signature indicates that the information contained on this form and attachments to this form
are true and factual to the best of my knowledge.

Employee's Signature Date
Signature of City Clerk Date Received
Signature of Executive Authority Date Received
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HR Form 19
DiscipLINARY FORM

Employee Date

Supervisor Position

The Following is:
Oral Warning First Written Warning
Second Written Warning Suspension

Problem:

Recommended Action to Correct Problem:

My signature indicates I have been informed of a problem with my performance on the job and
that I understand the recommended action which should be taken to correct my behavior.

Employee’s Signature Date
Supervisor’s Signature Date
Signature of the Executive Authority Date

Failure to correct this behavior will result in further progressive discipline up to and including
termination of your employment.
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HR Form 21
BACKGROUND CHECK RELEASE FOrRM

I, give the City of Marion my permission to conduct a criminal background and / or credit check using my
name and personal information.

I understand the information given and received will be kept confidential and may affect employment
offering.

Full Name

Maiden Name (if applicable)

Other Former Names (list all, if applicable)

Birthdate  / /

Social Security # - -

Driver’s License #/Issuing State

Signature Date
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HR Form 22

DRIVER’S LICENSE BACKGROUND CHECK RELEASE FORM

Based on the fact that I will need to drive a city vehicle or my own vehicle on City business, I,
, give the City of Marion my permission to conduct a driver’s
license background check using my name and personal information.

I understand the information given and received will be kept confidential and may affect employment
offering. I also understand that if hired, a driver’s license background check will be done on a yearly basis
for as long as driving a vehicle on City business is a part of my job duties.

Full Name

Maiden Name (if applicable)

Other Former Names (list all, if applicable)

Birthdate _ / /

Social Security # - -

Driver’s License #/Issuing State

Signature Date
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HR FORM 23
DRUG-FREE WORKPLACE POLICY ACKNOWLEDGEMENT

I. The unlawful manufacture, distribution, dispensation, possession or use of a
controlled substance is prohibited within the workplace of the City of Marion. (See Section (9) of
the Drug and Alcohol-Free Workplace Policy contained within the Employee Handbook).

II. Employees found to be abusing drugs, but not convicted of any drug statute
violation, will be subject to appropriate disciplinary action against such an employee up to and
including termination or be required to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes. The employer is not required to pay for this
rehabilitation.

III.  Each employee is required as a condition of employment to abide by the terms of
item number I; and notify the employer of any criminal drug statute conviction for a violation
occurring in the workplace no later than 5 days after such conviction;

IV.  The city shall notify the granting agency within 10 days after receiving notice of a
conviction under item number III from an employee or otherwise receiving actual notice of such
conviction.

V. The city shall, within 30 days after receiving notice from an employee of a
conviction pursuant to item III or IV, take appropriate disciplinary action against such employee,

up to and including termination;

VI. The city also assures to make a good faith effort to continue to maintain a drug-
free workplace through implementation of items I, II, III, IV and V.

CERTIFICATION AND ACKNOWLEDGEMENT

I do hereby certify that [ have read and understand the
City of Marion's Drug-Free Workplace Policy and have received a copy of the aforementioned

policy.

Signature of Employee:

Dated:
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TO: Mayor Browning & Marion City Coungil
DATE: March 10, 2026

FROM: Layten Croft { L/

RE: Treasurer's Report

The fodlowing report will reflect the projects | warked onfparticipated in throughout the Last few weeks, If thera are any
quastions, pleese contact me or Adam. Thank you.

*  WWATERS Grant/Draw #4
A 5151, 164,00 wire was receved an 201 773026 for the WWATERS Draw iid, D-Port Drilling was the anly vendor

that received compensation with this draw,

*  Leadership YWast Kentucky
On February 26, 2026, Leadership Wast KY traveled to Hopkins and Caldwall Counties where wa toured local

imdustries and the community's infrastructure projects, In Madisonville wee had the opporiunity o tour the
new police training facility where our newest police officer, Rome Dickersan, completed his DOCIT Academy
training. | leamed that the Ciy of Madisonville is currently seeking a grant o move thelr watar plant intake ling
from above ground ower their dam to a8 more secura ling in & more secura location. In Princeton we had the
oppartunity to tour Treahouse Foods and HydroGear,

*  Payroll & AP
-Twao payroll and accounts payable cycles were processed, with respactive repors submitted to the federal

and stato govarnments, Total number of checks paid to amployees (FT & FT) was sixty-fowr. Accounts Payabia
had 145 entergd vouchers which combined into aighty checks,

-EmployeelCity deductions were submitted to the fellowing: KPPA, Ky Withholding, Aftac, Globe Life, KY
Dafarred Comp and KLC Healih [nsurance,

+ Occupational License Faes
Querterky Payrall- To date this quarter (reflective of 2025 40 payredl) $285,113.07 have been processed and
deposited.
Business Licensa - Delinquent business license notiees ware sent out on March 2, 20246, vis USPS.
Mt Prafil - | am currently processing the net profits | have received whaen | am able.

= Adranigtratiig Office of the Courts
ADC was invoiced far rent due in February in the amount of $3,150.00 for a total of 3 days occupied, ADC was

involesd for 152 haurs of city hallfcourt security 1otaling £2, 280,00,

«  Employee Information
~The city hirad & new emplayes this past month 1a wark full-tirme in the Malntenance Dapartmant.
=All membars of the adminlstrathée stalf completed thelr safe drvers tralning and reviewed and slgned off on
the city"s vahicle use policy. Thiswas an extramealy simpla task givan to us by Adam for the city to comply with
ELC ta hawve cost sevings on aur inswrance,
-An eémployee has completed his probationary period and will now contribute to 1ha retirement systerm
alongside the city.
-Employes count was submitted to the Department of Labor far the manth of February; forty-two total, fifeeen
of which wara femala,
Thrae different employess were registersd to take classes and test through the Energy and Ervirenmant
Cabingt. Cne is a part-time employes renawing his Class IV water llcense, ona is an empleyes who has
completed his Sawer training howrs and will be seeking his Class | sewoer icensa and the Last is an employas
wha has complated his water treatment training hours and will be seekmng his Class | watar llcanss,

*  Tourlsm/ABC
Towriam - The local restaurant that was mentioned in last month's report is now cormpliant, The city invoicoed
Towriam for rent and employes costs reimbursement.
ABGC - Alllocal businesses who sall aleohol are in compliance with our local ordinance.

1| Treasurer's Report



Exgcutive Qrder 26-02 = Adjustments bo Environmental Faa's
The administrative staff (Cartny, Anna, Adam, Layten, and Melinda) alongside the Cade Enforcament Officer
apent a day reviewing and adjusting the environmental fee on atfected accounts. The adjustments for said
BCcounts wara 32,149.80 in total,

Marian's Birthday Celebration
The adminsstrathe stafl participated in the birthday celebration on February 23, 2026, We all helped serva the
cammunity donated treats wihen they entered city hall. The Crittenden County Library ever 50 graciously let
the city borrow their fox costume for the celabration.

Miscellaneous Fnance
“Williams, Williams & Lents did an intasnel audit through Farmer's Bank on our Emvirenmental Fas Fund. All

funds matched, | signed confirming the funds and returnad the form to their firm.
= City of Marion certificate of deposit will mature on March 10, 2028, With the City Administrator's
parmission, | heva asked the bank o renes with their special interast rate of 3% for a 12-month term,

Property Tax
Delinguant property tax bills are being advertisad in The Crittenden Press per KRS for three caonsacuthe

waeks and the tax bills will be up for sale an April 1, 2026,

Watar & Sewer Uitilities
Far tha month of February total payments collected wera $159,769.30. Of that $52,332.51 Is due to the
Ermviranmental Fee fund which will be trensfarred to that sccount wihen | do the monthly transfers and submit

the state and school taxes due on or bafore March 20, 2026.
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CITY OF MARION, KENTUCKY
FINANCIAL STATEMENT
February 2026
Council meeting March 16, 2026

Balance Feb 1 Receipts  Expenditures Balance Feb 28
General Fund § 220867007 § 30185213 § 10738184 § 240004026
Municipal Ald Fund 5 11046507 3 .18 % = 3 110,486.25
LGEAF Mineral Saverance 5 004 5 = K - & Q.04
Ooeralion & Maintenance Fund ] 26631715 § 16110338 § 18085244 § 246 528 09
Sewar Fund 5 80070 % 4000000 % 40,602,230 § 2740
*Consurmer Deposits 5 107,986,399 & 13838 § G907 8 5 99 431.63
Env. Assess. Building Fund % 230026053 § 20234739 § 22eXi00 5 227908492
*1888 Sinking Fund 5 1829470 5 245058 % - 5 20,745.28
1993 Sinking Fund 5 52144.24 § 252182 § - 8 £5,085.868
Walerine Sinking Fund 5 1553640 5 5500052 35 5 21,036.82
“18988/93 Resarve Fund -] S42388 5 005 % 5 6,423.94
Sewar Project R & | 5 3014496 § 400000 % 3 314486
Padice Drug & Alcohol L 890653 5 - 5 - 5 B 806 43
*Revobing Loan Fund 5 BIG 49056 35 13357 § 1000 & 696561413
Fest. & Maobel Acct. £ 72.998.19 % 115780 5 a5 54 5 12,103,485
Alcohol Beverage Fund ] B3.068.05 5 201495 § 754317 & T7.533.483
Police Forferluras 5 23442 3 - 5 - i 23443

=P A RTR R

1988 Loan 3 T8.000.00
18953 Loan 3 223,000.00
Sewer Projact Ald-01 5 -
Cily Hall Leasea 5 330,000.00
Land Leass 5 -
Main Streat Waterding B10-05 § 52837332
MWew Sewer Plant A18-003 517,096,302 62
*Rastricied Funds

** B ami-restrichod Fund

Fespectively submittad,

Layien Craff
City Treasurar



‘f'::fﬁ_ F?_jgiim City of Marion
Period Begin 62101128 ALCOHOL BEVERAGE FUND
Pariod End: 0212826
Budget Amounts  Adjusied
2025 YT

February YTD Actual  YTD Budget Budget
Account Actual Balance  Balance Total Remaining
INCOME
024-001 10-0000 Alcohol Beverage Fes 82431 65,482 685 £109,100.00 $3561T7.35
024-00111-0000 Alcohol Beverage Fee - Penalfy $0.00 0.00 $0.00 $0.00
024-00189-0000 Miscellaneous Income - ABC $0.00 0,00 50.00 £0.00
TOTAL INCOME 58,2431 65482 85 £101,100.00 S35617.35
EXPEMNSES
024-00200-0000 Payroll- ABC 54,182 .40 35,347 .56 556,648.00 521,300.44
O24-0005-0000 FICA-Tax 5302 67 2,560 52 54.,234.00 51,764 48
02 4= DE-0000 Retirement 20.00 Q.00 £41,165.00 511,165.00
024-0008-0000 Uinemploymen 50.00 0.00 £0.00 $0.00
024-002 1 1-0000 Office Expense - ABC 247 .89 5.518.60 2,000.00 (53,518.60)
024-002 15-0000 Litilities S0000 21.189 50.00 (32119
024-00223-0000 Trawvel - Others #17.69 B4 34 31,000,00 519566
024-00324-0000 Insurance - ABC %2.019.66 16.156.88 £22 150.00 $6,000.12
Q24-00252-0000 Miscelfaneous Expense - ABC 50.00 T3.80 £2.700.00 5282620
TOTAL EXPENSE (56,770.41) (60,453.89) ($100,006.00)  ($39,512.11)
NET INCOME 8 EXPENSE $1.47290 4 GB8 76 $1,084.00 (53,894.76)
Tuasday, March 10, 2026 0844 AM Page of 1 Layten



Year 2025 City of Marion
Paia: Febfuary
Period Begin: B01/26 GENERAL FUND BUDGET REPORT
Penod End: DEErG
Budgel Amaunts.  Adjusied
2025 ¥TD

February ¥TD Actual YTD Budget Budget
Account Actual Balance Balance Total Remaining
INCOME
001-001 00-0000 Froperty Taxes 5393470 32616817 $367.,155.00 540,885 83
001-001071-0000 Property Taxes - Panalties 550620 9,122 .55 $12,000.00 $2877 45
001-00102-0000 Altorney Fea - Taxes 50,00 0.00 $0.00 §0.00
Q01-00103-0000 Deliquant Taxes 20,00 .00 $0.00 0000
00 1-00104-0000 Vehicle Tax 50.00 23,158.05 $38.000.00 £14 84185
e 1-D0105-0000 KLU - Unility Framchise Tas $0.00 50,380,22 $88.500.00 £38 109.78
001-00108-0000 Cable Uity Franchise $1.182 84 8,543 52 $13.500.00 £3.8956.48
C01-0010T-0000 Gas - Utility Franchige B4.297 37 9,001.94 315,000.00 55,808.06
001001 10-0000 Clocupational Tax £2.450.00 25,306.98 575.000.00 48 693.02
01 -CH0H1 1 1- D000 Oecupational Tax - Penalty 50.00 .00 E500.00 $500.00
007 001 18- 000 Payroll Tax $212,608.79 659,313.15 5514, 800.00 £255 486 85
0071-001 15-0000 Payrod License Penally 55.01 41.11 $0.00 (341.11)
Q010011 16- 0000 Courd Revenus 50.00 550215 §7.0D00.00 %1497 85
001-00117-0000 Land Logn 50,00 Q.00 .00 S0.00
00 A-00118-0000 Mtowing 50.00 Q.00 £0.00 50.00
001-00118-0000 Tourism Payroll Revenue S0.00 44 41538 $86.000.00 4158082
0000 121-0000 Zaning Permiis £36.00 232.00 31.500.00 $1,268.00
001-001:20-0000 Insurance Tax 562 60435 2138131 $225.000.00 51118675
01 -00 i 2:2-0000 Home Occupational Pesmit 50.00 000 £0.00 S0.00
001-00123-0000 Code Enforcements £0.00 1,335.00 53,000 00 51,665.00
001-001 24-0000 Conditional Parmi $0.00 150.00 £0.00 (5150.0:)
D0 001 25- 0000 Zoning Map Amendmen] %0.00 .00 £150.00 515000
001-001 26-0000 WVariance 50.00 X E K] $0.00 §0.00
001001 27-0000 Administrative Apgeatls 50.00 0.00 #0.00 50.00
001-00128-0005 Zoning Maps $0.00 00 $0.00 S0.00
001-00128-0000 Mig. Housing Planning Fees $0.00 0.00 $0.00 £0.00
001-00130-0000 Sign Permits 51000 20,00 *30.00 £30.00
(0 1-001.31-0000 Parking Fines £0.00 0.00 $0.00 50.00
001-00 1:33-0000 Warrant Fees £110.00 1,078.50 §2.400.00 51.321.50
001 -001 34-0000 Patieni Transporiation F0.00 106.00 $0.00 (3106.00
0401 -0 35-0000 KLEFFF §2,840.79 16,700.89 526,500.00 &7.7E8.11
001 =001 360000 COPS Grant Award £0.00 000 £0.00 §0.00
001 -001 370000 Siate Appraprations $15,000.00 15,000.00 $10.000.00 {$5.000,0:0)
001-00138-0000 Litter Abatement Fund £0.00 0u00 #0.00 $0.00
001-00140-0000 Inberest - General 251528 17.820.89 518,000.00 s
o0 100141 0000 Grants 20,00 0.00 §3.000.00 $3.000.00
00 1-00146-0000 Fingwork Fee £0.00 0.00 £1,000.00 £1.000.00
Q0100157 -0000 Golf Cart Permits $25.00 225.00 £150.00 (575.00)
001-00168-0000 Transfer - Insurance Accoun 50,00 0.00 S0.00 £0.00
001 -0 & 1-0000 Translers S0.00 0.00 s0.00 $0.00
001 -00152-0000 Rant - Income %38,350.00 41,801.25 $80,000.00 $38,198.75
001-001 84-0000 Tax Comission 50.00 2444343 £4.42500 $1.881.57
001 <001 91 - 0000 Bobcat Franchise 50.00 .00 50.00 $0.00
Tuesday, March 10, 2026 0544 AM 1 ©of 1 Layten



2025 ¥TD
February YTD Actual  YTD Budget Budget
Account Actual Balance Balance Total Remaining
00T - 00 52 00D InlEres! pyml. Loan - Tourism 2000 [ER N 0,00 30.00
004 -001 8.2- 0000 Transfer - Invesiments 50,00 Qo0 $0.00 &0.00
001-001 93-0000 Disaster Reimbursemenis 5000 000 =0.00 S0.00
001-00189-0000 Miscellaneous income $0.00 616,209 67 $30,000.00  ($586,20067)
001 -00184-0000 RLF - Adm. Feas S0.00 0.00 815,000.00 215.000.00
001-00195-0000 MCCE11 Relmbursement S0.00 38937 0,00 (3389.37)
Q001-00196-0000 Sake of Property S0.00 000 0000 S0.00
O01-00198-0000 Court Secuity - Reimb ADC £2.280.00 14,082 50 524,000.00 £9.627.50
TOTAL INCOME 52308 660 .82 210574583  32,061,630000 (544,115,650
Tuesday, March 10, 2025 08:44 AM Page 2 ©Of 14 Lagten




Aceaunt

GEMERAL & ADMINISTRATION EXPENSES

001 -00200- 0000
001-00204-0000
0010020 - Dl
001-00203-0000
001 - 002 0 - OO0
001 00205000
001-00206-0000
001-00208-0000
D01-00282-0000
001-00211-0000
D01-00210-0000
00 1-00220-0000
00 1-00221-0000
001 -00222-0000
O D0 240000
O01-0022 3-0000
OO0 -0 2 70000
001 02 E-0000
Ot -0 3 1-D000
001 -00232-0000
O -002-33-0000
O - 002340000
O - 002 35-0000
001 - 002 38-D000
001 -00237-0000
001 -002-38- 0000
001 -00240-0000
001-00243-0000
O =002 8 - O
001002450000
O01-002-46- 0000
001-0024 7 - 0000
001-00248- 0000
001-00247-0001
G0 -00248-0001
a0 =002 50-0000
001 -00251-0000
OO -00ZG1-0000
001-00F9 30000
O -G 520000
00 -0 53-0000
001 - 002 540000
001 -00255-0000
001-00284-0000
001-00287-00D0
001-002386-0000

2025 ¥TD
February ¥TD Actual  YTD Budget Budget

Actual Balance ___ Balance Total Remaining,

Payrall - Adminisiration 173477 139,519.23 F222.182.00 2 668277
Payrall - Mayar $8048.75 B.470.00 #5,705.00 $3,235.00
Payrall - Council 51,535.03 13.508.28 22210800 5B 596 72
Payroll-City Attormey $1,168.68 833344 $11.676.00 £2,242.56
Payrall - Janitor 0.00 Q.00 S0.00 300,00
FICA Tax 51,411,773 11,540 56 515.430.00 S7.880.44
Retiremeant 53,657 11 25.4595.03 543,702,00 S1B.202 07
Unemployment %0.00 181.14 £0.00 (5181.14)
Appropriation - Adull Ed. Program $0.00 0.00 50,00 0,00
Attorney - Lagal Feas 20.00 0.00 50.00 $0.00
Ingaar @nee 57 0854 54 85, 3654 51 501,391.00 523,026,090
Travel - Mayar 20.00 0.00 §2,000.00 £2,000.00
Travel - Athoery £0.00 0.00 S0.00 =0.00
Travel - Administrator =0.00 431119 £3,000.00 (51.311.19
Travel - Councll £0.00 0,00 52,500.00 82 500,00
Travel - Others $0.00 BOO.0D 52,000.00 51,200.00
Car Expensa - Administrator 0.00 0.00 51.500.00 51,500.00
Car Purchage - Adminisiralor £0.00 0.00 50.00 S0.00
Office Ulilies S081.69 5,451.02 $12,000.00 $6,548.58
Office Expense 526543 2,568 54, 000,00 5164384
Poslage %0.00 2,753,658 $3,500.00 HT46,34
Printing & Adwarising 5236878 2488877 55,500.00 £2.511.23
Tax Bil Expense $0.0:0 714620 $8,000.00 $1.B53.80
Computer Expense $1,075.00 9,115.40 $14,400.00 55284 60
Imerest expanse 50,00 0.00 20,00 S0.00
Copy Machine F0.00 0.00 0000 S0.00
Audil Fee $0.00 11, 410,00 39.200.00 (52.210.00
Grounds Masnienance £0.00 0.00 $0.00 50.00
Books & Dues - Administrabor £0.00 232.50 3100.00 (F132.50)
Computer Hardware =000 0.00 20,00 £0.00
Compuber Software $0.00 Q.00 +0.00 £0.00
Frin. Pymt. Land 0,00 .00 £0.00 S0.00
Inferast Pymi. - Land S0.00 .00 =0.00 S0.00
Prin, Pymt, City Hall £0.00 45, 000.00 S0.00  (545,000.00
Interest Pymt. - City Hall $1,001.18 0,992 48 $0.00  (55,002.44)
Buikding Mainbenance 5163948 257628 225.000.00 2242311
Communications Tower £0.00 0,00 $0.00 50.00
Purchase Railroad Property 50,00 0.00 50.00 50.00
Community Relations 50.00 0.00 S500.00 S500.00
Miscellanegus Expense 50545 6ET HEZ 1T £30,000.00  (5567.562.17)
Translers £0.00 Q.00 £0.00 50.00
City Clerks Association $0.00 0,00 $0.00 $0.00
Ordinance Codification 2204, 00 2.18.26 $1.000.00 (51,2168.26)
Annexabon Expense £0.00 0.00 20.00 50.00
Transfer from Ihvestmants £0.00 0.00 £0.00 50.00
Femb, lo Fema £0.00 Q.00 £0.00 $0.00
Page 3 ©OF 11 Laytan
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2025 YTD
February ¥TD Actual  YTD Budget Budget

Account Actual Balance  Balance Total

TOTAL ADMIN. EXPENSE §37.047 24 478,335 B9 §545381.00 ($432.058.89)

Tuesday, March 10, 2026 08.44 AM Page 4 Of 11 Layten



2025 YD
February YTD Actual  YTD Budget Budget

Account Actual Balance  Balance Tatal Remaining
APPROPRIATIONS

G 1-00256-0000 Appropaiation - Fohs Hall Community Ars S0.00 .00 S0.00 50,00
001-00258-0000 Appropeiation - Airport Board $0.00 0.00 $0.00 $0.00
DO1-D025T-D000 Appropriation - Airport Board Insurance 50.00 0.00 50.00 50.00
001 - 002 5G-D000 Approp. - KY Fural Water Assoc 2000 1,155.65 $1,200.00 54435
001-00250-0000 Appropriation - Health Dept 50,00 0.00 $0.00 50,00
N1 - CHCH2 1 - Cae0a Appropriation - K M L £0.00 1,284.00 51.284.00 $0.00
001-00262-0000 Appropriation - City!County Park $0.00 0.00 50,00 $0.00
001-00263-0000  Appropriation - City/County Park Lights £0.00 0.00 50.00 £0.00
001-00264-0000 Appropriation - Cril. Co. Historical So 0.00 0.00 $0.00 £0.00
001-00265-0000 Appropriatson - Landfill $0.00 0.0 50.00 £0.00
D01-00266-0000 Appropriaton - Narcodics Task Force $0.00 0.00 50.00 &0.00
001-D0267-0000 Approprialion - DES 50.00 0.0 50.00 50.00
001-0026E-0000 Apprap, - Ghlk.Co, Grirme Pravention +0.00 0.0 S0.00 £0.00
OO 1-00E0-0000 Approp. - Senior Citizens £0.00 0.00 SE00.00 =500.00
01 -002 T0-0000 Appropristion - West KY Comp £0.00 0,00 S0.00 £0.00
001 - 0027 1-D00D Appropaation - Chamber of Commernce £0.00 0.00 S0.00 £0.00
001 -00272-0000 Approp.- 1-69 Mid Continent Coalition $0.00 0.00 0,00 £0.00
1 -002 T 3-O000 Apprap.- Crill.Co, Soccer Assn $0.00 0.00 50.00 £0.00
001-00274-0000 Approp. - American Cancer Socedy $0.00 0.00 50,00 $0.00
001-002 75-0000 Approp, - Gritt. Co. Dog Pound 50,00 1,500.00 $1.500.00 $0.00
001002 76-0000 Approp. - Community Decorations $0.00 0.00 $0.00 $0.00
001-0027F7-0000 Approp. - Board of Ethics 20,00 0.00 £0.00 S0.00
001-002 78-0000 Approp. - Pennyrile R C & D 50,00 0.00 $0.00 $0.00
00 1-002 Fo-0000 Approp. - Grill. Hospital EMS 200,00 (.00 £0.00 20,00
001-00280-0000 Approp. - Main Street Marion, Inc $0.00 0.00 £0.00 $0.00
001-00c81-0000 Approp, - Fohs Hall, Inc 50,00 .00 $0.00 S0.00
001 - 002 82-0000 Approp, - PADD 50,00 1.312.00 $1,367.00 255.00
001 -00283-0000 Lake George Expense 50,00 0.00 S0.00 50.00
001 -00285-0000 Appropriation - NRCS 50,00 Q.00 S0.00 50,00
001-00288-0000 Appropriation - Critt, Co Drug Coalition $0.00 0.00 $0.00 $0.00
001-00288-0000 Appropriation-Food Pantry 5000 0.00 $600.00 5600.00
001 -00250- 0000 ECLC Transfer S0.00 000 $0.00 0.0
001-00298-0000 Appropriation - Kit League £0.00 Q.00 £0.00 £0.00
D01-00299-0000 Appropration - PACS £0.00 0.00 $0.00 $0.00
Q0 - Q028 T -0000 Intergovernmental Transier 20,00 Q.00 20,00 20,00
0 1 -CacHaE-0000 Indusinal Recruiter S0.00 0.00 $0.00 $0.00
TOTAL APPROPRIATIONS £0.00 5,251 65 86,551.00 51,266.35
Tuesday, March 10, 2026 0844 AM Page 11 Laylen



2025 ¥TD
February YTD Actual  YTD Budget Budget

Account Astual Balance ___ Balance Total Remaining
FARK

OO - QD00 G0 Payroll - Park £0.00 .00 20.00 S0.00
00 - D050 1 - (e Payroll - Part time 50.00 0.00 H0.00 S0.00
00 - GO0 - a0 FICA Tax - Pask 20,00 .00 0,00 20,00
D0 - D0 000 Ratireman 30.00 .04 0,00 50.00
(01 - 006080000 Unemployment - Park 50,00 0.00 225.00 $25.00
001 -00607-0000 Insurance - Park 50000 1.575.96 £0.00 ($1.575.96)
001-00610-0000 General Mainlenance - Park 50,00 0.00 20.00 $0.00
001 -00620-0000 Playground Equip - Park £0.00 0.00 £0.00 50.00
001-00625-0000 Playground Kaint. 00,00 0.00 $0.00 S0.00
001 -00627-0000 Wehicle Expense S0.00 .00 30.00 0,00
001-00630-0000 Park Improvemenis 50,00 .00 S0000 S0.00
O - D03 5-0000 Fark field Bghling 50.00 Q.00 50.00 S0.00
001 - Q0ES0-0000 Misc Expense - Park £0.00 0.oa 500,00 50.00
TOTAL PARK EXPENSE S0.00 1.575.06 $25.00 (51,550,965}
LIGHT EXFENSE

001-00700-0000 Lights 55,420 90 51, 15968 S60.000.00 2884031
001-007 10-0000 Lighi RepairsiAddditions 50.00 0.00 50.00 S0.00
TOTAL LIGHT EXPENSE 5542050 51,159.88 S60,000.00 88401
Tuesday, March 10, 2026 0844 AM Page & ©f M Layien



2025 ¥TO
February ¥TD Actual  ¥TD Budget Budget

Account Actual Balance ____ Balance Total Remaining.
POLICE DEFARTMENT

001-00300-0000 Payroll-Polica 526,010 96 226 268.78 5350 8936.00 5124 BT 2
00 1-00302-0000 Payrodl - Qihers F0.00 0.00 S0, 00 2000
00 -00304-0000 FPalice - PNT Cartime $0.00 0.00 S0.00 S0.00
001 -00305-0000 FICA Tax - Police $1.963.25 17.060.18 205,847 .00 5, 780.82
001-00308-0000 Retirameant - Folice 54 854 43 41 264 .04 S50 168.00 S27 804 66
001-00308-0000  Unemployment - Police $0.00 265.80 S0.00 (5295 80)
001-00320-0000 Clathing Allgwance - Police 50.00 36,86 £1,800.00 $1,763.04
001-0032 1-0000 Maw Police Uniforms £0.00 128,00 S500.00 537200
001-00322-0000 Trawvel & Training - Police £0.00 BT1.02 £3,000.00 £2128.08
Q01-00324-0000 Insurance - Police 37,7600 a0, 148,77 555 812.00 §18,662 23
G0 -00330-0000 Supphes - Polics 5185632 1.216.49 2,200,000 5983.51
OO -00332-0000 Compater Expengs - Police 12500 BTS00 $1,000,00 512500
001-00333-0000 Chairs $0.00 .00 50.00 $0.00
O -00x35-0000 LttiftiesMand, - Pobce 51,545.51 ¥.271.03 £14,000.00 5672897
001 -00340-0000 Car Expense - Police £107 .97 1.337.88 £5,000.00 $3,662.12
001 -0034 1-0000 hlew Police Car 0.00 0.00 S0.00 20000
001 -D0345-0000 Paolice Car Gas §775.39 6,020.52 £11,000.00 £4.879.48
001 -00347-0000 Radio Maintenance - Police 50.00 0.00 S0.00 50.00
O -003-38- D00 Radic Mainl. - Rescue Squad %0.00 0.00 $0.00 S0.00
001-00365-0000 Testang 50,00 0.00 S500.00 S500.00
Q00037 0- (a0 Light Bar - Police Car 0,00 .00 $0.00 $0.00
00 1-003 75-0000 Hepatilis B Expanse 50,00 0.040 S0.00 50.00
G0 -0037T1-0000 Mew Fadio - Police 3209 B8 205,88 %1,000.00 §700.12
Q01003 T4-0000 Video Camera 30,00 .00 £0.00 $0.00
O 1-003 T 3-0000 Copler 50,00 Q.00 50.00 £0.00
001-D0AT7-0000 Weapons & Range Expenssa 50,00 528 £1,000.00 S0964.71
001 -0 80-0000 Mew 911 Cenber 0000 .00 S0.00 0.0
001 -00CE8E-0000 Security Sysiems - Police 50,00 (.00 £0.00 50,00
001 -003a1-0000 Body Armar S0.00 .00 52,000,00 &2,000.00
001 - 00352 - 0000 Additional Mew Car Expense 30,00 0,04 $0.00 £0.00
001-00390-0000 Misc Expansa - Police S0.00 245 48 $1.000.00 5760 52
TOTAL POLICE EXPENSE $43.566.78 383310008 $550,164.00 207 453.91
Tuesday, March 10, 2026 08:44 AM Page 7 Of 1 Layben



2025 YTD
February YTD Actual  YTD Budget Budget

Account Actual Balance Balance Tatal Remaining.
STREET DEPT.
001-00400-0000 Payroll - Street 53,318.14 18,544 69 $32,105.00 $13,560.31
001-00401-0000 Payroll - Temparary %0.00 0,00 50,00 50.00
001-D0402-0000 Payroll - Part Time $0.00 0.00 510,000.00 £10,000.00
001-00403-0000 Congullant £0.00 Q.00 50.00 50.00
D01-D0405-0000 FICA Tax - Street $248 45 1,390.50 §2 456,00 $1,056.50
001-00406-0000 Retirement - Streat $480 97 706.11 §3,164.00 $2,457.89
D01-D0408-0000 Unemployment - Strest $0.00 6.37 $0.00 ($6.37)
001-004 10-0000 Insurance- Sireat $1,433.83 12,829.60 $29,101.00 $16,271.40
01 -004 12-0000 Materials & Supplies - Streel S601.13 6,877 66 $25,000.00 $18,122.34
001 -004 14-0000 Equipment Expense - Streat £1,535.80 4296 16 $5,000.00 $703.84
00 -004 15-0000 Equipement Building $1,026.05 1,026.05 £3,000.00 $1,073.95
001 -004 165-0000 Mew Truck - Street 50.00 .00 $0.00 50,00
001 -0 1 7-0000 DOT Comgliance $0.00 0.00 £0.00 S0,00
001-00418-0000 Landfill - Streat §200.93 3,622 BB $500.00 (3,122 88)
001-00420-0000 Building Maint $116.90 11908 §1,000.00 $880.01
001-00422-0000 Salt Spreading Equipment $0.00 0.00 $0.00 $0.00
001-00423-0000 Radio Expense - Sireat 50.00 0.00 50.00 50.00
001-00425-0000 Mise Expense - Street SA7.00 45367 §1,500.00 $1,046.33
001-00426-0000 Engineering / Survey $0.00 0.00 $0.00 $0.00
001-004:31-0000 Mowing Equipmant $0.00 74050 §7,000.00 $6,25.10
001-004:35-0000 Leaf Composting Expense $1.400.00 1,400.00 $500.00 ($500.00)
001-00440-0000 Tree Trimming $0.00 0.00 £0.00 %01.00
0401 -00445-0000 Safety Equipment §776.8% 1,238.19 §2,000.00 $761.81
001-00445-0000 Storm Water Plan $0.00 0.00 $0.00 $01.00
01 -004151- 0000 Vehicle Expense $1.47562 1,807.75 §2,500.00 $80Z.25
001-D0462-0000 South YandeWFema $0.00 0.00 $0.00 50.00
O01-00463- 0000 Scag mower $0.00 0.00 $0.00 $0.00
D01-D0464-0000 Country Club Drive $0.00 0.00 50.00 50.00
TOTAL STREET EXPENSE §12.605 04 5486052  $124,826.00 £65,056 46
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FIRE DEPT. EXPEMNSE

001-00500-0000
Q01-00505-0000
001-00508-0000
O 1-D0EI0-D000
001 -00510-0000
010051 1-D0OD
OO -2 20000
001 - 0052 3-0000
O 0052 4- D00
001 -0052:5- (000
OO - O 8- OO
001 -0062 7- 0000
001 -0052 80000
001-00529-0000
001-00530-0000
001-00539-0000
001-00540-0000
001-00542-0000
001-00550-0000
O01-00586-0000
001-D05EE-0000
00 1-005E5-0000

Payroll - Fira

FICA Tax - Fng
Unemphayyment - Fire
Insurance

Firg Runsg

Fire School

Fire Equipment Expense
Fire Truck Payment
Eguipmeni Testing
Materials & Supplies - Fire
Supplies - Slate Approp.
Building Maintemance
Radic Expense - Fire

Mew Radios

LUiilities - Fire

Traved & Training
Miscellaneous Expense - Fire
Computer Expense
Training Matenals & Public Relabons
Security Systams

Fire Station Loan Payment
Fire Station Sinking Fund

TOTAL FIRE EXPENSE

Tuasday, March 10, 2026 0844 AM Page

2025 YTD

February ¥TD Actual  ¥YTD Budget Budget
Actual Balance  Balance Total Remaining
S2B2 48 282162 $4,546.00 $1,724 38
52161 215 88 $348.00 $122.12
50.00 442 $0.00 (54.42)
5521.21 209717 %14,000.00 $11,802 83
£0.00 8,507 41 $18,000.00 $9.402 59
50.00 0.00 $500.00 $500.00
$166.50 568,46 £1,000.00 $430.54
$0.00 65,000.00 $000  ($95.000.00)
$0.00 675.00 £3,000.00 $2 32500
§73.18 180,66 £1,000.00 $819.04
$0.00 6,222 .38 $11,000.00 34,777 62
$803.00 493.00 £750.00 (5143.00)
5$0.00 1,700.00 $250.00 [$1,450.00)
50.00 £.00 $0.00 £0.00
$1,333.28 7,158 64 58,000.00 $1,841.38
0.00 0.00 $500.00 $500.00
$0.00 58 32 £2,000.00 $1,943.88
$0.00 0.00 $500.00 $600.00
50,00 0.00 £0.00 50.00
$0.00 0.00 $0.00 £0.00
£0.00 0.00 $0.00 50.00
$0.00 0.00 $0.00 50,00
£3.203 81 127,102 .26 $6749400  ($50,608.26)
g8 o N Laghén



Account

ES11 EXPENSES

001-00301-0001
001-00305-0001
001 -D0306-0001
O i-O0c30B-D001
007 - 22-0001
001 -00324-0001
001 -CE330-0001
001 -00332-0001
001-00335-0001
001-00365-0001
001-00378-0001
001-00379-0001
001-00390-0001

Fayroll - Dispalcher - ES11
FICA Tax - EB11
Retirgment - ES11
Unemployment - Dispaich
Travel & Training - E&11
Insurance - ES11

Supplies - ES11

Computer Expense - EG11
Litilities - EB11

Testing

811 Expensa

Recorder Manianance - EB11
Misc, Expengea - ES11

TOTAL ES11 EXPENSES

Tuesday, March 10, 2026 08:44 AM

Page

2025 ¥TO
February YTD Actual  ¥TD Budget Budget
Actual Balance Balance Total Remaining
$0.00 0.00 $0.00 $0.00
$0.00 0.00 £0.00 $0.00
$0.00 0.00 £0.00 £0.00
$0.00 0.00 £0.00 $0.00
$0.00 0.00 $0.00 $0.00
&0.00 0,00 £0.00 30,00
£0.00 0.00 $0.00 $0.00
50,00 0.00 5000 £0.00
$0.00 0.00 50,00 50.00
%0.00 0.00 §0.00 $0.00
£0.00 0.00 $0.00 $0.00
£0.00 0.00 $0.00 $0.00
£0.00 0.00 50.00 £0.00
£0.00 0.00 50.00 $0.00

0 o
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Account

PLANMING & ZONING EXPENSE

00 1-00800-0000
OO0 - Q00000
001 -00802-0000
001-00803-0000
00 1-008 040000
001 -00805-0000
001-00806-0000
001 -00808- 0000
001-00810-0000
001-00814-0000
001-00815-0000
001-00816-0000
001-00820-0000
001-00825-0000
001-00626-0000
D0 1-D082 7-0000
001-00830-0000
001-D0E3S-0000
001-00837-0000
001-D0840-0000
001 -0084.5-0000
001 -00850-0000
001 -00860-0000
001 -008M0-0000
Q01 008950000

Payroll

Aflomey Relainar

Payroll - Commissioners
Payrall - Brd. of Adjustments
Code Enforcoment Boand
FICA Tax

Refirarment
Unemplayment
Imsurance

Building Inspechor
Professional Fees

Code Enforcamaent

Lepgal Fees

Oiffice Expanze

Nulsance Abatamenl
Vihicle Expanse
Postage

Adveart. & Printing

Segng

Training & Travel
Education & fraining

KY Planning Assoc. Dues
Subscriplions

Wireless Inermel Project
Miscellaneous Expense

TOTAL PLANNING & ZONING EXPENSES

TOTAL EXPENSES

MET INCOME & EXPENSE

Tuesday, March 10, 2026 08.44 AM

Page

2025 ¥TD

Fobruary ¥TD Actual  ¥TD Budget Budget
Total Remaining
$2.380.00 20,451, 00 £20,000.00 (545100}
$0.00 0.00 $0.00 30.00
5408, 90 3,89091.20 $5,988.00 51,996 80
524045 1,895 60 52,994 00 594 .40
S332.60 2,993 .40 £2 994 00 060
§264.88 228247 $2,445.00 $183.53
51548 125.84 50.00 (5123.54)
$0.00 20.58 50.00 [520.56)
143383 10,037.51 £0.00 (310.037.51)
5000 0.00 £5,000.00 55,000.00
S0.0:0 0.0 S0.00 20.00
§0.00 50.00 $500.00 £450.00
50.00 0.00 $500.00 S50:0.00
510265 1,811,590 $200.00 (51.611.00)
$0.00 0.0 55,000.00 55.000.00
$0.00 0.0 $200.00 £200.00
$0.00 100,00 $200000 £100.00
S0.00 0.0 $200.00 S200.00
$0.00 Q.00 500,00 £0.00
S0.00 0.0 $500.00 S500.00
§0.00 0.00 £500.00 £500.00
50,00 0.0 $150.00 5150.00
S0.00 0,00 %0.00 £0.00
50.00 0.0 50,00 $0.00
$0.00 0.00 $1,200.00 $1.200.00
3527789 43 B27 48 S48 572.00 54 T44 52
($107.331.37)  (1.645436.54) ($1,.443.613.00) §201.823.54
519932045 450,308.35 $618,017.00 $157. 707 81
i1 of 1 Layban



Yaar inkl EH"H of Marion
Puariod Fabeuary
Pariod Begr: 02028 LGEA FUND BUDGET REPORT
Pericd End: firidrs e
Budgel Amsunts.  Adjusted
2025 ¥TD

February ¥TD Actual YTD Budget Budget
Acgoum —Actual Balance ____Balance Total Remaining
INCOHME
005-001 19-0000 Mineral Severance Tax £0.00 0.00 2000 £0.00
005-001 20-0000 Coal Severance Tax 20.00 0,00 20.00 S0.00
005-001 22-00040 Interest Income-Minaral S0.00 0.28 $3.00 5272
005-00123-0000 Interest Income-Coal 50,00 0.00 £0.00 $0.00
O05-00125-0000 Fund Balance Transfer 20000 0.00 £0.00 S0.00
TOTAL INCOME 20000 0.28 £3.00 s2.72
EXPEMSE
005-002 19-0000 Public Transportation Projects (LGEA) $0.00 0.00 $0.00 50.00
CHOHS- 002 20 a0 Other Eligible Expenditures $0.00 0.00 F0.00 S0.00
DOS-0022 1-0000 Communications Tower 20000 0.00 $0.00 5000
005-00222-0000 Skale Park 5000 0.00 £0.00 50,00
005-00290-0000 Fountain Project (LGEA) $0.00 0.00 $0.00 £0.00
005-00292-0000 Audit Feo (LGEA) 250,00 227 .00 52,000.00 $1.773.00
TOTAL EXPEMSE 50000 22700 5200000 £1.773.00
KWET INCOME & EXPENSE 50,00 (&38.72) 151,587,009 {51,770.28)
Tuesday, March 10, 2026 08:44 AM Page 1 Of 1 Layten




fiar 20E5 City of Marion
Pariad: Fetruary
Pariod Begin- 2101726 MUNICIPAL AID BUDGET REPORT
Pariod End: CRrFAHE
Budget Amounts: AR B
2025 ¥TD

February YTD Actual YTD Budget Budget
Account Actual Balance  Balance Total Remaining
INCOME
005-00110-0000 Sidewalk reimbursement £0.00 0.00 £0.00 S0.00
Q05-00111-0000 Cher Revenuwes 0,00 0.00 0.00 30,00
005-00116-0000 Governmend Payments-Municipal Ald 0,00 46, 424,00 5103.871.00 $57 547.00
D05-00121-0000 Interesl Incorme-Municipal Aid $21.18 20874 500,00 52026
05001 24-0000 Fund Balance Transler (Municipal) 20000 Q.00 £0.00 S0.00
005-00126-0000 State Income - Fords Fermy Project 50.00 0.00 .00 S0.00
TOTAL INCOME 521.18 45 T2X2 74 $104.471.00 257 74826
EXPEMSES
005-002 17-0000 Fublic Transpartation Projects (Mun) 50,00 16282323 68 668 64 (384,156 54)
005-002 18-0000 Materials & Supgplies 50.00 Q.00 20,00 $0.00
005-00287-0000 Transfer to Streed Scape 50.00 Q.oa $0.00 $0.00
005-00268-0000 Transfers 50.00 0.00 50.00 =0.00
0050022 3-0000 Fords Fierry project S0.00 o0 $0.00 $0.00
Qe 5-002 24-0000 Chapel Road Interseaciion S0.00 000 $0.00 £0.00
G05-00225-0000 Country Club Drive 50.00 .00 $0.00 £0.00
OG- DO EE-0000 Sidewalk Replacemedn| 50.00 .00 0,00 £0.00
O05-00 90000 Audi Fea (Mun) £0.00 3,273.00 51,425.00 {51,848.00)
TOTAL EXPENSE $0.00 156,096.23 570,081 64 (386,004,599
MET INCOME & EPEMNSE 32118 (109, 373.49) 534, 379.35 5143,752 .85
Tuesday, March 10, 2026 08:44 AM Page of 1 Layten



Wear: 2025 City of Marion
Peried: February
Pariod Bagin 02101126 RESTAURANT & MOTEL BUDGET
Pariad End: [iFlrd T ]
Budged Amounts; Adjusted
2025 ¥TD
February YTD Actual  YTD Budget Budget
Account Actual Balance  Balance Total Remaining
IMCCNE
014-00100-0000 Restaurant Tax 2897733 240 81363 520500000 554,386 37
OE4-00101-0000 Restaurant Tax - Pengiy S0.00 0.00 S0.00 £0.00
04001 20-0000 hotel Tax 5383487 1.488.31 $1.600.00 11168
0140012 1-0000 Motel Tax - Penally S0.00 oo 50000 £0.00
O 4= 1 E0-0000 Miscellaneous Income S0.00 0.00 50000 £0.00
01 4-001 T0-0000 Interesl Incoms g7.25 52 BB S60.00 =714
TOTAL INCOME 35, 366825 242154 8D 2206 ,660,00 354 505.20
EXPEMSE
014-00200- 0000 Tourism Commisgion Fes 7805254 2IE 504 43 £200,575.00 552.070.57
Q14-00205-0000 City of Marion Commission $.BB62 3,632.08 5442500 £7a2 95
014-002 10-0000 Printing & Adverlising S0.00 274.00 S0.00 (2274 00)
014-00253-0000 Transfars £0.00 0.00 50.00 20.00
d14-00220-0000 Miscellaneous Expinsa £0.00 .00 S0.00 £0.00
TOTAL EXPENSE 57924116 242 47048 265 000,00 252 586 52
MET INCOME & EXPENSE {$39,872.91) (255.68) $1,660.00 51.91568
Tuesday, March 10, 2026 08:45 A Page 1 ©Of 1 Layten



Yaar. 20285 City of Marion
Pariod. Fetiruary
Period Begin /26 WATER & SEWER BUDGET REPORT
Paried Erd: 0228426
Budgel Amounis Adjusted
2025 YTD

Fobruary YTD Actual  YTD Budget Budget
Account Balance Todal Remaining
WATER INCOME
O02-00104-0000 Water Sales 580.559.61 611,105 .85 584583300 2. T2T.05
002-00105-0000 Bulk - Sales 50.00 0.00 $0.00 50,00
D02-001 06-0000 Walar Taps 0,00 0.00 S$&00.00 S600.00
002-00107-0000 Service Charges £330.00 4 270.00 £7.000.00 £2,730.00
002-00111-0000 Peanatty 51.458.03 10,846 .08 $15,000.00 205362
002001 10-0000 Mher Revenues £0.00 15801193  S1089446700 $1,735555.07
02001 12-0000 KU Revenua 20.00 0.00 £0.00 S0.00
002-0007 1-0000 Sales Tax ($477.68) {33050 ET00.00 $1,030.50
002-000T 3-0000 School Tax $aT.78 BED.88 £1.000.00 511012
002-001 190000 Translers 20000 0.00 S0.00 3000
002-00120-0000 Water Enhancemanis £0.00 0.00 50.00 50.00
002001 25-0000 Intergst-Vater & Sewer Collection 213707 T.250.53 £3,000.00 ($4,259.53)
002-00130-0000 Interest - Operation & Mainienance 2000 0.00 50.00 S0.00
D02-001 40-0000 surplus 20,00 0.00 S0.00 50000
002-00240-0000 Cagh-Over & Shor 20.00 0.00 20,00 0,00
TOTAL WATER INCOME 582 244 62 TE3.04387 5276760000 3197455613
SEWER INCOME
007 -00108-0000 Sewer Saleg 536,578.10 278 287.38 5624, 718.00 2348 430 62
DOT-00109-0000 Sewer Taps 30,00 0.00 S600.00 360000
007-00110-0000 Other Revenues £0.00 465,150 07 51.00000  (S46B159.07)
DOT-00111-0000 Penalty £0.00 0,00 0000 0,00
QOF-00112-0000 Loan Proceeds - Phase 1 £0.00 0.00  $5.000,000000  55,000,000.00
GO F-00129-0000 Interesl-YWater & Sewar Collection 358 20 2.548.91 £2,500.00 {548.81)
Q07-00113-0000 Emaranmental Assessment 556,924 08 456,048 18 §T37.000.00 5280.050.85
TOTAL SEWER INCOME 583 858 36 1,004 044 51 38 36581800 £5160.871.40
TOTAL INCOME 176,102 08 1,997 066838 3913341800 §7,135 42562
Tuesday, March 10, 2026 08.45 AM Page o 7 Layten



Agcount

GENERAL & ADMIMISTRATIVE EXPENSES

02 OO (RN Payrol-Office

02 - OO0 D00 FICA-Ta

D02 - 002005 GealxD Retirarment

002- 002 08-0000 Unemployment
002-002 1 00000 Insurance
002-00211-0000 OHice Expense
002-002 165-0000 Posiage
002-00212-0000 Printing & Advertising
002002 15-0000 Orffice Utililbes
Q02-00218-0000 Handhald Compular & Efc.
002-D0Z22-0000 Legal Fess
O02-D0ZE-0000 Travel & Training
D02-00214-0000 Compuler Expense
OD2-D0Z25-0000 Audit Fea
Q02-00253-0000 Transfers
002-00250-0000 Bad Dheid - Water
002-00224-0000 Miscellaneous Expanse
002-00252-0000 Water Supply Study
TOTAL WATER ADMINISTRATION

007 -00200-0000 Payroli-Offica
007-00205-0000 FICA-Tax
DO7T-00206-0000 Redirarment
Q07-00208-0000 Allomey's Fees
QO7-00210-0000 Insurance
OOT-00211-0000 OMice Expenge
QD700 1.2-0000 Printeng & Advertising
00700 14-0000 Compuler Expanse
007 -002 15-0000 Office Litilites

Q7 - (W02 16-0000 Postage

00T -00225-0000 Audil Fee
007-00228-0000 Traweal & Training

D7 =002 24000 Miscellanaous Expansa
007 -00253- 0000 Transfers
007-00297-0000 Bad Daibi
007-00293-0000 Land Purchase

TOTAL SEWER ADMIMISTRATION

TOTAL WATER & SEWER ADMIN,

Tuescay, March 10, 2038 08:45 AM

2025 ¥TD

February ¥YTD Actual  YTD Budget Budget
Actual Balance  Balance Total Remaining
0,00 0.00 £0.00 50.00
$0.00 0.00 £0.00 $0.00
0,00 0.00 £0.00 50.00
$0.00 0.60 £0.00 $0.00
$0.00 5,785.80 $13.,542.00 £7,746.40
£135.25 641,27 $1,500.00 $858.73
0,00 B41.17 £3,500,00 &5,558 81
$184.78 407,98 $1,200.00 $792.02
$116.27 BAS 21 $1,500.00 5604 70
$0.00 0.00 £0.00 S0.00
£0.00 0.00 £0.00 $0.00
$228.00 1.484.43 $1.200.00 (5284.43)
52 590,36 13 6ED.63 $32,500.00 $18,810.32
$0.00 4 675.00 £7.100.00 $2.425.00
$0.00 0.00 £0.00 $0.00
$0.00 0.00 £0.00 50.00
5114.15 870.29 $2,500.00 §1520.71
0,00 0.00 $0.00 50.00
§3,459.81 29.400.63 $67 54200 538,141.37
§7.404 37 44 11732 $90,792.00 546 474 68
£530 32 3,248 41 &8 045 00 3,507 50
$589.94 5.014.49 $17,695.00 §12.880.51
$0.00 0.00 50.00 $0.00
$3,720.11 32,762 59 £44 317,00 511,554 41
20,00 35567 £1,500.00 5174433
%0.00 130.20 $700.00 $580.80
50,00 8.200.37 $32,500.00 524 20963
50,00 0.00 50.00 50.00
$0.00 B41.18 £5,000,00 £5.158.84
£0.00 7,200.00 $6,500.00 ($700.00}
£0.00 0.00 50.00 20.00
20.00 0.00 £1,000.00 $1,000.00
$0.00 0,00 $0.00 £0.00
$0.00 0.00 $400.00 $400.00
$0.00 0.00 £0.00 50.00
$12,253.74 102,160.21 $208,550.00 $108,389.79
{315,723.55) (131,560.84) (8278 002.00)  ($144,531.16)
of 7 Layten



2025 YTD
February YTD Actual  YTD Budget Budget

Account Actual Balance Balance Total Remaining
DEBT PAYMENTS

002-00227-0000 1888 Bond Payment 50.00 Q.00 524 000,00 524.000,00
002-00228-0000 1888 Bond Interest Payment $0.00 0.00 §5,100.00 35.100.00
002-00228-0000 1868 Bond Paymaont 50,00 .00 50000 £0.00
O02-00230-0000 TEEH Infarast Payrmen S0.00 Q.00 S0.00 S0.00
D07-00232-0000 1983 Bond Payment $0.00 0.00 £22 00000 $22.000.00
QO7-D0Z33-0000 1883 Bond Interest S0.00 .00 511,025.00 1102500
007002 340000 Kew Sewer Plant Mote Pymit 50,00 000 £566,619.00 55668.610.00
07002 35-0000 Mew Sewer Plant Interest Pymit S0.00 58 805 54 $117.809.00 558 005 06
002 D0 35 (a0 KA Repd & Imip. Fund S0.00 a0 50.00 0,00
200238~ 0000 Mote Paymend Waterling Project S0.00 000 5508 56400 559, 554 00
002-CH02 39000 Indarest - Waterling Project £0.00 000 6,519.00 6,515.00
002-00249-0000 2004 KADD Aute Mater Reader Note Payment 50,00 0.00 50.00 $0.00
D02-00251 0000 2004 KADD Aulo Meter Read Inferes) £0.00 00 S0.00 0,00
O02-00255-0000 1960 Repl, & Improv, Account $0.00 0,00 S0.00 0,00
OOT-00256-0000 Kl& Maint & Improv. Account £0.00 0.00 S0.00 20000
D07-00260-0000 KA Sewer Project R & | $0.00 0,00 50,00 $0.00
QO7T-00Z38-0000 Note Payment- Sewer Project $0.00 0.00 $22,777.00 $22 77700
T -0 38-0000 Interast Payment-Sewer Project 50.00 0,00 $137.00 $137.00
TOTAL DEBT PAYMENTS 20000 59,600 94 $435650.00 §775,840.06
Tuesday, March 10, 2026 08:45 AM Page 3 O 7 Layten



2035 YT
February ¥TD Actual  ¥TD Budget Budget

Account Actual Balance _ Balance Total Remaining
WATER PLANT EXPENSE

DO2-00300-0000 Payroll-Water Plant S12.871.80 28,770.71 §136,555.00 S3T. 784,29
002-00305-0000 FICA Tax 5478 T4 T.516.308 51044600 5242081
002-00306-0000 Retiremant 5222973 1728848 52691500 50,645 .51
002-00308-0000  Unemployment $0.00 116.57 50.00 (5116.57)
002-00310-0000 Ingurance 54,301 T8 3723830 65 577.00 52834070
O02-00340-0000 Chemicals - Waler Plani ] 65,906.27 582,000000 52608373
D02-00345-0000 Utilsties - Waler Plant 464277 2631568 552,000.00 525 680 32
Cel2-00350-0000 Supplies & Miscellaneous Expense - Waber S175.T9 1.528.54 52,000.00 31.471.46
Q003550000 Semice By Others - Waler Plani S0.00 19,896 .37 51,804 49700 $1.87480063
O02-00350-0000 Lak: Analysis 558330 4,842 0 58,000.00 53.157.80
- D0 EE-0000 Lab Equipment - Waler Flanl S0.00 32025 £3,000.00 B2ETO.TS
0020036 1-0000 Wehicle Expanses - Water Plant S160.42 224521 $3.000.00 75078
O02-00a62- 0000 Truck Purchase 50.00 0.00 $0.00 £0.00
002-00354-0000 Equipment Expense Water PIt, $0.00 26561 £5,000.00 54,734.39
O02-003 71 -0 Mainfenance Tooks S0.00 000 225000 £250.00
002-00372-0000 Waler Plant Fenca £0.00 0.00 $0.00 20.00
002-00378-0000 Rebuild High Senice Pump Yalves =0.00 0.00 30,00 F0.00
002-00382-0000 Hydro-Stop Vahve Machine £0.00 0.00 5$0.00 $0.00
002-00383-0000 Menw filler Eayer S0.00 0.00 30,00 20000
O02-00385-0000 WTP Upgrades 455 00 455 .00 S10,000.00 5054500
002-00386-0000 ‘Water from Critt-Liv 57167 .64 34 355 32 30,00 (534, 255.32)
002 -00360-0000 Maintenance - YWater Plani SE0.00 91446 $1.000.00 28554
00200k -0000 Marion Water Treatmant Upgrades -500,000 £0.00 000 30,00 #0000
002-003493-0000 Shudge Removal $0.00 577262 $15,000.00 £0,227.38
(0 - 00k - D000 Turbidily Meter 2000 000 $0.00 0,00
2 -00355- 0000 Calibrale Flow Melers =000 3.3668.7T £3,000.00 (=38 TT)
002 -003 560000 Mew Bulding to Houze Chednicals £0.00 0.00 50.00 20,00
002-00397- 0000 Auto Flush Hydrants al Sampla Sites $0.00 Q.00 £0.00 0,00
002-00398-0000 Engineering 000 .00 0,00 0.00
TOTAL WATER PLANT 543,384 549 3270176 52320240000  52.002,138.24
Tuesday, March 10, 2026 D845 AM Faga 4 ©Of 7 Layten




2025 YTD
Fabruary YTD Actul YTD Budget Budget

Account Actual Balance  Balance Total Remaining.
SEWER PLANT EXPENSES

DOV -00a00-0000 Paynll $6.704.70 T2, 72218 $52.003.00 (330,625, 18)
Q07 -00405-0000 FICA Tax $500,72 543303 £3.985.00 (&1.448.03}
07 =0 5 (RN Retiramani 5203718 16,742.08 $10,268.00 (5647405
007-00408-0000 Unemiplayrment £0.00 060,92 $0.00 {590.92)
D07 =004 1 0= (00 Insuranca $2.867.06 681,858.68 $38.347.00 ($23.511.64)
O07-004 30- 0000 Chemicals - Sewer Plant 20.00 13,614 52 $38.000,00 52448548
OO 70043 5- 0000 Litilites - Sewer Flant %7.310.03 5567490 $125,000.00 6032510
DOT-00440-0000 Supplies & Mscellaneous Expense - Sewer 305,58 2.506.38 £3,000.00 540362
007-00445-0000 Sludge Expense $0.00 0.00 $0.00 50,00
O0F-0044 7-0000 Vemcle Expanss - Sewer Plani v 1,335.30 2.000.0 S664.T0
DO7-00450-0000 Service By Others - Sewer Plani $0.00 20,036.10 $5.000.00  ($15,036.10)
0OT-00452-0000 Brgathing Apparius $0.00 0.00 $0.00 50,00
OOT-00453-0000 Facililes Plan 20,00 0.00 £0.00 0.0
007-00458-0000 Lab Equipmant - Sewer Plant $0.00 4,11 $500.00 5265 89
007 -00460-0000 Lab Analysis £3,184.00 2772520 $33,000.00 5527480
007 -00465-D000 FH Maier - Sewer Plant $0.00 0,00 $0.00 0,00
DOT-00482-0000 Sewer Improvements 50.00 0.00 50.00 50.00
Q07 -00:80- 0000 Lift Station Repairs 2346 941872 $10,000.00 3560 .24
O07-00455-0000 Mamienance Tools 50000 .00 $500.00 S500 00
DO7-D0490-0000 Plant Mainfenance - Sewer Plani 50.00 DE4 56 £500,00 (5464, 58]
DOT-004 52 -0000 Mew Roof 30000 .00 S0.00 S0.00
O0T-00483-0000 Pumg for feraton 50,00 0.00 0,00 0.0
O07-00494-0000 Engineering for New Sewear Flan $0.00 0.00 $0.00 $0.00
Q0T -00485-0000 Mew Sevwer Plan S0.00 2000  55000,000.00 54,999 980,00
DOT-00456-0000 Mew Lift Siation Pump $0.00 0.00 50.00 $0.00
007 -00u9T-0000 Mew Lifi Siaton Controlber S0.00 0.00 S0.00 £0.00
007 -00458-0000 Contract Sanicas S0.00 0.00 $0.00 §0.00
007 - 004 55- 0000 Bad Dobd Env. Fae Expensa S0.00 000 £0.00 £0.00
TOTAL SEWER PLANT EXPENSE 2321421 2BB. 25767 5532218300 5503302533
Tuasday, March 10, 2026 0845 AM Page of 7 Layten



2025 ¥TO
Februarny ¥TD Actual Y¥TD Budget Budget

Account Actual Balance _ Balance Total Remaining
MAINTENANCE

D02-D0S00-0000 Payrall 5265500 18,109.86 $33.605.00 514,495 34
002-00503-0000 ConsulRan 20.00 0.00 $0.00 30.00
001205050000 FICA Tax S156 06 1,433 65 $2.571.00 §1,137.34
D02-D0506-0000 Fefirgrment $228.03 228.03 30.624.00 BE6, 304 97
D02 e 0e- O Unemployment 50,00 000 £0.00 S0.00
D0C-0051 0=0000 Insurance £0.00 T.089.23 524 268400 51717477
O02- 0052 0- OO0 Irventory Materials £11,909.01 35452 64 $25,000.00 (510,452 BB}
002-00535-0000 Materials - Supplies 55.280.05 8,463.70 $5.000.00 (5463.70)
D02-00540-0000 Equipmeni Expense $501.70 2B79.25 510.000.00 ST20.75
002-0054B-0000 Ciffice Expense £0.00 0.00 £0.00 S0.00
002-00550-0000 Litilithes - Maint Shop £0.00 5E1.13 $2.400.00 1818487
002-00555-0000 Service By Others - Maintenanca 54,300.00 10,400.00 58.000.00 ($2,400.00)
O0Z-00561-0000 Vehicle Expenss 241.03 178.54 32.000.00 51,820.48
O02-D0ETS-0000 Distribution Bac-T Testing %0000 0.00 $0.00 50,00
D02-D05a0-0000 Maintenance - Shop Buikding Repairs 50.00 1,040.00 £500.00 (5540.00)
Q2058 3-0000 Radio Expense %0000 0.00 £0.00 S0.00
002-00568-0000 Case Super M Backhoe 50.00 0.00 20.00 $50.00
DO02-00550- 0000 Other Expenses 0,00 B12.51 $1,000.00 518740
002-00596-0000 Boasilar Pump Briarwood 50,00 0.00 &0.00 50.00
OO =001 14-0000 MF Farmers 5000 Q.00 £0.00 S0.00
007 -00140-0000 Kantucky Emergency Man - REIMB 20,00 0.00 £0.00 S0.00
007-00152-0000 Grant Funds - Federal 50000 584 44210 E0.00  (5RE4.442.10)
007-00551-0000 Lake George 50,00 0,60 $0.00 S0.00
TOTAL WATER MAINTENANCE 525.111.88 (898, TT1.71) $121.964.00 5102073571
O07-D0500-0000 Payroll - Sewer Main, £2.490.00 19,980.50 5$37.105.00 $17,124.50
DO T-00505-0000 FICA Tax §190.48 1,263,890 $2.635.00 $1.555.10
007 - (500000 Retirement 50.00 0,00 S7.313.00 £7.313.00
Q07 -00508-0000 Unemployment 50.00 30.73 £0.00 (530.73)
7 - 0065 1 0- D000 Inswrance $1.433953 455020 517.045.00 $12675.71
007 -00520- 0000 Inveniory Materials 50.00 0.00 52,000.00 $2,000.00
007-00535- 0000 Materials - Supplies 40.TE 53,596 54,000.00 $3.336.05
OO <O S 0= DD Equipment Expense 50.00 B.883.67 510.000.00 $1,106.13
007-00550-0000 Lhilities - Maint Shop £964.18 4844 41 58.000.00 $1.155.59
007-D0555-0000 Sendce By Others - Sewer Mamienance £0.00 TET 1B £1.500.00 g732 42
QOT-00563-0000 Sewer Treaimeni Project 50.00 0.00 $0.00 $0.00
007-DOSG0-0000 Sewer Maint. - Building Repairs 50,00 117,88 $0.00 (5117.58)
DO7-005ET-0000 Pick-up Truck £0.00 0.00 £0.00 20.00
O07-00550-0000 Gas DeteclorRelated Equip. $0.00 .00 $0.00 $0.00
Q7 -00ET 1-0000 Maintenance 50,00 000 £800.00 £500,00
DOT-00582-0000 Sewer Improvements Rudd-Hart 20.00 0.00 50.00 50.00
007 -00583-0000 Sewer Extensson LS, B0 F0.00 000 $0.00 50,00
DO7-00584-0000 Repairs dus to Sewar Damage $0.00 0.0 $0.00 50,00
0O7T-00585-0000 Miscellanzous 514899 103.77 £500.00 3386.23
O7-00592-0000 E/Cne Pump %0.00 .00 5000 50.00
Tuesday, March 10, 2026 0&:45 AM Faga of T Layten




2025 YTD

February ¥TO Actual ¥TD Budget Budget
eoun Actual Balance ___ Balance Total Remaining
TOTAL SEWER MAINTENANCE $5,134.35 41,055 58 $90,802.00 540,745 42
TOTAL WATER & SEWER EXPENSE (§112,573.58) 5098562 ($8.875.941.00) ($9.026.926 62)
TOTAL NET INCOME $83.520.40 204897430  S15TATT.00 ($1.801.497.30)

Tuesday, Masch 10, 2025 0845 AM Page T O T Laytan



TO:
DATE:

FROM:

RE:

Marion City Council

March 16, 2026

Adam Ledford

City Administrator’s Report

2025-26 Year to Date Budget
These numbers represent the modifications proposed in the budget amendment under consideration for approval
tonight.
General Fund
e Overall GF revenues are at 78.39% (2,105,743) through 66.7% of the year. A few notes on revenue:

o Property Taxes currently has collected 88.84% of updated projects ($326,169)

o As previously reported, Occupational Fee is only 31.63% ($25,307) of the adjusted plan, however,
this is a fund typically receiving the bulk of collection in the 4" quarter.

o Payroll Fees are at 72.07% ($659,313) of the adjusted plan.

o Insurance Fees are at 85.53% ($213,813) of the adjusted plan.

o RentlIncome of $41,801 is roughly 64.31% of the adjusted plan.

e Overall GF expenses are at $1,645,434 which is roughly 65.89% of the adjusted plan. A few notes on
expenses:

o Administration is at 76.52% of the adjusted plan. As the roughly $640,000 miscellaneous expenses
already realized is leveled out against the remaining budget, this will result in a program more in line
with the adjusted plan. $596,403 of that line item was a realized passthrough recommended by the
auditor and has no bearing on O&M operations nor does it impact fund bottom line. If removed from
consideration, the Administration Department is running at roughly 56% of plan for the year, which is
well below expectations.

o Appropriation is at 80.17% of the adjusted plan. It is a small budget based on one-time annual
expenditures which have almost entirely been realized for the year. This budget is anticipated not to
expect the adjusted plan.

o Fire Departmentis at 77.5% of the adjusted plan. This is directly related to already realizing the main
budgetary expense for the year during the truck purchase. The budget is expected to gradually level
out within the adjusted plan.

ABC (Alcohol Beverage) Fund
e Therevenue for ABC is in line with adjusted plan; however, projected expenses are outpacing revenue. This
year’s difference is negligible, but steps will need to be implemented next year to avoid a similar situation.

Tourism (Restaurants & Lodging) Fund

e Both revenue and expenses are outpacing the plan, however, as expenses are tied to actual revenue this is
not a concern and only points to a healthy local restaurant economy.

LGEA (Mining) Fund
e This budget has been setup to eliminate activity unless mining revenue emerges in the county.

Municipal Aid (State Street Aid) Fund
e Expenditures are complete for the fiscal year on projects out of this fund, however, revenue, which is a
monthly occurrence, has not met expectations. Further study is necessary to understand the trend.

Water & Sewer Funds
o These sheets do not reflect all the adjustments necessary as a result of the proposed budget amendment
and as such | will reserve comments until the documents are corrected. | will just add that we are tracking
activity against the changes and should be able to provide a clear report by April’s meeting.

FEMA
Current projects with FEMA are on hold as part of the partially government shutdown at the federal level.

Page 1 of 3



10.

11.

12.

13.

Sewer Plant Phosphorus Effluent Violations

The city was notified in December of violations related to average phosphorus effluent violations. Representatives
from Eclipse Engineering and Water Division worked with the city operators to increase solid remove from the process
in lieu of the expense of additional chemicals (elevated option). Initial lab results indicate the level is moving towards
full compliance, however, as we have continued to monitor, we are now moving back to implementing the elevated
solution as initial success has proven inconsistent. A corrective action plan has been submitted to the Division of
Enforcement. — As an update to this February statement - the chemical has been acquired and implemented. We are
awaiting test results.

KLC Insurance Update

| spoke with Ben Cook at the end of February and he was happy to report we had successfully implemented enough
recommendations to qualify for 15 tier discounts for the 2026-27 liability, worker’s compensation, and property
insurance. He further followed up with an additional action to be completed in early March that would move the city
in 0 2" tier savings among 2 of the insurance coverages. This action will save the city thousands of dollars over
insurance the previous few years.

Leadership Team Meetings

The March Leadership Team meeting focused heavily on reviewing the safety audits conducted in February and
budget 2026-27 planning. As far as the audits go, we identified the need to repair a catwalk at the WTP. Tony, Greg,
and Jeff talk about repurposing aluminum catwalks located at the old WWTP as an opportunity to save the cost of a
replacement. Implementation is underway.

White Board Development/Implementation
The whiteboard is now active in the city office and departments are working to become more active in providing
updates on projects identified.

File Sharing Server

I was planning to recommend $10,000 in next year’s budget to purchase, implement, and train staff on incorporating
a local file sharing server, however, after speaking with vendors, and reviewing our hardware, we identified a path to
complete this step today at no additional cost. The server will improve file management, save money on a more
paperless program, and ensure continuation of processes and documents beyond the current users. This will also
allow a better method of cross-support among the administrative staff.

Winter Storm/Executive Order

Pursuant to Executive Order. City staff, under direction of Cortny, instituted a modification of customer bills to
prevent the city from financially benefiting through increased Environmental Fees for dripping and leaks during the
winter event. This action took participation from maintenance, administration, and code enforcement to enact the
necessary steps to make the changes seamless and within acceptable windows of time.

Birthday Event
The city celebrated its 182" birthday on February 23. We wish to thank the kids that provided art for the event, staff
that partook in support, and the public that took the time to come to join in the fun.

KLC Employee Manual Update
The manualitself is covered under the agenda; however, | wanted to make sure not to recognize Anna Baker for her
work to get this ready for consideration tonight.

May Fire Recognition Event

Early May, the city is planning a small event at the Marion Fire Department to recognize their department while
offering the public an opportunity to tour the facility and share in celebrating those her serve. More details will be
given in April.

VFW Storage & Display of Military Banners

The plans to host the banners at the VFW have been approved, and the last steps of working out the transition
between the two parties over access should be settled soon. Access for purposes of placing on post will be same
day.

Decorative Street Poles



14.

15.

16.

17.

18.

19.

1 of the 2 poles has been replaced. A second is being prepared as it requires more work, including concrete and
electrical services.

Street & Alley Review
Greg will conduct a new road survey and present the proposal to the council for budget planning as part of the
upcoming fiscal year capital plan.

Leaf Collection
Now that the vacuum is working again, maintenance is planning to implement a leaf sweep as soon as the weather
dries enough to permit it. The focus will be to eliminate lingering piles left for collection prior to the winter season.

Water CDBG Project (Water lines & clearwells)
Eclipse, PeADD, and | are working on the final steps to present a bid packet to proceed forward with work on this
previously awarded project. My goal is to have it before you in April.

April Listening Session
I plan to host a listening session in early April to hear public input on next year’s budget. It was previously planned for
tonight, but we wanted to get a chance to put out communication and not tie it directly adjacent to a council meeting.

Old Fire Extinguishers
After speaking with the fire inspector, the city is going to use older extinguishers at pump stations as an added layer of
safety.

Staff Update
On March 9, Dekota Adamson to fill an open spot in maintenance. The team had been shorthanded since mid-
December.



Revenues

Expenses

Total Expenses

Balance

Administration
Appropriations
Parks & Recreation
Police

Streets

Fire

E911

P&Z

General Fund Budget Balance Report

2018-19 2019-20 2020-21 2021-22 2022-23 2023-24 2024-25 2025-26 2025-26

Actual Actual Actual Actual Actual Actual Actual Budgeted Actual
$ 1,542,853 $ 1,656,064 S 1,889,588 §$ 2,392,498 S 2,438,000 S 2,096,321 S 3,742,469 S 2,686,400 S 2,105,743
$ 457,350 | S 434,320 | S 456,634 (S 744,474 |S 812,088 |S 571,653 |$ 2,541,440 S 1,278,583 | S 978,338
S 11,006 |$S 16,303 (S 6,303 |S 38672 S 93,281 ]S 5201 |S 5252 |S 6,551 | S 5,252
$ 75,749 |S 81,598 |S 88607 (S 89,730 S 92,047 |S 89,036 S 220,038(S 82525|S 52,736
S 445900 | S 449,584 (S 469,298 |S 504,799 | S 465,360 (S 483,338 |S 520,485 (S 604,164 | S 383,310
$ 34577 |S 26996 |$S 128,413 (S 81,297 |S 275942 |S 248,722 |$S 97,395 (S 263,207 |S 54,870
S 48,795|$ 77,732|S 65570|S 67,638|S 75390(S 57,582 |S 75775|S 163,994 | S 127,101
S 283,211 |S$ 330,876 |S 269,344 | S 252,843 | S 282,249 |$S 251,223 | S 5,687 | S -1S -
S 67,773|$ 55090 (S 19,111 |$ 53,145|S 54,133 (S 14240 |S 24,360 S 98,073 |S 43,827
$ 1,424,361 $ 1,472,499 S 1,503,280 $ 1,832,598 S 2,150,491 S 1,720,995 S 3,490,432 $ 2,497,097 S 1,645,434
S 118,492 $§ 183,565 S 386,308 $§ 559,900 S 287,510 $§ 375,326 S 252,037 $ 189,303 S 460,309

78.39%

76.52%
80.17%
63.90%
63.44%
20.85%
77.50%

44.69%

65.89%



Revenues

Expenses

Balance

Alcohol Fund Balance Report
2019-20 2020-21 2021-22 2022-23 2023-24  2024-25  2025-26  2025-26
Actual Actual Actual Actual Actual Actual Budgeted  Actua
|'$ 46,767 | $ 76,680 | $ 80,552 | $ 92,355 [ $ 98,444 | $ 91,273 [$ 98,600 | $ 65483 | 66.41%

$  705|$46,906 | $ 41,152 [ $ 74,494 | ¢ 74,015 | ¢ 124,712 | ¢ 100,988 | ¢ 60,494 | 59.90%
| | I I | | | | |

$ 46,062 $29,774 $ 39,400 $17,861 $ 24,429 S (33,439) $ (2,388) $ 4,989



Restaurant & Lodging Fund Balance Report
2017-18  2018-19  2019-20  2020-21  2021-22  2022-23  2023-24  2024-25  2025-26  2025-26
Actual Actual Actual Actual Actual Actual Actual Actual Budgeted Actual
Revenues |$ 212,281 | $ 217,418 [ $ 218,527 | $ 249,400 | $ 293,194 | $ 294,113 | $ 303,053 | $ 307,915 | $ 301,660 | $ 242,155 | 80.27%

Expenses | $ 212,258 | $ 215,890 | $ 219,707 | $ 247,869 | $ 292,069 | $ 294,001 | $ 229,916 | $ 304,839 | $ 301,600 | $ 242,411 | 80.38%

Balance ¢ 23 $ 1,528 $ (1,180) $ 1,531 $ 1,125 $ 112 $ 73,137 $ 3,076 $ 60 $  (256)



Local Government Economic Assistance Fund Balance Report
2018-19 2019-20 2020-21 2021-22 2022-23 2023-24 2024-25 2025-26 2025-26
Actual Actual Actual  Actual Actual Actual Actual Budgeted  Actual
Revenues |$ 4,236 [$ 3,422 [$2,261|$ 837[$ 287$ 708 3]s 3]s - |

Expenses [$ 8,000 |$ 5325|$1,025[%1,375($ 1,425[$ 2,855 [$ 2,000 $ 227 (% - |

Balance  $ (3,764) $ (1,903) $ 1,236 $ (538) $ (1,138) $ (2,848) $ (1,997) S  (224) $ -



Municipal Aid Fund Balance Report

2018-19 2019-20  2020-21  2021-22 2022-23  2023-24 2024-25 2025-26 2025-26
Actual Actual Actual Actual Actual Actual Actual Budgeted Actual
Revenues |$93,151 | $ 61,541 [$ 170,124 | $ 64,838 [ $ 88,522 | $ 156,703.00 | $ 69,776.00 | $ 104,471.00 | $ 46,723.00 | 44.72%

Expenses |$ 25,083 |$ 7,475 [$ 279,236 | $ (5,685)[ $27,787 | $ 1,525.00 | $ 1,205.00 | $ 158,275.00 | $ 156,096.00 | 98.62%

Balance $ 68,068 S 54,066 S (109,112) $70,523 $60,735 $ 155,178 S 68,571 S (53,804) S (109,373)



Revenues

Total Revenues

Expenses

Total Expenses

Balance

Water
Sewer

Water Admin

Sewer Admin

Sewer Plant

Sewer Maint

Water & Sewer Debt
Water Plant

Water Maint

Water & Sewer Fund Balance Report

2017-18 2018-19 2019-20 2020-21 2021-22 2022-23 2023-24 2024-25 2025-26 2025-26
Actual Actual Actual Actual Actual Actual Actual Actual Budgeted Actual

S 642,156 | S 662,111 |S 650,573 |$ 613,728 (S 757,906 [ $ 531,908 | S 778,663 [ $ 1,029,951 | S 2,825,767 | S 793,043
S 675507 | S 782,190 | S 857,292 |$ 921,314 | $ 1,133,680 | $ 1,125,348 | $ 1,113,440 | $ 1,849,151 [ S 1,825,100 | S 1,204,944
$ 1,317,663 S 1,444,301 S 1,507,865 S 1,535,042 $ 1,891,586 S 1,657,256 $ 1,892,103 $ 2,879,102 'S 4,650,867 S 1,997,987
S 34247 |S 32,602 |S 33456 |S 26,429 (S 26,760 (S 26,750 | $ 83,924 |S 42,090 |S 112,046 |S 29,399
S 211,398 |S$ 126,866 |S 64,695 |S 120,348 | S 135933 (S 152,487 ($ 163,312 |$ 154,658 [ S 600,400 [ S 102,160
S 280,830 |S 268,644 |S 335277 |S 338,596 S 303,895 (S 348,194 (S 341,390 | S 389,609 [ S 450,819 [ S 288,257
S 76,157 |S 80542 |S 92325|S 68381 (S 66509 (S 86,297 (S 94,024 | S 64964 |S 25815 |S 41,054
S 182,788 |S 181,398 |S 180,887 | S 193,905 | S 209,827 [$ 218539 (S 228,723 |$ 289,555 (S 835650 [S 59,810
S 335045|S$ 349,073 |S 393,368 |S 363,289 (S 374,148 S 542,057 (S 382,665 S 809,091 [ S 1,019,043 [ S 327,102
S 98307 |$ 133,024 |S 132,369 |S$S 136,627 | S 172,433 S 336,817 (S 8,780,971 | S 118,082 [ $ 1,532,930 [ S 85,672
$ 1,218,772 $ 1,172,149 $ 1,232,377 $ 1,247,575 $ 1,289,505 $ 1,711,140 $10,075,008 $ 1,868,049 'S 4,576,703 S 933,454
S 98891 $ 272,152 S 275,488 S 287,467 S 602,081 S (53,885) $ (8,182,905) $ 1,011,053 'S 74,164 S 1,064,533

$ 613,728 $ 757,906 $ 531,908 S 778,663 S$ 1,029,951 S 2,825,767 S 793,043

$ 622,707 S 667,614 S 999,808 S 9,341,603 S 1,063,114 S 2,759,202 S 442,173

S (8,979) $ 90,292 $ (467,900) S (8,562,939) $ (33,163) S 66,565 S 350,870

$ 921,314 $1,133,680 S 1,125,348 S 1,113,440 S 1,849,151 'S 1,825,100 S 1,204,944

$ 624868 S 621,891 $ 711,332 $ 733,406 S 804,934 S 1,817,501 S 491,281

$ 296,446 S 511,789 $ 414,016 S 380,034 S 1,044,217 S 7,599 S 713,663

28.06%
66.02%

42.96%

26.24%
17.02%
63.94%
159.03%
7.16%
32.10%
5.59%

20.40%



February

Maintenance Dept.

Work Orders 97
Clogged Sewers 6
Water Leaks 8
New Setters 5
BUD Calls 5

*Read remining manual meters
*Worked on road signs
*Worked on potholes

*M&G repaired 3 leaks

*Installed new decorative pole (Randy Dunn)
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Code Enforcement/ Planning & Zoning

February 2026
February 2026 Year to Date
New complaints: 10 13
Issues abated: 9 10
Notices mailed: 8 10
Citations issued: 2 2
Appeals to Code Board: 0 0
Default cases to Board: 0 3
Final Orders issued: 0 3

Properties receiving invoices: 3

With warmer weather, the number of new complaints are already on the rise. I’ve been able to
spend much more time out in the community inspecting properties. You will see this trend
continue throughout the spring.

Plans for this month include exploring our means of abatement, which means we’ll be looking
into bids for towing/impoundment and for mowing.

Three derelict buildings within city limits have now been demolished. Two of those properties
have been cleaned up and graded, and the third property is still being actively worked on. This is
pursuant to the agreement I made with the property owner in the fall. We weren’t required to pay
for a building inspector to condemn the properties since the owner voluntarily condemned the
properties himself. These properties were at 202 W Elm, 422 S Weldon, and 209 Gum St.

I am still working with Angela Herndon at PeADD to rework our zoning regulations. After all
necessary updates are made, it is my goal to have those regulations codified into our City Code
of Ordinances. This alone will solve so many of the issues that I’ve been encountering.
Codification will ensure that our zoning regulations are maintained in a searchable form and will
always remain up to date.

This work to update our zoning regulations also includes an update to the official zoning map.
This work is about halfway done. It requires us to submit copies of each map amendment passed
by the City Council and the coordinating advertisements in the Press to PeADD’s GIS office.
I’ve identified all the amendments and am working on getting them copied and sent.



Both the Zoning Commission and the Board of Adjustments have their first training opportunity
through KLC this year in March. We are currently looking to identify more virtual options for
training our board members.

I’d like to take an opportunity to remind everyone that we do have a complaint portal on the city
website so that anyone who would like to submit a code complaint can do so at any time. [ am
working to let the community know that this is available to them.

As always, please don’t hesitate to reach out if I can offer any further information or assistance.

Thank you!

Tanya Byers
Code Enforcement, Planning and Zoning
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